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BBE~EHIIE 

MeTOAH4ecKHe peK0MeH,LJ;aq1111 «3KcnepTH3a qeHHOCTH AOKyMeHTOB no JIH4HOMY 

COCTaBy no HCTe4eHHH cpoKOB xpaHeHHH H OT6op HX Ha IIOCTOHHHOe xpaHeHHe» 

(,n;aJiee MeTOAH4ecKHe peK0MeHAaq1111) pa3pa6oTaHbI B cooTBeTCTBHH c 

Tpe6oBaHlliiMH: 

- l)<l>eAepaJibHOro 3aKOHa PocCHHCKOH <l>eAepaq1111 OT 22 OKTH6pH 2004 ro,n;a 

NQ 125-<1>3 «06 apxHBHOM AeJie B Pocc11HcKoH <l>eAepaq1111»; 

- 2) fpa>Kp;aHcKoro KOAeKca Pocc11HCKOH <l>eAepaq1111. qacT11 nepBOH. 

<l>eAepaJibHoro 3aKoHa Pocc11HcKoH <l>eAepaq1111 OT 30 HOH6pH 1994 roAa 

NQ 51-<1>3; 

- 3) ITpaBHJI opraHH3aq1111 xpaHeHHH, KOMrrJieKTOBaHHH, yqeTa 11 11crroJib30BaHHH 

p;oKyMeHTOB ApxHBHoro cpoHAa Pocc11ticKoH <Pe,n;epaq1111 11 ,n;pyr11x apxHBHhIX 

,n;oKyMeHTOB B rocy,n;apcTBeHHhIX 11 MYHHQHnaJibHhIX apx11Bax, My3eHx 11 

6116n110TeKax, HayqHhIX opraHH3aQHHX, YTBep)Kfl;eHHbIX np11Ka30M Pocapx11Ba OT 

02.03.2020 NQ 24 (AaJiee - IIpaB11na); 

- 4) IIpaBHJI opraH113aq1111 xpaHeHHH, KOMnJieKTOBaHHH, yqeTa 11 11cnoJih30BaH11H 

AOKYMeHTOB Apx11BHoro <l>oH,D;a Pocc11HcKOH <l>eAepaq1111 11 Apyr11x apx11BHhIX 

AOKyMeHTOB B rocy,n;apcTBeHHhIX opraHax, opraHax Mecrnoro caMoynpaBJieHHH 11 

opraH113aQHHX», YTBep)Kfl;eHHhIX np11Ka30M Pocapx11Ba OT 31.07.2023 NQ 77; 

- 5) 3aKoHa CBepAJIOBCKOH o6nacTH OT 25 MapTa 2005 ro,n;a NQ 05-03 «06 

apxHBHOM ,n;ene B CBep,n;noBCKOH 0611acTH»; 

- 6) IIepe4HH THnOBbIX ynpaBJieHqecKHx apxHBHhIX ,ll;OKYMeHTOB, 06pa3yio~11xcH 

B rrpoqecce ,n;eHTeJihHOCTH rocyAapcTBeHHbIX opraHoB, opraHoB MeCTHoro 

caMoynpaBJieHH51 11 opraHH3aQHH, c YKa3aHHeM cpoKOB 11x xpaHeHHH, 

YTBep)Kfl;eHHoro np11Ka3oM <l>eAepaJihHoro apxHBHoro areHTCTBa OT 20.12.2019 

NQ 236 (AaJiee - IIepe4eHh ); 

- 7) fOCTa P 7.0.8-2013 CHCTeMa CTaHAapTOB no HHcpopMaQHH, 6116JIHOTe4HOMY 

11 H3AaTeJihCKOMY Aeny. ~enonpoH3BOACTBO 11 apx11BHoe AeJio. TepMHHhI 11 
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onpe,n;eJieH115I; 

8) fOCTa p 7.0.97-2016 CHCTeMa CTaH,n;apTOB no HHcpOpMaq1111, 

6116n110TeqH0My H H3,D;aTeJihCKOMY ,n;eny. OpraHH3aqHOHHo-pacrropfIAHTeJihHa51 

,n;oKyMeHTaq115I. Tpe6oBaHH51 K ocpopMJieHHIO ,n;oKyMeHToB; 

- 9) MeTo,n;11qecKHx peK0MeH,D;aq11i1 «3Kcnepnna qeHHOCTH 11 oT6op B cocTaB 

ApxHBHoro cpoH,n;a PoccHttCKoii <Pe,n;epaqHH ,n;oKYMeHTOB no JIHqHoMy cocTaBy», 

cornacoBaHHhIX IJ;3ITK rrpH PocapxHBe 23.12.2014; 

- MeTo,n;HqecKHx peKoMeH,n;aqHii «0praHH3aqH51 pa60Tu1 no 3KcnepTH3e qettHOCTH, 

nepeBo,n;y Ha nOCT051HHOe xpatteHHe HJIH OT6opy Ha yttHl.JTO>KeHHe ,ll;OKYMeHTOB no 

JII.fqHoMy COCTaBy, cpoK BpeMeHHOro xpaHeHH51 (75 JieT) KOTOphIX HCTeK, B 

rocy,n;apcTBeHHhIX apx11sax Y,n;MypTCKOH Pecny6nHKH», H>KeBCK, 2010; 

- lO)MeTO,D;Hl.leCKHX peKOMeHp;aqHH no pa6oTe c ,ll;OKYMeHTaMH no JIHl.JHOMY 

COCTaBy B rocy,n;apCTBeHHhIX H MyttHqHnaJihHhIX apXHBax, apXHBHhIX 

opraHH3aq11i1, M., 2018, 

- 11) IlOJIQ)KeHH51 06 3KcnepTHO-MeTO,ll;HqecKOH KOMHCCHH focy,n;apCTBeHHOfO 

Ka3eHHoro yqpe)Kfl;eHHH CBep,n;noBcKoii o6nacTH «f ocy,n;apcTBeHHhIH apx11s 

,D;OKYMeHTOB rro JIHqHoMy cocTaBy CBep,n;noBCKOH o6nacTH», YTBep)Kfl;eHHoro 

np11Ka30M ,n;11peKTopa apx11Ba OT 28.12.2022 N2 73, 

- 12) I1oJio>KeHH51 o pa6oqei1 rpynne no npoBep;eHHIO 3KcnepTH3hI qeHHOCTH 

,ll;OKYMeHTOB no JIHl.JHOMY COCTaBy c HCTeKIIIHMH cpoKaMH xpaHeHHH B 

rocy,n;apCTBeHHOM Ka3eHHOM yqpe>K,n;eHHH Csep,n;JIOBCKOH o6JiaCTH 

«focy,n;apcTBeHHhIH apx11B p;OKYMeHTOB no JIHt.IHOMY cocTaBY Csep,n;JIOBCKOH 

o6JiaCTH», YTBep)Kfl;eHHoro np11Ka30M ,n;11peKTopa apx11Ba OT 27.01.2023 N2 7. 

B MeTo,n;11qecKHx peKoMeH,n;aqH51x npe,n;cTaBJieHa MeTO,D;HKa npose,n;eHH51 

3KCnepTH3hl qeHHOCTH ,ll;OKYMeHTOB no JIYJ:qHoMy COCTaBy, cpoKH xpaHeHHH KOTOpbIX 

HCTeKJIH. 

MeTo,n;11qecKHe peK0MeH,n;aq1111 BKJIIOqaIOT B ce651 3 pa3p;eJia. 

B nepBoM pa3,n;eJie MeTo,n;11qecKHx peKoMeH,n;aqHi1 p;aIOTC51 o6~He nOH51TH51 11 

onpe,n;eJieHH51. 
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Bo BTopoM pa3p;ene no3TanHo paccMoTpeHa opramnaQIDI pa6oThI apxi.rna rrp11 

npoBep;eHI1I1 3KCnepTI13hl QeHHOCTI1 p;oKyMeHTOB no JmqHoMy COCTaBy c I1CTeKllII1MI1 

cpoKaMH XpaHeHI151, npep;cTaBJieHbl OCHOBHhie BH;:J;bl ;:J;OKYMeHTOB no JIHllHOMY COCTaBy, 

KpHTepHH OT6opa p;oKyMeHTOB npH nepeBop;e HX Ha nOCTOHHHOe xpaHeHHe, a TaIOKe 

pa6oTa no COCTaBJieHHIO on11cei:i ,n;en no JIHqHoMy COCTaBy TIOCT051HHOfO xpaHemrn H 

aKTOB 0 Bhip;eJieHHH K ym1qTo>KeHHIO p;oKyMeHTOB, He no,n;Jie>KCllql1X xpaHeHHIO. 

B TpeTheM pa3p;ene paccMoTpeH Bonpoc o BHeceH1111 H3MeHeHHH B Yl.JeTHhre 

p;oKyMeHThl. 

K MeTop;11qecKHM peKoMeHp;aQHHM cocTaBJieHhI 13 np11no>KeH11H:. 

MeTop;11qecKHe peKOMeHp;aqHH MOfYT 6hITh HCnOJih30BaHhl COTpyp;HHKaMH 

rocy,n;apcTBeHHhIX 11 MYHHQHnaJihHhIX apxHBOB B pa6oTe no npoBep;eHHIO 3KcnepTH3hI 

qeHHOCTH ,ll;OKYMeHTOB no JIHqHoMy COCTaBy c HCTeKllIHMH cpoKaMH xpaHeHHH. 

1. OBID;HE IIOIDITHH H OIIPE~EJIEHHH 

ApxHBHaH KOJIJieKqHH - coBoKynHOCTh p;oKyMeHTOB, 06bep;11HeHHhIX no 

op;HoMy HJIH HeCKOJihKHM 061.1\HM p;JIH HHX CYI.I\HOCTHhIM npH3HaKaM. 

ApxnBHhIH .n;oKyMeHT p;OKYMeHT, coxpaHHeMhIH HJIH no,n;ne>Kal.I\HH 

coxpaHeHHIO B CHJIY ero 3HaqHMOCTI1 ,ll;JIH rpa>Kp;aH, 061.1\eCTBa, rocy,n;apCTBa. 

Ay.n;uoBu1yaJihHhIH .n;oKyMeHT - p;oKyMeHT, co,n;ep>Kal.I\HH H3o6pa3HTeJihHYIO 

H/HJIH 3BYKOBYIO HHcpOpMaQHIO. 

Bu.n;eo.n;oKyMeHT - ay,n;110BH3YaJihHhIH p;oKyMeHT, 

BHp;eo3anHCH, cpHKCHPyIOI.I\HM HHcpopMaQHIO B 

pacnoJIO>KeHHhIX H3o6pa>KeHHH - ,ll;HHaMHqHhIX o6pa30B. 

co3p;aHHhIH cnoco6oM 

BHp;e rrocnep;oBaTeJibHO 

BpeMeuuoe xpaueuue .n;oKyMeHTOB - xpaHeHHe p;OKYMeHTOB ,n;o 11x 

yH11qTo>KeHIDI B TeqeHHe cpoKoB, ycTaHOBJieHHhIX HopMaTHBHhIMH npaBOBhIMH aKTaMH. 

Bh1.n;eneuue .n;oKyMeHTOB K yuu1.1TO>Keuum - BhIHBJieHHe B npoqecce 

3KCnepTH3hl HaYl.JHOH H npaKTHqecKOH QeHHOCTI1 p;oKyMeHTOB c HCTeKllIHMH cpoKaMH 

xpaHeHHH 11 oT6op 11x p;nH YHHqTo>KeHHH. 

~eJIO - ,ll;OKYMeHT HJIH COBOKynHOCTh p;OKYMeHTOB, OTHOCHI.I\HXCH K O,ll;HOMY 

BOnpocy HJII1 yqacTKY p;eHTeJihHOCTH, noMel.I\eHHhIX B OTp;eJihHyIO o6Jio>KKy. 
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J];oKyMeHT ApxuBuoro ct>ouAa PoccuiicKoii <l>eAepaquu - apx11BHhIH 

AOKyMeHT, rrporneArn11if 3KcrrepT113y :qeHHOCT11 AOKYMeHTOB, rrocTaBJieHHhIH Ha 

rocyAapcTBeHHhIH ytieT H ITOAJie:>KalllHH rrocTOHHHOMY xpaHeHmo. 

J];oKyMeHT BpeMeuuoro cpoKa xpaueuHJI - AOKyMeHT orpaH11qeHHoro cpoKa 

xpaHemur, no 11CTeqeHl11f KOToporo OH ITOAJie)KHT yimqTo>KeHIUO. 

J];oKyMeHT nocTonuuoro cpoKa xpaueuuH - AOKYMeHT, KOTopoMy B 

COOTBeTCTBl111 c HOpMaTl1BHbIMl1 rrpaBOBbIMl1 aKTaMl1 ycTaHOBlieHO seqHoe xpaHeH11e. 

J];oKyMeHThl no JIH1.fHOMY COCTaBy - apX11BHhie AOKyMeHTbI, OTpa>Karo~11e 

TPYAOBhie OTHorneHHH pa6oTHl1Ka c pa6oTOAaTeJieM. 

JJ;y6nuKaT AOKyMeHTa - rroBTOpHhIH 3K3eMrrnHp IIOAJil1HHl1Ka AOKyMeHTa. 

lbo6pa1uTeJihHhIH AOKyMeHT - AOKyMeHT, socrrpo113soAH~11H BHernH11if B11A 

11/111111 BHYTpeHHIOIO CTPYKTYPY KaKoro-111160 o6beKTa. 

KpuTepuu 3KcnepTH3hI qeuuocTu AOKyMeHTOB - rrp113HaK11, orrpeAeJIHro~11e 

3Haq11MoCTh rrpo11cxo>K,1J;eH11H, COAep>KaH11H 11 BHernH11x oco6eHHocTeH AOKyMeHToB. 

Ilepe11euh AOKyMeHTOB co cpoKaMu xpaueuun - c11cTeMaT11311posaHHhIH 

crr11coK Bl1AOB l1 KaTerop11if AOKYMeHTOB c YKa3aH11eM cpoKOB 11x xpaHeH11H. 

IlucLMeHHhIH AOKyMeHT - AOKYMeHT, HHcpopMaQHH KOToporo 3acp11Kc11posaHa 

3HaKaMl1 Ill1ChMeHHOCTH. 

IlocTonuuoe xpaueuue AOKyMeHTOB - BeqHoe xpaHeH11e AOKYMeHTOB 6e3 

rrpasa l1X YHl1qTo:>KeHHH. 

CpoK xpaueuun AOKyMeHTOB - rrep110A speMeHH, B TeqeH11e KOToporo AOJI>KHO 

06ecrreq11saThCH xpaHeHHe AOKYMeHTa B cocTase AOKYMeHTaJihHoro l1Jil1 apx11sHoro 

cpoffAa. 

<l>oTOAoKyMeHT - 11306pa311Te11hHhIH AOKyMeHT, C03AaHHhIH cpoTorpacp11qecK11M 

111111 311eKTpOHHhIM (:q11cppoBhIM) crroco6oM, cp11Kc11pyro~11if HHcpopMa:q11ro B BHAe 

OTAeJihHhIX l1306pa>KeH11H - cTaT11qHhIX o6pa3oB. 

3KcnepTu3a qeuuocTu AOKyMeHTOB - l13ytieHl1e AOKyMeHTOB Ha ocH0BaH1111 

Kp11Tep11es 11x :qeHHOCTH AlIH orrpeAeJieHl1H cpoKoB xpaHeH11H AOKyMeHTOB. 
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2. IlPOBE~EHIIE 3KCilEPTII3bl :QEHHOCTH ~OKYMEHTOB 

2.1. BHALI AOKyMeHTOB (KJiaccml>nKan;us) 

~oKyMeHT (OT JiaT. Documentum - o6pa3eQ, cs11,n;eTeJihCTBO, ,n;oKa3aTeJihCTBO) -

3TO 3a¢11Kc11poBaHHCUI Ha MaTep11aJihHOM HOCl1TeJie 11HQ.lopMaqm1 B s11,n;e TeKCTa, 

3BYK03an11c11 11n11 

11,n;eHT11Q.l11Q11pOBaTb. 

c peKBl1311TaMl1, Il03BOJI5IIDiql1M11 

,D;oKyMeHTbI MO)KHO KJiaccmlmq11poBaTb no pa3JiffY:HhIM npH3HaKaM. 

ee 

Ilo cnoco6y «t>nKcan;uu uu«t>opMan;uu ,n;oKyMeHThI ,n;eJUITCH Ha n11chMeHHhie, 

rpa¢11qecKHe, Q.loTo- 11 KHHO,lJ;OKYMeHThI: 

- nUCbMeHHblU aoK)'MeHm - aoKyMeHT, 11HcpOpMaQl15I KOTOpOrO 3acp11KCHpOBaHa 

3HaKaMH nl1ChMeHHOCTH; 

- 2pac/JU4eCKUU aoK)'MeHm - H306pa3HTeJihHhIH ,lJ;OKyMeHT, B KOTOpOM H306pa>KeHHe 

o6beKTa noJiyt.IeHO nocpe,n;cTBOM Jil1Hl1H, ll1Tp11XOB, CBeTOTeH11, TOt.IeK, QBeTa; 

- cjJomoaoKyMeHm - 11306pa311TeJihHhIH ,D;OKYMeHT, C03,LJ;aHHhIH cpoTorpacp11t.IeCKHM HJIH 

3JieKTpOHHhIM (q11¢poBhIM) cnoco6oM, ¢11Kc11pyIDiql1H 11HcpopMaqmo B BH,n;e 

oT,n;eJihHhIX 11306pa>KeHHH - cTaTl1t.IHhIX o6pa3os; 

- KUHoaoKyMeHm - 11306pa311TeJihHhIH 11Jil1 ay,n;110B113yaJihHhIH ,n;oKyMeHT, C03p;aHHhIH 

¢0Torpa¢11qecK11M 11JIH 3JieKTpOHHhIM (q11cppOBhIM) cnoco6oM, ¢11Kc11pyIOiql1H 

11HQ.lopMaQHIO B BH,n;e nocne,n;oBaTeJihHO pacnono.11<eHHhIX 11306pa>KeHHH - AHHaMHt.IHhIX 

o6pa30B. 

Ilo npOHCXO.>KAeHHIO ,lJ;OKYMeHThI ,n;eJI5ITC5I Ha JIH11Hhle H CJiy)Ke6Hbie. 

JlUJ.lHble - ,lJ;OKYMeHThI, C03,lJ;aHHhie OT,D;eJibHhIMl1 rpa.11<,LJ;aHaMl1 (3CUIBJieHl15I, pe3IOMe, 

aBT0611orpa¢11H 11 ,n;p.). 

C!lyJICeVHble aoJ<YMeHmbl HCXO,lJ;5IT OT 11MeHH npe,n;np115ITl1H, opraHl13aqHH HJIH 

npe,n;cTaBJIHIDiqHX 11x AOJI)KHOCTHhIX JI11Q. Cny.11<e6Hhie AOKYMeHThI BKJIIOt.IaIOT B ce6H 

Tp11 rpynnhI opraHl13aQ110HHO-pacnop5I,LJ;11TeJihHhIX ,lJ;OKYMeHTOB: 

- op2aHu3a4uoHHbte - ycTaB 11 cTpyKTypa npe,n;npHHTHH, nono.11<eH115I o cTpyKTYPHhIX 

no,n;pa3,n;eneH11Hx npe,n;np115ITH5I, npaBHJia BHYTpeHHero TPYAOBoro pacnopHAKa, 

,n;omKHOCTHhie HHCTPYKQHH pa6oTHHKoB; 
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- pacnopRaumeJlbHbte - yirn3bI, IlOCTaHOBJieHIDI, peIIIeHl151, np11Ka3bI, )7Ka3aHl151, 

pacnopIDKem1.H; 

- cnpa80LlHO-UHcjJOpMa4uoHHble, cjJUHQHCOBo-6yx2a!lmepcKue - Ill1ChMa, ,lJ;OKlIC!AHbie H 

o6b.SICHl1TeJibHbie 3aTil1CKl1, cnpaBKH 11 p;p. 

IIo HanMeHoeaHnIO - np11Ka3bI, TIHChMa, HHCTPYKQHl111 T.n. 

IIo BHAaM AOKyMeHTOB - THTIOBhie, npHMepHhie, TpacpapeTHhie: 

munOBbte aoK)'MeHmbt pa3pa6aThIBaIOTC.H BhIIIIeCTO.H~HMH OpraHaMH ,lJ;Jl.H 

nop;Bep;OMCTBeHHhIX opraHH3aQH:H H HOC.HT o6.H3aTeJibHhIH xapaKTep, HanpHMep: 

npHKa3hI o np11eMe, YBOJihHeHHH pa6oTHHKOB, YTBep>KAeHHhie cpopMhI OTt.JeToB; 

- npuMepHbte aoKyMeHmbt pa3pa6aTbIBaIOTC.H BhIIIIeCTO.H~HMH opraHaMH, HO HOC.HT 

peKOMeHp;aTeJihHhIH xapaKTep. Ha HX OCHOBaHHH pa3pa6aThIBaIOTC.H p;oKyMeHThI ,n;;rn 

BHYTpeHHero noJih30BaHIDI B opraH113aq1111, Hanp11Mep: «IloJio:>KeHHe 06 3KcnepTHo

MeTop;11t.1ecKoif KOMl1CCl111 opraH113aQHH»; 

- mpacfJapemHbte aoK)'MeHmbt 113roTaBJIHBaIOTC.H rnnorpacpcKHM cnoco6oM 11 cop;ep)KaT 

IlOCTO.HHHyIO t.JaCTh, OTilet.JaTaHHyIO THnorpacpcKHM cnoco6oM H nepeMeHHyIO 

3anOJIH.HeMyIO COCTaBHTeJieM, Hanp11Mep: «J111t.JHhIH JIHCTOK no yt.1eTy KC!APOB». 

Ilo HaJHaqeHHIO p;OK)7MeHThI nop;pa3p;eJI.HIOTC.SI Ha nop;JIHHHHKH ( op11r11HaJibI) H 

KOnHH (omycK, p;y6n11KaT, BhinHCKa): 

- noa!lUHHUKU - ,lJ;OKyMeHT, CBep;eHH.SI 06 aBTOpe, BpeMeHH 11 MeCTe C03p;aHH.H KOTOporo, 

cop;ep:>Ka~11ec.SI B caMOM ,lJ;OK)7MeHTe HJIH BhIBBJieHHbie HHhIM nYTeM, nop;TBep>KAaIOT 

p;OCTOBepHOCTh ero npOHCXO>KAeH11.SI; 

- KOnUR - 3K3eMTIJI.Hp p;oKyMeHTa, IlOJIHOCThlO BOCilpOH3BO,lJ;.H~HH HHcpopMaQHIO 

IlO,lJ;JIHHHHKa ,lJ;OK)7MeHTa. 

Pa3n11qaJOT pa311oeuiJ11ocmu Konuu: 

- omnycK - IlOJIHa.SI KOTIH.H HCXO,lJ;.H~ero p;oKyMeHTa, OCTaBIIIa.SIC.H y OTnpaBHTeJI.H, 

H3fOTaBJIHBaeMa.SI O,lJ;HOBpeMeHHO c nop;JIHHHHKOM Ha o6bit.JHOM JIHCTe 6)7MarH 11 

3aBepeHHa.SI COOTBeTCTBYIO~HM o6pa30M, HanpHMep, HCXO,lJ;.H~He IlHChMa; 

- ay6JlUKQm - IlOBTOpHbIH 3K3eMnJI.Hp IlO,lJ;JIHHHHKa p;oKyMeHTa. ~y6JIHKaT H 

nop;JIHHHHK HMeIOT O,lJ;HHaKOByIO IOp11p;11qecKyIO CHJiy; 

- BbtnUCKQ U3 aoK)'MeHma - KOill1.SI t.JaCTH ,lJ;OK)7MeHTa. 
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HoTap11aJihHo 3aBepeHHa51 Kon1151 B 6oJihIIIl1HCTBe cnyqaeB 11MeeT TaKyIO .tKe 

IOp11,ZJ;HtieCKYIO c11ny, KaK op11r11HaJI. 

IIo cpoKaM xpauenuH p;OKYMeHThI no,n;pa3p;eJI.HIOTC51 Ha Tp11 ocHOBHhIX rpyrrnh1: 

- nOCT051HHOro cpoKa xpaHeH115I; 

- ,ZJ;OJifOBpeMeHHOrO ( CBbIIIIe 10 JieT); 

- BpeMeHHoro (,n;o 10 neT). 

IIo COAep)l{auuro AOKyMeHThI no,n;pa3p;eJI.HIOTC.H Ha opraH113aq110HHo-

pacnop51p;11TeJihHh1e, cp11HaHCOBO-pacqeTHhie, no Jil1qHOMY COCTaBy 11 T.p;. 

~OKYMeHThI no 1rnqH0My cocTaBy co3p;aIOTC51 B pe3yJihTaTe Tpyp;oBhIX 

OTHOIIIeHl1H, B03Hl1KaIO~l1X Me.tKp;y opraHl13aqH51Ml1 (pa6oTop;aTeJI.HM11) 11 

coTpyp;H11KaM11 (pa60TH11KaM11) (Ilp11no.1KeH11e N2 1). 

~oKyMeHTbl no Jil1qHoMy COCTaBy MO.IKHO nop;eJil1Tb Ha cnep;yJO~l1e rpynnhI: 

1. ~oKyMeHThl o npueMe, nepeMe~euuu, yBoJihHeuuu, aTTecTaquu 

paOOTHHKOB: 

- np11Ka3bl (pacnop51.1KeHH51) no Jil1qHoMy COCTaBy, npOTOKOJibl, arrecTaq110HHbIX 

KOMl1CCl1H. 

2. ~oKyMeHThl o uarp~euuu paooTHHKOB: 

( npe,n; CTaBJieHl151, xop;aTaHCTBa) K Harpa.tKp;eHl1IO 

rocy,n;apCTBeHHbIMl1 11 Bep;OMCTBeHHbIMl1 Harpap;aM11, np11csoeH11IO noqeTHbIX 3BaHl1H, 

np11cy.1Kp;eH11IO npeM11H. 

3. YqeTHhie AOKyMeHThI paooTuuKoB: 

- cn11CKl1 pa6oTHl1KOB; KHl1fl1 (.tKypHaJibI) yqeTa np11eMa, nepeMeI.I~eHl1H, 

ysoJihHeHl151 pa60TH11Kos; n11qHh1e ,n;ena 11 n11qHhie KapToqKH pa60TH11Kos; KOHTpaKThI, 

Tpyp;oBhie ,n;orosophI ( cornaIIIeH11H), IIITaTHhie pacn11caH115I (IIITaTHhie paccTaHOBKH). 

4. ~oKyMeHTbI no uaqucneuuro JapaooTuou nJiaThI u ApyruM AeHe)l{HhIM 

BhIDJiaTaM: 

- n11qesh1e cqeTa 11 pacqeTHhie sep;oMOCTH no Haq11cneH11IO 3apa6oTHoi1 I1J1aThI 

pa60TH11KaM, Ta6ynHrpaMMhI, 11Hp;11s11,n;yaJihHh1e csep;eHH51 o Tpy,n;osoM CTa.tKe, 

3apa6oTKe (B03Harpa.tKp;eH1111), ,n;oxo,n;e 11 Haq11cJieHHblX CTpaxOBbIX B3HOCax 

3aCTpaxoBaHHOro n11qa, HaJIOfOBbie KapToqK11. 
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5. ~oKyMeHThI o TPYAOBoii AeHTeJihnocTu ua paooTax c npeAHhIMn, 

onacnhIMH u HHhIMH ocoohIMH ycnoBHHMH TPYAa: 

- Ta6e;m yqeTa pa6oqero BpeMeH11 BpeAHhIX rrpocpecc11:H, aKTuI paccneA0BaH115I 

HecqacTHhIX CJiyqaeB Ha rrpOI13BOACTBe. 

6. 0TlleTHhie AOKyMeHThl no KaApOBOMY COCTaBy: 

- OTqeThI IIO HaJIHqmo, yqeTy, TeKyqeCTI1 I1 pacrrpeAeJieHHIO Kc3APOB, 

- 0TqeTu1 rro 3apa6ornoi1: rrJiaTe rro rrpocpeccm~M; 

- Tap11cpHO-KBaJII1cp11KaQI10HHhie crrpasoqHI1KI1, ceTKI1, CTaBKH, 

7. HeBOCTPe60Banuh1e DOAJIHHHhie JIHllHhie AOKyMeHThI: 

- HeBocTpe6oBaHHhie TPYAOBhie KHI1.IKKI1, CBHAeTeJihCTBa, arrecTaThI. 

B THIIOBhIX nepeqIDix ynpaBJieHqecKoH AOKYMeHTaQHH AJIR Ka>I<Aoro BHAa 

AOKYMeHTOB ycTaHOBJieH onpeAeJieHHhIH cpoK xpaHeH115I, rro 11cTeqeH11IO KOToporo Bee 

AOKYMeHThI, B TOM q11cne AOKYMeHThI rro n11qH0My cocTaBy, IIOAJie.>KaT 3KcrrepTI13e 

QeHHOCTH AOKYMeHTOB. 

2.2. MeTOAHKa npoBeAeHHH 3KcnepTH3hI qeuuocTH AOKyMeHTOB 

no JIHllHOMY COCTaBy 

Pa6oTa no npoBeAeHHIO 3Kcneprn3hI QeHHOCTH AOKyMeHTOB no JI11qH0My 

cocTaBy c 11cTeiru111M11 cpoKaM11 xpaHeH115I AOJI.>KHa rrpoBOAI1ThC5I B apx11Be ( cp11JI11ane 

apx11Ba) e.>KefOAHO, B COOTBeTCTBI1I1 c fOAOBhIM nJiaHOM pa60ThI apx11Ba ( qrnn11ana 

apx11Ba), YTBep.>KAeHHhIM np11Ka30M AHpeKTopa apx11Ba. 

~JI51 npoBeAeHI151 AaHHoro BJ1Aa pa6oThI B apx11Be 11 ero cp11n11anax C03AaIOTC5I 

IIOCT05IHHO AeHCTBYIO~He pa6oq11e rpynrrhI, B COCTaB KOTOphIX BXOA5IT: B apx11se -

rrpeACTaB11TeJI11 OTAeJia KoMnJieKTOBaHI151, OTAeJia rro pa6oTe c o6pa~eHI15IMI1 rpa>I<AaH, 

OTAeJia o6ecneqeHI151 coxpaHHOCTH, yqeTa apx11BHhIX AOKYMeHTOB 11 HayqHo

crrpaBoqHoro arrrrapaTa; B cp11n11anax apx11Ba - AHpeKTop cp11n11ana apx11Ba, 

3aBeAYIO~I1H apx11BoxpaH11n11~eM, COTPYAHHK, 3aHI1MaI0~11i1:c51 11cnoJIHeH11eM 

3arrpocoB COQHaJihHo-rrpaBoBoro xapaKTepa. 

Ha 3ace,n;aH115I pa6oqJ1X rpynn TaK.>Ke MOrYT 6hITh np11rJiarneHhI npe,n;cTaB11Ten11 

,n;pyr11x apx11BHhIX yqpe.>KAeHMH (rocy,n;apcTBeHHhIX 11 MYHHQHnaJihHhIX apx11BoB), 
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HCTOpinru:-apXHBHCThl, npenop;aBaTeJIH HCTop11qecKHX p;11cq11nJIHH BblCIIIHX H cpep;HHX 

yqe6HhIX 3aBep;eHHH. CocTaBhI pa6oq11x rpynn 11 113MeHemm B Hl1X YTBep>KAaIOTC.H 

np11Ka30M p;11peKTopa apx11sa. 

0CHOBHblMH 3ap;aqaMH pa6oqej:i rpynnbI npH npoBep;eHHH 3KcnepTH3hl qeHHOCTH 

,D;OKYMeHTOB no JIHqHoMy COCTaBy .HBJI.HIOTC.H: 

a) OT6op 11 nepeBop; Ha nOCTO.HHHOe xpaHeHHe ,lJ;OKYMeHTOB no JIHqHoMy COCTaBy 

c HCTeKIIIl1MH cpoKaMH xpaHeHHH, HMeIO~HX HCTOp11qecKoe 3HaqeHHe H B03MO>KHOCTh 

113yqeHHH HX KaK MaCCOBbIH HCTOp11qecKHH HCTOqHHK B HCTOpHK0-611orpaqmqecKHx, 

reHeaJior11qecKHX, coq11aJihHO-p;eMorpaqmqecKHx HCCJiep;oBaHHHX, ,D;JIH BKJIJOqeHHH HX B 

cocTaB Apx11BHoro cpoHp;a Pocc11i1cKoH ct>ep;epaq1111, cocTas11eH11e on11ceii p;eJI 

noCTO.HHHOro xpaHeHH.H; 

6) Bhip;e11eHHe K YHHqTo.iKeHHIO ,D;OKYMeHTOB, He HMeIO~HX HCTop11qecKoro 

3HaqeHHH H npaKrnqecKoro np11MeHeHH.H, COCTaBJieHHe aKTOB 0 Bbip;eJieHHH K 

YHHqTo>KeHHIO p;oKyMeHTOB, He nop;Jie.iK~Hx xpaHeHHIO. I 

PYKOBop;11TeJih pa6oqei1 rpynnhI apx11sa/cp11JI11aJia apx11sa opraHH3yeT pa6oTy no 

npoBep;eHHIO 3KCneprn3hl qeHHOCTH ,lJ;OKYMeHTOB c HCTeKIIIHMH cpoKaMl1 xpaHeHHH: 

- onpep;eJIHeT MecTo 11 speMH nposep;eHHH 3acep;aHHH pa6oqei1 rpynnhI, a TaK>Ke 

YTBep.iK,lJ;aeT noBecTKy 3acep;aH11i1; 

- YTBep.iK,lJ;aeT nJiaHhI pa60Tu1 pa6oqei1 rpynnh1; 

- p;aeT nopyqeH11.H qJieHaM pa6oqei1 rpynnh1; 

- nop;n11chrnaeT npoTOKOJI 3acep;aHHH pa6oqeif rpynnh1; 

- npep;cTaBJIHeT Ha paCCMOTpeHHe 3KcnepTHO-MeTOp;HqecKOH KOMHCCHH apxHBa (p;aJiee 

- 3MK apXHBa): 

- 3aKJIIOqeHHH Ha COCTaBJieHHhie onHCH p;e11 noCTOHHHoro xpaHeHHH, 

- on11c11 p;eJI nocTO.HHHOro xpaHeHHH, 

- aKTbl onHCaHHH apXHBHbIX ,lJ;OKYMeHTOB, 

- 3aKJIIOqeHHH Ha aKThI o Bh1p;e11eH1111 K YHHqTo>KeHHIO p;oKyMeHTOB, Henop;Jie>Ka~11x 

xpaHeHHIO, 

- aKThI o Bh1p;e11eH1111 K YHHqTo>KeH11IO p;OKYMeHTOB, Henop;Jie.iK~Hx xpaHeHHIO. 
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B :qem:i:x noBhIIIIeHHH KaqecTBa pa60Tu1 no npoBeAeHHIO 3KcnepTH3hI :qeHHOCTH 

AOK)'MeHTOB no JUfqHoMy COCTaBy c HCTeKIIH1MH cpoKaMH xpaHeHHH cpmmaJibI apXHBa 

nepeAaIOT Bee npocMoTpeHHhie B xoAe 3KcnepTH3bI u;eHHOCTH AOKyMeHTbI AJIH 

H3y'lleHHH 11x COAep>KaHHH qJieHaM 3MK apx11Ba. ~oKyMeHThI nepeAaIOTCH no aKTaw. 

Bb!Aa'l!H BO BpeMeHHOe nOJib30BaHHe. 

0Ao6peHHhre 3MK apxHBa on11c11 AeJI nocTOHHHoro xpaHeHmI 11 aKTbI o 

Bh!AeJieHHH K YHH'llTO.>KeHHIO AOK)'MeHTOB, HenoAJie>Ka~Hx xpaHeHHIO, HanpaBJIHIOTCH 

Ha paCCMOTpeHHe 3Kcneprno-npoBepO'l!HOH KOMHCCHH YnpaBJieHHH apXHBaMH 

CsepAJIOBCKoii 06nacT11 (Aanee - 3IIK). ToJibKO nocne YTBep.>KAeHHH 11x 3IIK 

apxHBHhre AOKyMeHTbI, nepeAaHHhre H3 cpHJIHana apxHBa no aKTaM BhIAaLJ:H so 

BpeMeHHoe noJih30BaHHe, B03Bpa~aIOTCH B cpHJIHaJI; AOJI>KHOCTHhie 1mu;a, 

OTBeTCTBeHHbie 3a BeAeHHe yLJ:eTa B apXHBe/cpHJIHaJie apXHBa, BHOCHT 

COOTBeTCTBYJO~He H3MeHeHHH B YLJ:eTHbie AOKyMeHTbI. 

TaKHM o6pa30M, Bech KoMnJieKc pa6oT no npoBeAeHHIO 3KcnepTH3hI :qeHHOCTH 

AOKyMeHTOB no JIHqHoMy COCTaBy, cpoK xpaHeHHH KOTOpbIX HCTeK, MO>KHO pa3AeJIHTb 

Ha HeCKOJibKO 3TanoB: 

1. OnpeAeJieHHe cocTaBa H KOJIHqecTBa AOKyMeHTOB no 1mqH0My cocTaBy c 

HCTeKIIIHMH cpoKaMH xpaHeHHH Ha MOMeHT npoBeAeHHH 3KCnepTH3bI :qeH, OCTH; 

2. IIpoBeAeHHe aHaJIH3a COCTOHHHH BbIBBJieHHbIX AOKyMeHTOB B COOTBeTCTBHH c 

KpHTepHHMH OT6opa npH HX nOJIHCTHOM npOCMOTpe; 

3. CocTaBJieHHe H YTBep.>KAeHHe on 11ceH: AeJI nocTOHHHoro xpaHeHHH H aKTOB o 

BhIAeJieHHH K yH11qTo.>KeHHIO AOK)'MeHTOB, He nOAJie>Ka~Hx xpaHeHHIO; 

4. BHeceHHe cooTBeTCTBYJO~Hx H3MeHeHHH B YLJ:eTHhie AOK)'MeHTbI apx11Ba 

( cpHJIHaJIOB apXHBa). 

2.2.1. OnpeAeJienue COCTaBa H KOJIH1.feCTBa AOKyMeHTOB no JIH1.IHOMY COCTaBy c 

HCTeKWHMH cpoKaMH xpaueHHH ua MOMeHT npoBeAeHHH 3KCnepTH3hl qeHHOCTH 

B cooTBeTCTBHH c AeHCTBYJO~HM 3aKOHOAaTeJibCTBOM B o6JiaCTH apxHBHoro 

AeJia, CT. 22.1 <l>eAepaJibHOro 3aKOHa PoccHHCKOH <l>eAepau;HH OT 22 OKT516pH 2004 

roAa NQ 125-<1>3 «06 apxHBHOM AeJie B Pocc11H:cKOH <l>eAepau;1111», JpoK xpaHeHHH 
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,ll;OKYMeHTOB no JIH4HOMY COCTaBy, 3aKOH4eHHhIX B ,z:i;enonpOH3BO,ll;CTBe ,z:i;o 1 HHBapH 

2003 ro,z:i;a, ycTaHOBJieH «75 neT». 

CocTaB H KOJIH4eCTBO ,ll;OKYMeHTOB no JIHtIHOMY COCTaBy' cpoK xpaHeHHH 

KOTOpbIX HCTeK Ha nep110,z:i; npoBep;eHHH 3KCnepn'.13hI QeHHOCTH, onpe,z:i;enHeTCH no 

yqeTHhIM ,ll;OKYMeHTaM, nporpaMMHOMY KOMnJieKcy «ApXHBHhIH cpo~» (,n;anee - IlK 

«ApXHBHhIH cpOHA» ), onHOIM p;eJI no JIH4HOMY COCTaBy JIHQOM, OTBeTCTBeHHhIM 3a 

Bep;eHHe yqeTa B apXHBe (cpHJIHaJie apXHBa). 

HanpuMep: 

B 2024 ro,z:i;y cne,z:i;yeT npoBop;HTh 3KcnepTH3Y QeHHOCTH p;OKYMeHTOB no 

JIHtIHOMY COCTaBy, 3aKOH4eHHhIX B ,z:i;enonpOH3BO,ll;CTBe B 1948 ro,z:i;y (1948+75=2023). 

Ha OCHOBaHHH BhIHBJieHHhIX p;oKyMeHTOB COCTaBJIHeTCH IlepeqeHh p;eJI no 

JIH4HOMY COCTaBy c HCTeKIIIHM cpoKOM xpaHeHHH (IlpmIO>KeHHe NQ 2), a TaK >Ke 

nnaHHpyeTCH pa6oTa no npoBep;eHHIO 3KCnepTH3hI QeHHOCTH p;aHHhIX ,ll;OKYMeHTOB Ha 

CJiep;YJO~HH 3a TeK~HM KaJieHAapHbIH ro,z:i; . 

IlnaH pa60Tu1 apx11Ba ( cp11n11ana apx11Ba) (Ilp11no>KeH11e NQ 3) no npoBep;eHHIO 

3KCnepTH3hI QeHHOCTH p;oKyMeHTOB no JIH4HOMY COCTaBy, cpoK xpaHeHHH KOTOpbIX 

HCTeK, MO>KeT 6bITb COCTaBJieH KaK Ha O,ll;HH ro,z:i;, TaK H Ha HeCKOJibKO JieT. 

2.2.2. IIpoeeAeuue auanuJa cocTOJIHHJI Bhrneneuub1x AOKyMeHTOB e 

COOTBeTCTBHH c KpHTepHHMH OT6opa npu HX DOJIHCTHOM npOCMOTPe 

Cne,z:i;yIO~HM 11 caMhIM Ba>KHhIM 3TanOM B pa6oTe no npoBep;eHHIO 3KcnepTH3hI 

QeHHOCTH ,ll;OKYMeHTOB no JIH4HOMY COCTaBy, cpoK xpaHeHHH KOTOpbIX HCTeK, HBJIHeTCH 

aHaJIH3 COCTOHHHH OTo6paHHhIX ,ll;JIH npoBep;eHHH 3KCnepTH3bI QeHHOCTH p;oKyMeHTOB B 

COOTBeTCTBHH c KpHTepHHMH OT6opa npH HX noJIHCTHOM npoCMOTpe. Ilo HToraM 

p;aHHOH pa60ThI 6yp;eT oc~eCTBJieH OT6op H nepeso,z:i; Ha nocTOHHHOe xpaHeHHe 

,ll;OKYMeHTOB no JIH4HOMY COCTasy, COCTaBJieHHe on11ceH: p;eJI nocTOHHHOro xpaHeHHH, 

Bhip;eneHHe K YHHtITo>KeHHIO p;OKYMeHTOB no n11qH0My cocTasy, He no,z:i;ne>Ka~11x 

xpaHeHHI-O, cocTaBJieH11e aKTOB o Bhip;eJieHHH K yHHtITo>KeHHI-O p;aHHhIX p;oKyMeHTOB. 

B p;Bap;QaTbie - nm11,z:i;ecHTu1e rop;bI nponrnoro CTOJieTHH B HarneH: CTpaHe 

,z:i;enonpo113sop;cTBo He 6hIJIO coBeprneHHhIM. HapHp;y c yH11cp11Q11posaHHhIMH cpopMaMH 
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AOKyMeHTOB c~ecTBOBam1 AOKYMeHThI, cocTaBJieHHhie B npmBBOJihHOH cpopMe 

PYKOIIHCHhIM cnoco6oM. ~oKyMeHThI no OCHOBHo:H Ae.HTeJihHOCTH H JIHqHoMy cocTaBy 

HMeJIH IIOCT051HHhIH cpoK xpaHeHH51, II03TOMY B cpopMax yqeTHhIX AOKyMeHTOB 

( OIIHC.HX AeJI) OTCYTCTBOBana rpacpa «CpoK xpaHeHH.H». 

IIptt IIOJIHCTHOM npocMoTpe caMHX AOKyMeHTOB 3a 1920-1950 rOAhI MO>KHo 

Bh151BHTh CJieAYJO~He oco6eHHOCTH H 3aKOHOMepHOCTH COCT051HH51 AeJI: 

- IIpHKa3bl TIO JIHqHoMy COCTaBy 6hIJIH ccpopMHpoBaHhl B AeJia BMecTe c npHKa3aMH TIO 

OCHOBHOH Ae.HTeJibHOCTH B BaJIOBOH IIOCJieAOBaTeJibHOCTH HJIH JKe B npHKa3aX no 

JIHqHoMy cocTaBy cHaqana npeACTaBJieHa HHcpopM~H.H no ocHOBHOH Ae.HTeJihHOCTH 

opraHH3aQHH ( opraHH3aQHOHHhie BOnpOChl - H3MeHeHHe peJKHMa pa60Thl, C03AaHHe 

cTpyKTypHoro noApa3AeJieHH51 H T. n.), AaJiee npeACTaBJieHa HHcpopMaQH.H o nptteMe, 

yBoJihHeHHH, nepeMe~eHHH pa6ornttKoB; 

- B JIHqHhIX AeJiax, JIHqHhIX KapToqKax, cnttcKax COTPYAHHKOB HMeIOTC.H HHTepecHhie H 

qeHHhie cBeAeHllii o COTPYAHHKax oprattH3aQHH: AaTa po>KAeHH.H, MecTo po:>KAeHH.H, 

HaQHOHaJihHOCTh, napTHHHOCTh, cny>K6a B apMHH, B TOM q:HcJie «qapcKOH», «6eJIOH», 

«KpacHOH», cocTaB ceMhH (ttHcpopMaQH.H o JKeHe/MyJKe, AeT.Hx), CTCUK pa6oThI B AaHHo:H 

opraHH3aQHH (AaThI nptteMa/yaoJihHeHH.H), AOMarnHHH ~pee. Oco6h1i1 HHTepec 

BhI3hIBaIOT aBT06ttorpacpHH B JIHqHhIX Aenax cOTPYAHHKOB. B HHX, nopo:H, oqeHh 

IIOAp06Ho onttcaH Bech JKH3HeHHhIH IIYTh qeJioBeKa c MOMeHTa ero po>KAeHH51 AO 

IlOCTYTIJieHH51 Ha pa6oTy, a TaK JKe HCTOpH51 ero ceMhH, pa3JIHqHhie HCTOpHqecKHe 

co6hITH51 H ero OTHOlIIeHHe K HMM; 

- B pacqeTHhIX BeAOMOCT51X (JIHQeBbIX cqeTax) TIO HaqHCJieHHIO 3apa60THOH IIJiaTbI 

HMeIOTC.H cBeAeHH.H o CTPYKTYPHhIX IIOApa3AeJieHH51X opratt113~1-m (Ha3BaH11e OTAeJioB, 

ynpaBJieHHH, QJHJIHaJIOB 11 T.II.), Ha3BaHHe peAKHX HJIH yJKe He cy~eCTBYIO~HX Ha 

cerOAH.HIIIHHH AeHh npocpecctt:H, KOJIHqecTBe oTpa6oTaHHhIX AHe:H H qacoB no Ka:>KAOMY 

COTPYAHHKy, pa3Mepe 3apa6orno:H nnaThI, no3BOJI51IO~e:H CYAHTh 06 ypomie JKH3HH 

HaceJieHH51 B onpeAeJieHHhIH HCTOpHqecKH:H nepHOA. 

IlepeA HaqaJIOM IIOJIHCHOro npOCMOTpa OT06paHHhIX AOKyMeHTOB apxHB 

( cpttJIHaJI apxttBa) AOJIJKeH HanpaBHTb 3anpoch1 B APYrHe rocyAapcTBeHHhie 
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(MYHHLV'ma11bHh1e) apxHBhI o Ha1111q1111/0TcyrcTBHH y HHX Ha xpaHeHHH AOKyMeHTOB no 

ocHOBHoi1: AeHTeJihHOCTH paccMaTpHBaeMbIX cpoHp,oB (IIp1111o)KeH11e NQ 4). 

I1p11 npoBeAeHHH nonHCTHoro npocMoTpa AOKYMeHTOB no JUfl.JHOMY cocTaay c 

HCTeKIIIHMH cpoKaMH xpaHeHHH, Heo6XOAHMO PYKOBop;cTBOBaTucH npuuqunaMu 11 

KpHTepHHMH oToopa ,n;mr Bcex BH,ll;OB p;oKyMeHTOB. 

flpHHQHnhI npoBeAeHHH 3KcnepTH3hI u;eHHOCTH AOKYMeHTOB no 1111qH0My 

COCTasy: HCTOpH3M, CHCTeMHOCTh, u;enOCTHOCTh - TI03BOJ15IIOT paccMaTpHBaTh 3TH 

p;oKyMeHThl c TOl.JKH 3peHH5I HX B03HHKHOBeHH5I, pa3BHTH5I H KOHKpeTHO Ha 

cerOAHHIIIHHH AeHh KaK eAHHhIH KOMnJieKc AOKYMeHTOB, onpeAeJieHHhIM o6pa3oM 

CHCTeMaTH3HpOBaHHhIH. 

KpHTepHH u;eHHOCTH AOKYMeHTOB no JIHqHoMy cocTaBy noApa3AeJIHIOTOI Ha 

o6II(He H AOTIOJIHHTeJihHhie. 

Oo~ue KpnTepuu 3KcnepTH3hI u;eHHOCTH p;oKYMeHTOB no 1111qH0My cocTaBy: 

1. Ponh 1111u;a (pa6oTHHKa) B KOHKpeTHOH opraHH3aqHH (pyimBO,lJ;HllJHe ,n;oJI)KHOCTH), 

HMeIOllJHe Harps.gbI, CTeneHH H 3BaHH5I. 

HanpUMep, p;HpeKTOp cpa6pHKH, HaqaJihHHK OTp;ena, KaHp,Hp;aT HCTOpHl.JeCKHX HaYK, 

KaBanep OpAeHa JleHHHa. 

2. POJih opraHH3aL(HH Ha KOHKpeTHOH TeppHTOpHH (cbyHKL{HOHaJihHO-IJeJieBoe 

Ha3HaqeHHe ), B KOTopoi1 pa6oTaeT ,lJ;aHHOe lIHIJO. 

HanpuMep, KO:>KfaJiaHTepeHHCUI qmpMa «3Be3Aa» (AaJiee - cpa6pHKa) 6hIJia C03AaHa B 

1935 ro,n;y. OcHOBHhIM HanpaBJieHHeM p;eHTeJihHOCTH cpa6pHKH HBJIHJICH peMOHT H 

TIOIIIHB 06YBH, H3fOTOBJieHHe qeMop;aHOB H H3p;eJIHH H3 KO:>KfaJiaHTepeH. Bo BpeMH 

Be1111Koi1 0Tel.leCTBeHHoi1 BOHHhI cpa6p11Ka nepellIJia Ha MaccoBhIH nollIHB o6yBH, 

apMeHCKoro BaJieHKa, OCYII(eCTBJIHJia npHeM H peMOHT BOeHHOH 06y1m. 

3. XpoHoJior11qecKHH: nep110,n; (BpeMH co3p;aHH5I p;OKYMeHTOB ), 3HaqHMhIH ,n;nH 

KOHKpeTHOH opraHH3aIJHH H 3HaqHMhIH ,n;m1 CTpaHhI. 

HanpuMep: «AOBoeHHoe BpeMH» - 1930-1940 rOAhI, nepHOA BeJIHKOH 0TeqecTBeHHOH 

BOHHhI- 1941-1945 rop;bI, «TIOCJie BOeHHOe BpeMH» - 1946-1950 fOAhI. 

4. Oco6eHHOCTH TeppHTOpHH, r,z:i;e Haxop;HTC.H opraHH3aq1rn - MecTo pa6oThI 

KOHKpeTHoro n11qa («pa6oTa B Thrny», YpanbcKHi1 3KOHOMHqecKHi1: paM:oH -
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CBepfiiJIOBCKCIB 0611acTh, ropofii CBepfiiJIOBCK, apTeJih «06befiiHHeHHe», yn. HaropHCIB, 

A.14). 

5. 3Haq11MOCTh HHQJOpMag1111 (CBe,geHHH 0 pa60THHKe, CBe,geHHH 06 opraHH3agrrn). 

HanpUMep, B np11Ka3ax no 1111qH0My cocTasy 11MeJOTC.H cBefiieH11.H ynpasneHqecKoro 

xapaKTepa: 

- 06 opraeu1aquu apTeJiu «06neAHHeuue» ( « ... cq11TaTh BHOBh opraHH30BaHHyJO 

apTeJih 06befii11HeH11e» np11cTyn11sIIIei1 K csoei1 fiieHTeJihHOCTM c 01.12.1943 r. Cq11TaTh 

npefiiCefiiaTeneM <PefiiOTOBa I1BaHa ApK~heB11qa, rnaBHhIM 6yxranTepoM apTe1111 -

AKynoBy AHHY CeMeHOBHy ... », 

- 0 BeAeHHH KHHr npHXOAa H paCXOAa MaTepuaJIOB (« .. npeAJiaraJO: l)BeCTM KH11ry 

np11XOfiia 11 pacXOAa. 2) KH11ry BhIAaq11 MaTep11aJIOB co CKJiaAa no MaCTepcKOH,3) 

npo113BOA11Th BhJ.Aaqy MaTep11aJIOB co CKJiaAa CTporo npJ1Aep.1K11BCIBCh pa3HOp5JAKH 11 

Tpe6oBaHl151 3aB. MacTepcKOH ... », 

- o BhIAat.te xne6a no 300 rpaMM e OAHU pyKu, 

- o nepeBOAe annapaTa cl>a6puKu ea 11 qacoeoii pa6oquif AeHh, 

- 0 BhIAaqe noco6HH BOCDHTaHHHKaM AeTCKOro AOMa ( (( BOCnl1TaHHl1KH fiieTCKoro 

fiiOMa BhmycKaJOTC.H B caMOCTO.HTeJihHyJO JKl13Hh, BhJ.AaTh noco611e no 100 py6neH: 

KaJKAOMY 11 no OfiiHOMY MeTpy caTHHa (np11Ka3 OT 06.07.1942 Ng 131), 

- o npeMupoeauuu u o6'hHBJieuuu 6naroAapuocTu 1a pa6ory (« ... 3a KaqecTBeHHhIH 

peMOHT rpy30BOH aBTOMaIIIl1Hbl IIIOcpepy o6b.HBl1Th 6JiarOAapHOCTh, npeM11posaTh 

nJiaHIIIeTKOH, IIIOcpepCKHMl1 nepqaTKaMl111 peMHeM c nopTyne». 

6. ITo,g1111HHOCTh ,goKYMeHTa. 

,lI;OKYMeHThI MOfYT 6bITb npefiiCTaBJieHhI B nOfiiJI11HHl1Kax 111111 KOnH.HX. 3To 

onpeAeJI.HeTC.H Bl13YaJihHO. 

7. ITOBTOpeH11e 11HQJOpMaIJ1111 ,goKyMeHTOB no Jil1qHoMy COCTaBY B ,z:i;pyr11x ,lJ;OKyMeHTax 

(yqeTHhIX, oTqeTHhIX, pacnopH,gHTeJihHhIX). 

I1HcpopMCl1'UH, COfiiep.IKa~CIBC.H B fiiOKyMeHTax no Jili[qHoMy COCTaBy, Hanp11Mep B 

np11Ka3ax no Jili[qHoMy COCTaBy, MO/KeT BCTpeqaThC.H 11 B np11Ka3ax no OCHOBHOH 

AeITTeJihHOCTM (np11Ka3 06 YTBepJKAeH1111 IIITaTHoro pacn11caH11.H, 06 ycTaHosneH1111 
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AOJDKHOCTHhIX oKIIap;oB ), B mrlIHhIX KapToqKax 11 1rnqHhIX AeJiax (rrp11Ka3hI o rrp11eMe, 

YBOJibHeH1111 coTpy,n;HHKOB opraH113aq1111). 

8. B11,g p;oKyMeHTa. 

HanpuMep, np11Ka3bI no n11qH0My cocTaBy AHpeKTopa cpa6p11KH «H3onJIHT» 3a 1942 

fOA, ampaBHTHhie KHHrH ( CITHCKH) yqeTa JII1qHoro COCTaBa cpa6pHKH «CrropTo6yBh» 3a 

1945 roA, 1rnqHh1e AeJia 11 JIHqHhie KapToqKH yBoJieHHhIX pa6oTHHKOB CTpo11TeJibHoro 

ynpaBJieHmI NQ 11 TpecTa «CBepAJIOBCKXHMCTpoH:» 3a 1947 roA, n11u;eBhie cqe~a 

(pacqeTHhie BeAOMOCTH) no Haq11cneHHIO 3apa60THOH nnaTbI pa60THHKaM npeATIPH.sITmI 

«YpanTpaHcra3» 3a 1946 ro,n;. 

9. <t>11311qecKoe, TeXHHqecKoe COCTOHHHe HOCHTeJIH ,D;OK)'MeHTOB (6YMa>KHbIX, 

3JieKTQOHHbIX). 

,ll;oKYMeHThI MOrYT HaXOAHThCH B xoporneM 11 YAOBJieTBop11TeJihHOM cp11311qecKoM 

COCTOHHHH ( onpeAemieTC51 BH3yaJihHO) HJIH HMeTh npH3HaKH ITOBpe~eHH51 HOCHTeJIH 

I1HcpopMau;1111 (6yMarH, KOMITaKT-AHCKOB, cpJiernKapTbI). 

10. CoxpaHHOCTh KOMnJieKca p;oKyMeHTOB opraH113au;1111. 

CoxpaHHOCTh KOMTIJieKca AOKYMeHTOB opraH113au;1111 MO:>KeT 6hITh xoporneH:, 

YAOBJieTBop11TeJihHOH, ecn11 B cocTaBe paccMaTpHBaeMoro apxHBHoro cpoHAa HMeeTCH 

HeCKOJibKO BH,ll;OB ,n;oKYMeHTOB 3a onpe,n;eneHHhIH ITepHOA. HanpUMep, ITpHKa3bI ITO 

JIHqHOMY COCTaBy, Jim .. ~eBhie cqeTa ITO Haq11cneHHIO 3apa6ornoH: ITJiaTbl, JIJ1qHhie AeJia 

yBoJieHHhIX COTPYAHHKOB 3a 1935-1945 rOAhI, 

,lJ;ononuuTeJihHhie KpnTepuu 3KcnepTH3hI u;eHHOCTH AOKYMeHTOB no n11qH0My 

COCTaBy: 

1. YqacTHHKH Ben11Koi1 0TeqecTBeHHOH BOHHhI 11 p;pyr11x BOHH 11 Boopy:>KeHHhIX 

KOHQJJIHKTOB. HanpUMep, B n11qHoM Aene YBOJieHHoro pa6oTHHKa HMeIOTCH 

cJieAYJO~He cBeAeHI151: « ••. c 14.03.1942 r. no 30.04.1943 r. ITpH3BaH B p5£AhI Pa6oqe

KpecThHHcKoH: KpacHoH: ApMHH, 221 AHBH3HH 8-H pe3epBHaH apMHH CTaJIHHrpap;cKHH 

cppoHT. B 6oHx no,n; CTaJIHHrpap;oM 6brn TH:>Keno paHeH, ITpoXOAHJI neqeHHe B 

rocn11Tane Br. Ka3aHh ... ». 

2. YqacTHHKH B n11KB11p;au;1111 ITocnep;cTBHH CTHXHHHhIX 6ep;cTBHH 11 TexHoreHHhIX 

KaTacTpoQ?. HanpUMep, « .•• BO BpeMH rpo3hI MOJIHHH ITorrana B CKJI~ roTOBOH 
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npop;y1u_~HH... 3a npmrnJieHHhIH repOH3M BO BpeMH TyIIIeHHH TIO/Kapa Ha CKJiap;e 

rOTOBa:H npap;yKqHH a6b.HBHTb 6narap;apHaCTb c 3aHeceHHeM B JIH4Hae ,n;eJia Bap;HTemo 

IleTpoBy l1.A ..• » (npHKa3 p;HpeKTopa TIO CBepp;lIOBCKOH cpa6pHKe «l130I1JIHT» OT 

24.12.1946 r. N2 121). 

3. IlpocbeccHOHaJibHa.H (TQ\T..gOBa.H) ,AHHaCTHH pa60THHKOB. 

Tpyp;OBaH ,lJ;HHaCTHH - 3TO rpynrra mop;e:H, COCTOH~HX B pop;CTBe H pa6oTaJ:O~HX B 

O,lJ;HOH npocpeCCHOHaJibHOH ccpepe, opraHH3aqHH. qJieHaMH Tpyp;aBOH ,lJ;HHaCTHH 

C4HTaJOTCH: >KeHa (My>K); 6paThH, cecTphI; 11X >KeHhl, M}7.>KhH 11 ,n;eTH; ,n;eTH H BttyKH 

acHaBaTeJrn ,ll;l1HaCTl11111Jil1 rJiaBbI CeMhH; era (ee) CHaXH H 3.HThH. 

HanpuMep, npH npocMoTpe p;OK}7MeHTOB (JIHqHhIX KapToqeK, JIHqHhIX p;en yBaneHHhIX 

pa6ornHKOB) 6hmo ycTaHOBJieHo, qTo Ha CBepp;noBcKoM 3aBop;e 3JieKTpoMep;HqHHCKoi1 

arrrrapazyphI B rrepHop; c 1935 rop;a rro 1985 rop;a pa6oTanH: oTeq - KoHcTaHTHHOBHq 

CTaHHCJiaB l1BaHOBHq, cTapIIIHH ChIH - KoHCTaHTHHOBHq l1roph CTaHHCJiaBOBHq, 

MJiap;IIIHH ChIH - KoHcTaHTHHOBHq AneKcaHp;p CTaHHCJiaBaBHq. 

4. Pa6ornHKH TBopqecKHx rrpoc)?ecc11:H. 

~aHHhIH KpHTepHH npHMeHHeTCH K JIHqHhIM p;eJiaM (JIHqHbJM KapT04KaM) pa6oTHHKOB 

TeaTpOB, My3eeB, cpep;CTB Macca:H HHcpapMaq1111, apraHH3aqHH KHHeMaTorpacpHH, T~Jie

H BHp;eOCbeMa4HblX KaJIJieKTHBOB, KaHqepTHhIX opraHH3aqHH, qHpKOB H HHhIM nHqaM, 

yqacTBYJ:O~HM B co3p;aHHH H HCTIOJIHeHHH (3KcnoHHpoBaHHH) npaH3Bep;eHHH i<ynhTYPhI 

H HCKYCCTBa. 

5. Perrpecc11poBaHHhie, pea6HJIHTHpoBaHHhie rpa>K,LJ,aHe. 

CBep;eHH.H o penpeccHpOBaHHhIX, pea6HJIHTHpOBaHHhIX rpIDf<AaHax TaIOKe 
< 

MO>KHO 

HaHTH B JIH4HOM p;ene, JIHqHoH KapToqKe, B npHKa3ax no JIHqHoMy COCTaBy, HanpHMep: 

« ... }7BOJIHTh T. l1BaHOBa l1.l1. B CBH3H c BCTynJieHHeM B CHJIY rrpHrOBOpa cyp;a 

(cT. 58 YK PC<t>CP) c 13 .HHBapH 1938 r.». 

6. CTIDK pa6oThI (B genoM B opraH113aq1111 11 B anpe,geneHHhie, Ha116onee 3HaqHMhie ,AJIH 

Hee nepHO,AhI). Ila JIHqHbIM KapTa4KaM, JIH4HhIM p;eJiaM }7BOJieHHhIX pa6oTHHKOB, 

ancpaBHTHhIM KHHraM yqeTa JIHqHoro COCTaBa MO>KHO ycTaHOBHTh, CKOJihKO JieT 

rrpopa6oTaJI COTpyp;HHK Ha ,lJ;aHHOM rrpep;npH.HTHH, p;aTy era ITOCTynJieHHH Ha pa6ozy H 

YBOJihHeHHH, Bee era nepeMe~eHH.H. 
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7 PoJih H 3acnyrH JIHL(a B o6wecTBeHHoi1 H ,n;pyrHx ccbepax p;e.HTeJihHOCTH BHe 

opramBag1n1. HanpuMep, Bb16opb1 B npe,n;ce,n;aTeJIH npocllecc110HJ bHOro KOMHTeTa 

(npocpKOMa) npe,n;npmITH.H, yqacTHe B pa6oTe MeCTHOH H36HpaTeJihHOI KOMHCCHH. 

8. ITOCT051HHCIB, BpeMeHHCIB perHCTpaI._JH51 JIHI._Ja Ha KOHKpeTHOH Tepp11110pHH (,n;oMaIIIHHH 

Moec). ~aHHhlH Kp11Tep11i1: YKa3brnaeT Ha Ha1111q11e nocT05IHHoro ~~CTO)KHTeJibCTBa 
I 

pa60THHKa, neptto,n; npO)KHBaHH.H Ha onpe,n;eJieHHOH TeppHTOpHH. i 
9. 3Ha1IeHH.H HMeIOII(HXC.H CBe,n;eHHH o6wero xapaKTepa (,ZJ;OJI)KHOCT~, 11 

p110,n; pa60Tbl 11 

) 
TT ~ ~ ~ I I 6 T.,n;. . ,.......aHHbrn Kp11Tep11H onpe,n;e11.HeT: Ha CKOJibKO Ba)l{Ha HH'POPM~l1.H 0 ~ero 

xapaKTepa ,ZJ;JI.H H3y1IeHl1.H 11CTOpHH KOHKpeTHOH opraHH3aQHH, ee 10JIH B pa3Bl1THH 

per110Ha, cTpaHhl B qe110M. I 

10. IlOJIHOTa p;oKyMeHTOB (cbOPMYJI.Hp), KOJil11IeCTBO ,ZJ;OK)'MeHTOB. ~aHHblH Kp11Tep11i1 

rrp11MeH.HeTC5I K ,ZJ;OKyMeHTaM, KOTOpble . H3fOTOBJieHbl T11norpacll111 eCK11M cnoco6oM 

(JI111IHble KapT01IKaM ysoJieHHblX pa60THHKOB, ampaBHTHbie KHHrH yqeTa JIHqHoro 

cocTasa) 11 YKa3hrnaeT Ha Ka11ecTBo 3ano11HeHH.H cllopMy1151pa ( cllopMfl hi ,n;oKyMeHTa) 11 

Ko111111ecTBO ,n;oKyMeHTOB. HanpuMep, B 111111Hoi1: KapT011Ke ysone • Haro pa60TH11Ka 

I 
MO)KeT OTCYTCTBOBaTh ,n;aTa nocTynJieHl151 Ha pa6oTy 11 HOMep np11 a3a, ,ZJ;OJI)KHQCTb, 

o6pa30BaH11e, HaQ110HaJibHOCTb 11 T. ,n; . 

11. Kon11i1HOCTh ,ZJ;OKYMeHTOB (BHyrp11 opraHH3ag1111, BHe opraHH3agttJ1). 

I 
KorrHH ,n;oKyMeHTOB, KaK rrpaB11110, 11acTo BCTpe11aIOTC5I B np11Ka3 , 111111HbIX ,n;enax 

yso11eHHbIX c0Tpy,n;H11KOB. Ilp11 no1111cTHOM npocMoTpe ,n;a 1 b1e ,n;oKyMeHThl 

I 
CBepsnOTC51 no co,n;ep)l{aHl1lO 11 OcPOPMJieHHIO c op11r11HaJIOM, 113bl aIOTC51 113 ,n;en 11 

no,n;Jie)l{aT BKJIIOqeHHIO B aKT o Bh1,n;e11eHHH K YHHqTO)l{eH11IO. I I 

Kon1111 ,n;oKyMeHTOB MOrYT 6hITb H B ,n;pyroi1 opraH113aq1111 (.n;pt roM apx11se). C 

qeJiblO 11X Bbl51BJieHl151 apx11B ( cP11Jil1aJI apXHBa) ,ZJ;OJI)l{eH: 

1. HarrpaBl1Th 3anpoc o Han11111111 11n11 OTCYTCTB1111 Ha xpaH Hl1H ,ZJ;OKYMeHTOB 

paccMaTp11BaeMoro cPOH,ZJ;a. 

2. 1'13yqHTb onHCH ,ZJ;OKYMeHTOB ,n;aHHOH opraHl13aQHH, ~HXC51 B ,ZJ;pytOM 

apxHBe. I 

3 . IlpH He06XO,lJ;HMOCTH npOCMOTpeTb ,n;ena (,ZJ;OKyMeHTbl), CXOrre no Ha3BaH11lO 

11 nep110,n;y c paccMaTPHBaeMhlMH ,n;oKYMeHTaMH B apx11se. I 1 1 
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HanpuMep, npocMoTpeTh npHKa3hI no ocHOBHOH p;eHTeJihHOCTH npep;npHHTHH, 

1111qHh1e p;ena yBoneHHhIX coTpyp;HHKOB. 

CoTpyp;HHKaM apxHBa (Q?H1111ana apx11Ba), BhITIOJIHHIO~HM noJIHCTHhIH npocMoTp 

,lJ;OKYMeHTOB, Heo6xop;11Mo Q?HKc11poBaTh HHQ?opMaQHIO o Q?H3HqecKoM cocTOHHHH H 

cop;ep)l{aHHH Ka>Kp;oro npocMoTpeHHoro ,D;OKYMeHTa B p;ene. B Ilp1111o)l{eHHH NQ 5 

npep;cTaBJieHa Q?opMa aHaJIH3a COCTOHHHH H cop;epX<aHHH npOCMOTpeHHhIX p;oKyMeHTOB. 

Ilo OKOHqaHHH nOJIHCTHOro rrpOCMOTpa p;oKyMeHTOB, qJieHaMH pa6oqeif rpynrrhI 

npoBO,lJ;HTCH aHa11113 H o6o6~eHHe co6paHHoro MaTepHana. CorrocTaBJIHIOTCH cBep;eHHH, 

cop;epX<a~HeCH B np11Ka3ax no JmqHOMY COCTaBy c HHQ?opMaqHeii, npep;cTaBJieHHOH B 

npHKa3ax no OCHOBHOH p;eHTeJihHOCTH H HHhIX ,lJ;OKYMeHTax nOCTOHHHOro cpoKa 

xpaHeHHH, xpaHH~HXCH B p;pyroM apxHBe HJIH apXHBax. TaK X<e COITOCTaBJIHIOTCH 

p;aHHhie, cop;epX<a~HeCH B JIHqHblX p;enax, JIHqHhIX KapToqKax, ancpaBHTHhIX KHHrax 

yqeTa H CITHCKax JIHqHoro COCTaBa 3a O,lJ;HH H TOT X<e rrepHOA BpeMeHH. Ilo pacqeTHhIM 

Bep;OMOCTHM (JIHQeBhIM cqeTaM), Hao6opoT, CMOTpHT KaK, H3MeHHeTCH co BpeMeHeM HX 

cpopMa H cop;epX<aH11e. 

BhIHBJieHHhie p;y6neTHhie, KOITHHHhie, c rroBTop.srm~eiic.sr HHQ?opMaqHeii 

,D;OKYMeHThI, rrop;neX<aT Bbrp.eneHHIO K YHHqToX<eHHIO H BKJIJOqeHHIO B aKT o Bhip;enel-IHH 

K YHHqTOX<eHHIO p;OKYMeHTOB, He nop;neX<~Hx xpaHeHHIO. 

IlpH Heyp;oBJieTBOpHTeJihHOM cpI13I.fqecKOM HJIH cpH3l1KO-Xl1MHqecKOM COCTOHHHH 

,lJ;OKYMeHTa ITOCTOHHHOro xpaHeHHH, p;y6neTHhIM ,lJ;OKYMeHT c nOBTOpHIO~eHCH 

HHcpOpMaqHeH, cop;epX<a~HHCH B p;enax no JIHqHoMy COCTaBy, B o6H3aTeJihHOM 

nop.Hp;Ke nepeBO,lJ;HTCH Ha noCTOHHHOe xpaHeHHe c qeJihIO coxpaHeHHH HHQ?opMaQHH. 

TaKHM o6pa30M, aHaJil13Hpy.sr COCTaB Ii cop;epX<aHHe, Q?H3HqecKoe COCTOHHHe 

,lJ;OKYMeHTOff no JmqHoMy COCTaBy c HCTeKIIIHMH cpoKaMH xpaHeHHH MOX<HO Bbrp.e.iIHTb 

ycnoBHH, rrp11 KOTOphIX orrpep;eneHHhiii BHA p;oKyMeHTOB rrop;ne>KHT rrepeBop;y Ha 

ITOCTOHHHOe xpaHeHHe: 

1. IIpuKa3hl no JinquoMy COCTaBy MOfYT 6hITb nepeBep;eHhl Ha noCTOHHHOe 

xpaHeH11e, ec1111 cop;epX<aT HHcpopMaQHIO yrrpaBJieHqecKoro xapaKTepa, HMeIOT 

YAOBJieTBOpHTeJihHOe Q?H3I.fqecKoe COCTOHHHe, C03p;aHhl B oco6hIH HCTOp11qecKHH 



22 

rrepHOA B HcTopHH Harneii cTpaHhI (BoeHHhie rOAbI), He COAep)l(aT AY6JmpyKn.qeii 

HHcpOpMaqHH. 

2. Jluquoe p;eJIO COTIJYAHHKa MO)l(eT 6bITb rrepeBeAeHo Ha IlOCTO.HHHOe 

xpaHeHHe, ecnH COAep)l(HT HHTepecHyIO aBT06HorpacpHIO, 6bmo 3aBeAeHo Ha 

COTPYAHHKa, PYKOBOAHTemi Bhicrnero HJIH cpeAHero 3BeHa, HMeIO~ero Harp~bI, 

yqeHyIO CTerreHb, 3BaHHH, HJIH rrpHH~Jie:>K~ero K TPYAOBoii AHHacnnr, HJIH 

HMeIO~ero 60JibillOH CTa:>K pa60TbI B AaHHOH opraHH3aqHH, HJIH yqaCTBOBaBrnero B 

BOeHHbIX AeiicTBHHX, a TaK:>Ke 

YAOBJieTBOpHTeJibHOM cpH3HqecKoM cocTO.HHHH, He coAep>KaT AY6JIHPYJO~eii 

HHQJOPMClQHH, C03AaHbI B oco6bIH HCTOpHqecKHii rrepHOA B HCTOplm Harneii CTpaHbI 

(BOeHHbie fOAbI). 

3. Jluqua.H KapT01.IKa COTIJYAHHKa ITOAJie:>KHT rrepeBOAY Ha IlOCTO.HHHOe 

xpaHeHHe, ecnH HMeeT YAOBJieTBOpHTeJihHoe cpH3HqecKoe cocTOHHHe, He COAep)l(HT 

AY6JIHpyIO~eii HHcpopMaQHH, 6hma 3aBeAeHa Ha JIHQO, HMeIO~ee Harp~bI, yqeHyIO 

cTerreHb, 3BaHHH, HJIH rrpHH~Jie:>Ka~ero K TPYAOBoii AHHaCTHH, HJIH HMeIO~ero 

6onhrno:H cTa:>K pa6oTbI B AaHHoii opraHH3aQHH, HJIH yqacTBoBaBrnero B :SoeHHhIX 

AeiicTBH.Hx, COAep>KHT HHcpopMaQHIO o cocTaBe ceMhH, HaqHOHaJihHOCTH, TPYAOBo:H 

AeHTeJihHOCTH AO rrocTyrrneHH.H Ha pa6ozy B AaHHYIO opraHH3aQHIO. ~aTa ee C03AaHH.H 

- oco6bIH HCTOpHqecKHii rrepHOA (BOeHHOe H IIOCJieBOeHHOe BpeM5I). 

4. Aml>aBHTHhie KHHI'H ( CUHCKH) y1.1eTa JIH1.IHOI'O COCTaBa IIOAJie:>KaT 

rrepeBOAY Ha IIOCTO.HHHOe XpaHeHHe, ecJIH OHH HaxOAHTOI B YAOBJieTBOpHTeJibrlOM 

cpH3HqecKOM cocTOHHHH, He AY6JIHPYIOT, a AOIIOJIH.HIOT HHcpopMaQHIO JIHqHbIX iJ.eJI H 

JIHqHhIX KapToqeK, a TaK:>Ke rrpH OTCyYCTBHH Ha xpaHeHHH JIHqHh1x AeJI, JIHqHbIX 

KapToqeK, rrpHKa3oB no ocHOBHoii AeHTeJibHOCTH H nHqHoMy cocTaBy, AaTa C03AaHmI 

AOKyMeHTa - oco6bIH HCTOpHqecKHii rrepHOA B HCTOpHH Harneii CTpaHbI. 

5. Jluqeehle c1.1eTa IIOiJ.Jie:>KaT BhI6opoqHo (rrpH 6oJihWOM KOJIHqecTBe 

/J.OKYMeHTOB H (HJIH) O/J.HHaKOBOM COAep)l(aHHH), HJIH B IIOJIHOM o6beMe (rrpH 

He6oJibWOM KOJIHqecTBe H OTCyYCTBHH APyrHx BH/J.OB AOKYMeHTOB rro JIHqttOMY 

COCTaBy paccMaTpHBaeMOH opraHH3ClQHH) rrepeBO,ZW Ha IIOCTO.HHHOe xpaHeHHe, ecJIH 

HaXOAHTCH B YAOBJieTBOpHTenhHOM cpH3HqecKOM cocTO.HHHH, COAep>KaT caep;eHHH o 



23 

pa3JUfqHhIX KaTerop1151X rp~aH (perraTp1111pOBaHHbIX pa60tll1X, 11HTepH11pOraHHblX 

HeMqes 11 T.rr.), B Haq11cJieHl15IX 11Jil1 y,n;ep.1KaH1151X BCTpeqaJOTC51 xapaKTepHhie ,ll;JIH 

,n;ammro BpeMeH11 IlOOI.J4peHl151 11 HaJIOr11, Harrp11Mep: «XJie6HaH Hap;6asKa», BbIIIJiaTbI 

«3a pa6oTy B BhIXO,lJ;Hhie ,ll;Hl1»' «CBepxypoqHhie qachI»' «BOeHHhlH HaJIOr»' «HaJIOlr c 

XOJIOCTHKa», «HaJIOr c X03pacqeTa» 11 T.n. ,lJ;aTa C03,lJ;aH1151 ,ll;OKYMeHTOB - bco6hIH 

11cTpp11qecK11H nep110,n; B 11CTOp1111 HarneH CTpaHhl (BoeHHOe 11 nocJieBoeHHOe spi MH). 

6. PacqeTHLie BeAOMOCTH no uaqucneuuro 3apa60Tuou nJiaTLI MOrYT 6bITh 

nepesep;eHbl Ha IlOCTOHHHOe xpatteH11e rrp11 OTCYTCTBl1~ Ha xpaHeHl111 ,n;pyr11x B,OB 

,lJ;OKYMeHTOB no Jil1qHoMy COCTaBy paccMaTp11BaeMOl1 opratt113aQ1111, eCJil1 I 11Mi IOT 

yp;OBJieTBOp11TeJihHOe qm311qecKoe COCT051Hl1e, co,z:i;ep.JKaT CBep;eHl151 0 pa3Jil1tIHblX 

KaTerop11Hx rp~aH, s11,z:i;ax Haq11cneH11i1 11 y,z:i;ep.1KaH11i1; Bh16opoqHo - ecn11111MeIOT 

6oJihlllOH o6beM ,lJ;OKYMeHTOB, HaJI11q11e ,n;y6n11py101.I4eH 11HcpopMaQ1111. ,lJ;aTa C03,ll;Jl151 

,lJ;OKYMeHTOB - oco6hI~ l1CTOp11qecK11H rrep110,n; B 11CTOp1111 HallleH CTpaHhl (BO . HHOe 11 

nocJieBOeHHOe BpeMH). 

7. HeBOCTPe60BanuL1e nuquL1e AOKyMeHThl rro,n;ne>KaT nepeBop;y Ha noc OHHHoe 

xpaHeH11e, eCJil1 co,n;ep.JKaT qeHHYJO 11HcpopMaQ11IO 0 Tpyp;oBOH p;eHTe hHOf Tl1 

(Tpyp;OBhie KH11.1KK11), Harp~eHl111, BOeHHOH cny.JK6e (BoeHHhIB 61111eT), 11MeIOT 

yp;oBJieTBOp11TeJihHOe cp11311qecKoe COCTOHHl1e, a TaK.JKe OTCYTCTBl1e B03MO.IKHCCTl1 

nepe,n;aTh 11x po,n;cTBeHHl1KaM mm snap;eJibQaM. 

B qe11Hx 11cKJI10qeH11H ,z:i;y61111posaH11H 11HcpopMaq1111, co,z:i;ep>K~eiicH B aoeH · OM 

611neTe, apx11sy Heo6xop;11Mo Harrpas11Th 3anpoc o Han11q1111 mm OTCYTCTB1111 p;aHHhIX 

Ha 3arrparn11saeMoe JI11QO B o6nacTHOH BoeHHhlli KOM11ccap11aT. I 
B 3aseprneH1111 ,z:i;curnoro 3Tana 3KcnepT113hI qeHHOCTl1 p;OKYMeHTOB no 

1
11qHj MY 

COCTaBy, cpoK XpatteHl151 KOTOpbIX 11CTeK, Ha OT06paHHhie ,lJ;OKYMeHThl apX11B ( cp11Jir aJI 

apx11sa) cocTaBJIHeT orr11ch p;en nocTOHHHoro xpatteH1151. ,z::t;oKyMeHThI no 111qHJ MY 

COCTaBy c 11CTeKllll1M cpOKOM xpatteHl151 11 Heno,n;ne.1Ka1.I411e nepeso,n;y Ha nocTO.fIHHOe 

xpaHeH11e, BKJIIOqaIOTC.fl B aKT 0 Bhip;eJieHl111 K ytt11qTo.1KeHl1IO p;oKyMeHTOB, He 
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2.2.3. CocTaeneuue onuceii AeJI nocToHuuoro xpaueuuH 

OmfCH ,n;en nocTO.SIHHoro xpaHeHH.SI, cocTaBJieHHhie apxHBOM ( cpHJIHaJIOM 

apxHBa) no pe3yJihTaTaM 3KCnepTH3bl qeHHOCTH p;OKYMeHTOB no JrnqHoMy COCTaBy c 

HCTeKIIIHM cpOKOM xpaHeHHH, COCTaBJIHIOTCH no cpopMe, ycTaHOBJieHHOH 

,n;eikTByIO~HMH IIpaB11JiaM11 (IlpHJIO)KeH11e N2 6). On11cb ,n;en nocTOHHHoro xpaHeHHH 

,D;OJI)l(Ha pacKpbIBaTb COCTaB H CG,l~ep)KaHHe BIUuoqeHHbIX B Hee ep;HHHq xpaHeHHH ' 

3aKpenJI.SITb 11x BHYTPHcpOHp;OBYIO c11cTeMaT113aq1110 11 06ecneq11BaTb 11x yqeT. 0Ha 

COCTOHT 113: 

- on11caTeJibHbIX CTaTeH Ha ypOBHe ep;HHHqbI xpaHeHH.SI (ep;HHHqbI yqeTa), 

- 11TOfOBOH 3aIIl1CH (K Ka>K,ZJ,OMY TOMY 11 CBOp;HOH no on11c11 B nocnep;HeM TOMe), 

- JIHCTa-3aBepHTeJIH (p;ll.SI Ka>Kp,oro TOMa), 

- cnpaBoqHoro annapaTa, BKJIIOqa10~ero: THTYJibHbIH JIHCT, npep;HCJIOBHe, cnHCOK 

COKpa~eHHH, nepeBO,D;Hbie Ta6JIHQbl apXHBHbIX nrncppoB (B cnyqae nepepa6oTKH 

onHcH), MO)KeT TaK )Ke HMeTb co,n;ep)KaHHe (orJiaBJieHHe) H YKa3aTeJIH. 

B npe,n;11cnoBHH K on11c11 Heo6xop;11Mo yKa3aTh: 

- KpaTKO HCTOpHIO opraHH3aQHH (p;aTy C03p;aHH.SI, peopraHH3BQHH, JIHKBHp;BQHH; 

CTPYKTYPY 11 ocHOBHhie BHp;hI p;e.SITeJihHOCTH opraHH3aq1111); 

- 11CTOpmo cpoHp;a (,n;aTy nocTyrrJieHl1.SI p;oKyMeHTOB B apXHB/cpHJil1aJI apXHBa, 

o6beM 11 BHp;bl p;OKYMeHTOB); 

- ,n;aTy npoBep;eHl151 3KCnepTH3bl qeHHOCTH p;OKYMeHTOB c HCTeKII111Ml1 cpoKaMH 

xpaHeHH.SI, o6beM H COCTaB p;OKYMeHTOB, no,n;Jie)Ka~HX nepeBop;y Ha nOCTOHHHOe 

xpaHeH11e, 

- KpHTepHH OT6opa p;OKYMeHTOB, 

- Heo6xop;11MOCTb nepeBop;a paccMaTp11BaeMhIX p;OKYMeHTOB Ha noCTOHHHOe 

xpaHeHHe (r,n;e H KaK MO)KeT 6bITb HCnOJib30BaHa HHcpOpMaQH.SI, co,n;ep)Ka~a.SIC5I B HHX). 

On11caTeJihHa5I cTaTh.SI B on11c11 ,n;en, p;oKYMeHTOB (IlpHJIO)KeHHe 7) ,n;on)KHa 

BKJIIOqaTh: 

1) nop.Hp;KOBbIH HOMep, 

2) ,n;enonpOH3BO,D;CTBeHHhie 11Hp;eKCbl HJIH HOMepa no CTapoif onHCH, 

3) 3aroJIOBOK ,n;ena, 
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4) KpaHHl1e ,n;aThI ,ll;OK)7MeHTOB, 

5) KOJmqecTBO Jil1CTOB, 

6) np11MeqaH11e. 

B 3as11c11MocT11 OT KoJI11qecTBa 11 s11,n;os ,ll;OK)7MeHTOB Bh1611paeTc.S1 c eMa 

c11cTeMaT113aL(11H ,n;en B on11c11. CylI{eCTBYIOT cne,n;YJOII{He cxeMbI c11cteMaT113aq1111 ,n;en 

B on11c11: 

1. XpoHonor11qecKH-CTPYKTYPHCill cxeMa. ITp11Mem1eTCH ,ll;JIH opraHl13aL(11H, 11MeIOII{ x 

onpe,n;eneHHYIO cTpyKTYPY· ,IJ;ena rpynn11pymTcH no ro,n;aM, KOTOphie HBJIH 

pa3,n;enaM11 on11c11, a BHYTPH pa3,n;eJioB - no CTPYKTYPHhIM no,n;pa3p;eneH 

COOTBeTCTBHH c HOMeHKJiaTypoH: p;eJI HJIH IIITaTHhIM pacnHCaHHeM opraHH3aQHH. 

B 

2. CTPYKTYpHo-xpoHoJior11qecKCill cxeMa. ITp11MeHHeTCH p;JIH opramnaq11H:, CTPYK 

KOTophIX no,n;sepraeTCH qacThIM H3MeHeHHHM HJIH caMH CTPYKTYPHhie no,n;pa3,n;en HHH 

HMeIOT co6cTBeHHYIO CTPYKTYPY. B 3TOM cnyqae 

CTPYKTYPHOe no,n;pa3,n;eneH11e, a nop;pa3,n;enoM - ro,n;. 

3. XpoHonor11qecKH-cpyHKQHOHaJihHa5I cxeMa. I1p11MeHHeTCH np11 OTCYTCTBH B 

opraH113aq1111 qeTKOH CTPYKTYPhI. B 3TOM cnyqae pa3,n;enoM on11c11 HBJIHeTcH ne 

(ro,n;, pH,lJ; neT), a no,n;pa3,n;enoM - HanpasneHHe ,n;eHTeJihHocm ( cpyk 11) 

opraH113aQ1111. 

4. XpoHoJior11qecKH-HOMHHaJihHCill cxeMa. I1p11MeHHeTCH p;JIH opraHH3aQHH, cTp 

KOTOphIX no,n;BepraeTCH qacThIM H3MeHeHHHM HJIH caM11 CTPYKTYPHhie no,n;pa3,n;en Hl151 

HMeIOT co6cTBeHHyIO CTPYKTYPY· B 3TOM cnyqae pa3p;enoM on11c11 HBJIHeTCH ro,n; 

pa3,n;eJI, a nop;pa3p;eJIOM - BHp;hl p;OKYMeHTOB. 

On11c11 ,n;en nocTOHHHoro xpaHeHHH cocTaBJIHIOTCH B Tpex 3K3eMnJI51pax. 

,l.l;JIH npe,n;cTaBJieHHH Ha paccM0TpeH11e on11ce:H ,n;en nocTOHHHoro xpaHeHHH Ha 

3ace,n;att11Hx 3MK apX11Ba 11 3ITK Ha Ka>K,n;YIO onHCh COCTaBJIHeTCH 3aKJIIOq Hl1e 

(ITp11no>KeH11e N2 8). 

B 3aKJimqeH1111, KaK 11 B npe,n;11cnos1111 K on11c11, Heo6xo,n;11Mo yKa3hI aTh: 

KparrKYJO HCTOpHIO opraHH3aQHH; HCTOpmo cpoHp;a; p;aTy npoBep;eHHH 

qeHHOCT11; o6beM 11 COCTaB ,n;oKyMeHTOB, no,n;ne>KalI{HX nepeso,n;y Ha 

xpaHeH11e; HaJI11q11e HJIH OTCYTCTBHe HHcpopMaQHH 0 ,lJ;OKyMeHTax no 
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p;eHTeJihHOCTH paccMaTpHBaeMoro cpoHp;a B ,n;pyrHX apXHBHbIX yqpe)K,p,eHH51iX {pPH 

HaJIHqHH p;oKyMeHTOB no ocHOBHOH ,n;emeJihHOCTH Heo6xop;HMO p;aTh xapaKTe Hc-kKy 

p;aHHbIX ,ZJ;OKyMeHTOB - o6beM H nOJIHOTY CBep;eHHH, cpH3HqecKoe COCT051 

xpoHonorHqecK.Hif nepHop;, HaJIHqHe noBTopeHHe HHcpopMau;HH, ,n;y6neTHOCTH). T e 

B 3aKmoqeHHH Ha onHCb ,n;en nOCT05IHHOro xpaHeHH5I cne,n;yeT YKa3aTb, r TO 5I ' JI5I TC5I 

OCHOBaHHeM ,ZJ;l151 npoBep;eHH51 3KCnepTH3bl u;eHHOCTH H, onHpa51Cb Ha KpHT:epHH OT6 pa, 

apryMeHTHpOBaHO ,ZJ;OKa3aTb Heo6xop;HMOCTb nepeBop;a p;aHHbIX ,n;o ·yMeH OB Ha 

nOCTOSIHHOe xpaHeHHe. 

BMecTe c onHCHMH ,n;en nocTOHHHoro xpaHeHH5I Ha paccMoTpeHH:e 3MK ap 

H 3IIK npe,n;cTaBJISIIOTCH aKThI onHCaHH5I apxHBHhIX p;OKYMeHTOB (IlpHJIO.iKeHHe N 

ITocne YTBep.iK,ZJ;eHHH onH:cei1: ,n;en nocTo5IHHoro xpaHeHH5I 3IIK 

UITaMn 3IIK 06 YTBep.iK,ZJ;eHHH, HoMep H ,n;aTa npoToKoJia. 

AKThI onHcaHHH apxHBHhIX p;oKyMeHTOB YTBep.iK,lJ;aIOTCSI p;HpeKTopoM ap H 

cpHJIHaJie apXHBa - ,ZJ;HpeKTOpOM cpmrnana) TOJlbKO nocne pace 

YTBep.iK,ZJ;eHHH HX 3IIK. 

OnH:cH ,n;en nocT05IHHoro xpaHeHHH qHCJI51TC51 B cocTaBe 

cpoHp;a, K KOTOpOMY OTHOCSITCSI p;oKyMeHTbl no JIHqHOMY COCTaBy. 

K cpoHp;y COCTaBJI51eTC51 ,n;onoJIHeHHe K HCTOpHqecKOH cnpaBKe, B 

Heo6xop;H:Mo YKa3hIBaTh: 

- p;aTy npoBep;eHH51 3KCnepTH3hl u;eHHOCTH ,ZJ;OKYMeHTOB no JIHqH 

HCTeKUIHM cpoKOM xpaHeHH51, 

- OCHOBaHHe ,ZJ;AA nposep;eHHSI 3KCnepTH3hI u;eHHOCTH p;oKyMeHTOB no ;mq 

COCTaBy c HCTeKUIHM cpOKOM xpaHeHHH, 

- HCnOJih3yeMhie KpHTepHH OT6opa ,ZJ;OKYMeHTOB ,ZJ;JI5I nepeBop;a Ha noc 051 

xpaHeHH:e, 

- Ha3BaHHe H KOJIHqecTBO COCTaBJieHHhlX onHceH ,n;en noCTOSIHHOro xpaHeH 

- BH,ZJ;hl ,ZJ;OKYMeHTOB, KOJIHl.IeCTBO, KpaHHHe ,n;aThl. 

EcJIH nocne npoBep;eHHSI 3KcnepTH3hI u;eHHOCTH 

MaJIOl.JHCJieHHhlX cpOH,ZJ;OB, KOTOpbIX MO.iKHO o6be,ZJ;HHHTh no O,ZJ;HOMY HJIH Hee 
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npH3HaKaM, TO B03MO>KHO C03,.QaBaTb H3 3THX cpOH/WB KOJIJieKQMIO ap, 1l1B hIX 

..QOK}7MeHTOB. B Ha3BaHHH apxHBHo:H KOJIJieKQHH yi<.a3hIBaeTcH ee cocTa:sH 

TeMaTHKa HJIH ,.Qpyro:H npH3HaK 06be,.QHHeHHH ,.QOK}7MeHTOB, 

xpaHeHMH, xpoHoJior.11qecKMe rpaHm4h1 cpoH,lJ;a. Hanp.11Mep, ..QOKJMeHThI Mor 1 6 Tb 

o6be,.QHHeHhI: 

- no TeMaT.11qecKoM npM3HaKy-

- no xpoHoJior.11qecK0My -

KoJIJieKqug AOKyMeHTaJihHhIX MaTepuaJme 
no ucTopuu CeepAJIOBCKoro 1eaKyaquo11uo o 
nynKTa (1941-1945 rr.) 
CocTaB ..QOKyMeHTOB: np.11Ka3hI no JII.fqHoMy 

cocTaBy .11 ocHOBHOH ,.QeHTeJihHOCTM, ancpamn 

KHH:f.11 yqeTa JII.fqHoro COCTaBa, cnHCK11 

3BaKYI.fpOBaHHhIX rpIDKp;aH. 

KonneKqug AOKyMeHTOB JIHKBHAHpoeannh 
oprauu3aquu r. Kymea (1925-1948 rr.) 
CocTaB ,ZJ;OKJMeHTOB: np.11Ka3hI .11 pacnopIDKeH 

no JII.fqHOMY COCTaBy I1 OCHOBHOH ,n;eHTeJibHOC 

pacqeTHhie Be..QOMOCTM no HaqHcJieHmo 

3apa6oTHOH nJiaTbI, JIH:qHbie KapToqKH 

yBoJieHHbIX pa6onmKoB. 

KoJIJieKqHJI AOKyMeHTaJihHhIX MaTepuanos 
npeADPHD:THH u y1.1pe>KJJ;euuu 
ropHOAOOhIBIOiqeH npOMhIIDJieHHOCTH 
(1935-1948 rr.) 
CocTaB ,ZJ;OKJMeHTOB: aJicpaBMTHhie KHMr.11 yqe~ 

JIHqHoro cocTaBa, JIHqHhie ,.QeJia YBOJieHHbIX 

pa6oTHI1KOB. 

KonneKqHJI AOKyMenTaJihHhIX MaTepua.Tt 
nepuoAa BenuKou OTe1.1ecTeeuuou eoii 
(1941-1945) 
CocTaB ,n;oKyMeHTOB: np.11Ka3hI H pacnopIDKe 

no ocHOBHOH ,n;eHTeJibHOCTM .11 JIMqHoMy conr 

IIITaTHhre pacn.11ccml1H, JII.fqHhre ,n;eJia ysoJieH~ 

pa6oTHI1KOB. 
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KonneKu;nH JIH1.fHhIX AeJI pyKOBOAHTeJieu 
npeAnpnHTun u y11pe:>I<Aeuuu CeepAJIOBC 
o6nacTu (1930-1948 rr.) 
CocTaB ,z:i;oKyMeHTOB: JIH:qHhie ,z:i;ena 
PYKOBO,ll;HTeJieH npe,z:i;rrpIDITHH H 
CBep,z:i;noBcKoi1: o6nacTH 

XpoHonor11qecKHMH rpaHHI .. :(aMH apxHBHOH Konne~HH HBJIHIOTCH ,n;aThI co3~ 

caMoro paHHero H caMoro no3,n;Hero ,ZJ;OKYMeHTa Konne~HH. 

HanpHMep: 

KonJieKu;u11 AOKyMeHTOB o AeHTeJihHOCTH npoc}>coro1nh1x KOMHTeToe 
npeAnpHHTHH u y11pe:>I<Aeuuu r. CeepAJIOBCKa (1924-1963 rr.) 

CaMhIH paHHHH ,n;oKyMeHT - 1924 ro,n; (Jlw.rnoe ,n;eno 
l1BaHOB l1BaH l1BaHOBHq 
25 MM 1924 r. - 31 aBrycTa 1936 r.~ 

CaMhIH II03,ll;HHH ,ZJ;OKYMeHT - 1948 ro,n; (Jl11qHoe {~eno 
CMHpHOBa HHHa I1BaHOBHa 
17arrpem1 1934 r. - 15 ceHTH6pH 19 8 

ApxHBHaH KOJIJieKQHH MO)KeT rrocTyrrHTh B apxHB y)Ke ccpopMHpoBaH~'iOH 

(OT cp11311qecKoro JIHqa HJIH OT opraHH3aq1111); OHa TaK*e MO)KeT 6bITb rrepel~aHa H 

B Ii l<J ,z:i;pyroro apXHBa. TaKHX CJiyqaHx KOJIJie~HH Cl.IHTaeTCH HCTOpHiiecKH CJIOl{Kl-IBIUeH . 

HarrpHMep: 

KoJIJieKu;uH AOKyMeHTaJihHhIX MaTepuanoe o AeHTeJihHOCTH npeAnpunTun, 
y11pe:>I<Aeuuu u 06~ecTeeuuh1x oprauu1au;uu r. CeepJVIOBCKa u 

1 

CeepAJIOBCKOH o6nacTu 
CocTaB ,z:i;oKyMeHTOB: JIHl.IHhie ,z:i;ena PYKOBO,lJ;HTenei1 rrpe,z:i;rrpHHTHH, yqpe~eHHH 
o6r.qecTBeHHbIX opraHH3al.:(HH r. CBep,n;noBcKa H CBep,z:i;noBcKoi1: o6nacTH. 
CcpopMHpOBaHa B QeHTpe ,ZJ;OKYMeHTaq1111 o6r.qecTBeHHhIX opraHH3aqHi1 
CBep,z:i;noBcKoi1: o6nacTH. 

2.2.4. CocTaeneuue aKTa o BhIAeJieuuu K yuu11To.>Keuuro 

AOKyMeHTOB no JIH1.fHOMY COCTaey c HCTeKIIIHMH cpoKaMH xpaneHHJI 

I1o pe3yJibTaTaM npoBe,ZJ;eHHH 3KCnepTH3bl qeHHOCTH ,ZJ;OKyMeHTOB lii10 JIU H My 

COOTaBy c HCTeKillHMH cpoKaMH xpaHeHH.sI H Heno,n;Jie:>Kar.qux Ha TIOCTO.sIHH~e xpa~e e, 
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COCTaBr leTCH aKT 0 BhJAeJieHl111 K ytll1lffO.IKeHl1IO ,ll;OKyMeHTOB, He nop;Jie./Ka 

xpaHeano. AKT 0 Bh1,Z1enemm K }'HH<ITOJKeHH!O AOK}'MeHTOB, He r OAneJK 

XpaHeHr lO, ~OCTaBmieTCH COTpyp;Hl1KOM apX11Ba ( cp11Jil1aJia apX11Ba), OTBewictBeHHb 

BeAeHHe yqera no rrpe;inoJKeHMJIM COTPYAHHKOB apXHBa, rrpoBO/IHBlll~ 3KCI ep 

QeHHOC 11 ,ll;OKYMeHTOB. ,lJ;aHHbIH aKT COCTaB.mieTCSI CTporo rro cpopMe, y ' 'il!aHOBJie 

,n;eJ:icTBYJOI.qHMH I1pamu1aMH (I1pHII0.1KeHHe NQ 10). 

B aKTe Heo6 op;HMO yKa3aTh: 

- HOMep 11 Ha3BaH11e cpoHp;a, p;oKyMeHThI KOToporo BhJAeJieHhI K YHjjTo.1KeH11i 

- CChlJIKl1 Ha HOpMaTl1BHO-MeTop;11qecK11e ,ll;OKYMeHTbI, Ha OCHOBai 1111 KOT 

BhJAeJieHHhie p;oKyMeHThI nop;Jie.IKaT yH11qTo.1KeH11IO; 

- a3BaH11e rpynn ,ll;OKYMeHTOB (B11,ll;hl ,ll;OKYMeHTOB); 

- paHHHe p;aThI p;oKyMeHTOB; 

- HOMepa on11cei1 11 ep;HHHq xpaHeHHH, eCJIH ,ll;OKYMeHThI nep . ~aBaJJHC 

xpaHeHr e B ynopSip;oqeHHOM BHp;e; 

- KOJIHqecTBO ep;HHHq xpaHeHHSI. 

Ilocne 3aIIOJIHeHH5I Ta6JIHqHOH cpopMbI B aKTe ocpopMJIHeTCSI HTO I OBaH 3an 

ljHljlpJH H rrpoITHChlO YKa3hrnaeTCll o6uiee KOnHqecTBo e,llHHi xpaI! 

BhJ,l1ener HhlX K }'HHt!TOJKeHHIO 3a onpeAeneHHhlli nepHOA. B aKTe 0 ilJ,l1eneH K 

yH11qTo.1KeHHIO p;OKYMeHTOB, He no,n;ne.1Kar.qHx xpaHeH11IO, YKa3hrnaeTCH. KOJI:Hlle 

~ 

ep;11Hl1Q xpaHeHMH, KpaMH:He p;aThI 11 KpaTKaH xapaKTep11CTl1Ka 

OCTaBIIUfXCH Ha xpaHeHHH. 

I 
Ha aKT o BhJAeJieH1-111 K yt111lIT0.1KeH11IO p;oKyMeHTOB, He no,n;ne.1Kar.q 

TaK.IKe KaK 11 Ha OITHCh p;eJI IlOCTOHHHOro xpaHeHHH COCTaBJIHeTCH 

(IlpHIIOH<eHHe 11). B p;aHHOM 3aKmoqeHHH Heo6xop;HMO YKa3aTh: 

p;aTy H HoMep aKTa o Bhip;eJieHHH K YHHqTo.IKeHHIO ,n;o 1 'MeHTOB, He 

no,n;ne.1Kar.qHx xpaHeH11IO, 

- HoMep 11 Ha3BaH11e apx11BHoro cpoHp;a, 

- o6beM 11 COCTaB ,ll;OKYMeHTOB, BhI,D;eJieHHhIX K yt111qTo.1KeH11IO, 

- aprYMeHT11pOBaHO ,ll;OKa3aTb Heo6xop;11MOCTh BhJAeJieHl1H K :w.Jll11lITO./Ke 

I I p;aHHBI 1p;oKyMeHTOB, 
I 
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- KomrqecTBo eA11H11q xpaHeH11H, Kpai1H11e AaThI H KpaTKYIO xapaKTep11 

AOKyMeHTOB, ocT I0~11xcH Ha xpaHeH1111 B apx11se/cp111rnane apx11sa 11 B AP 

opraHH3a:qirnx (np11 Ha1mq1111AaHHOH11HcpopMaq1111), 

- ocHoBaHHH AJIH BhIAeJieHHH K yH11qTo)KeH11IO AaHHhIX AOKyMeHTOB. 
v I 

Ha paccMoTpeHHe 3IIK YnpaBJieHHH apx11BaM11 CBepAJIOBCKOH o · JracTH a 

BhJAeJieH1111 K ytt11qTo)KeH11IO AOKyMeHTOB, HenoAJie)Ka~6x 
npeACTaBJIHIOTCH BMeCTe c ODHCHMH ]JeJI DOCTOHHHOro xpaueHHH. 1, 

AKThI o BhJAeneHHl1 K ytt11qTo)KeHHIO AOKyMeHTOB, He nOAJle)l(a11-r~rx xpaHe 

)7TBep*AaIOTC51 AHpeKTopoM apx11sa TOJlhKO nocne paccM0TpeH11.S1 11 YTBe I JK,ll;emrn 

(Ilp11no)KeH11e N2 12). 

Ilp11 BhJAeJieH1111 K ytt11qTo)KeH11IO AOKYMeHTOB, He TIOAJie)K~HJ xpaHeH 

cpOHAY COCTaBJlHeTCH AOTIOJlHeHHe K l1CTop11qecKOH cnpaBKe, B KOTopoM T 

YKa3hIBalTcH: 

- AaTa 11 ocH0BaH11e AJIH npoBeAeHHH 3KcnepTH3hI 

J[l{qHOMY COCTaBy c 11CTeKll.111M cpoKOM xpatteHl1H, 

- HOMep 11 ~aTa cocTasneHHH aKTa o BhJAeneH1111 K ytt11qTO)KeH111 AOKYMe 

He IlOAJle)l(a~HX xpatteHl1IO, 

- xapaKTep11cTHKa AOKyMeHTOB, BhJAeneHHhIX K ytt11qTol eH11IO 

AOKYMeHTOB, Kon11qecTBO, Kpa.HH11e AaTu1), 

- Heo6xoA11MocTh BhJAeJieH11H K ytt11qTo)KeH11IO ,~aHHb1x AOKYMeHTr~ ( oTcYT 

l1CTOp11qeCKOH qeHHOCTl1, HeyAOBJleTBOp11TeJl~Oe cp11311qecKoe COCTOHH, e 11 T. A.), 

- KOJI11qecTBO eAHH11q xpaHeH11H, Kpa11H11e AfffhI 11 KpaTKaH x j paKTE'PH 

AOKYMeHTOB, ocTaI0~11xcH Ha xpaHeH1111 B apx11se/cp11n11ane apx11sa 11 B A 

opratt113aq11Hx (np11 HaJI11q1111 AaHHOH 11HcpopMaq1111). 

AOKyMeHThI nepeAaIOTCH 

apx1-rnoxpaH11n11 eM Ha nepepa6oTKY (YT11n113a:q11IO) no npm~Mo-c,n;aT 
v v I 

HaK!laAHOH, B K0Topo11 yKa3hIBaeTC51 AaTa nepeAaq11, Kon11qecTBO CAaBaeMhIX !~en 

6YMCl)l(HOH MaKynaTyphI (Ilp11no*eH11e N2 13). 
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3. Bueceuue H3Meueuuii B yqeTHhie AOKyMeHThI 

lr..J"\i IloCJie yrBepJK,11emm omiceii p,en nocmmmoro xpaHej, crTaaITe• 

aptx:HBOM no pe3yJI~TaTaM 3KcnepTH3bI QeHHOCTH AOK}7MeHTOB no JIHTHo1~ coc~a , v. 

mcroB o Bbrp,enemm K ytt11'!TOJKett1110 n1140, omeTcmeHHoe Ja sep,em~ 1eTa B ap Ill! 

( qnun1ane apx1-rna), BHOCHT H3MeHeHIDI B yqeTHhie ,n;oKyMeHThI s col TBeTcrs c 

Tiop.H,D;KOM H CxeMo:H yqeTa apxHBHhIX ,n;oKyMeHTOB, YTBep>K,D;e Hh x np H:K bM 

,n;HpeKTopa apxHBa OT 26.12.2023 NQ 91: 

a) npH nOCTVnJieHHH ,n;eJI: 

- B KHHre yqeTa nocTynJieHH51 ,ll;OKyMeHTOB, BKJIIOqeHHhIX B 

PoccHiicKoif <l>e,n;epaQHH (,z:i;anee -A<I> P<I>), 

- B cnHcKe cpoH,D;oB, BKJIIOqeHHhIX B A<I> P<I>, 

- B onHC51X ,n;en AOKyMeHTOB nocT051HHoro xpaHeHIDI, 

- B JIHCTe cpoH,D;oB apxHBHbIX AOKyMeHTOB, 

- B peecTpe onHceH:, BKJIIOqeHHhIX B A <I> P<I>, 

- B nacnopTe apxHsoxpaHHJIHl.L(a, 

B Cse,n;eHH51X 06 H3MeHeHHH B cocTaBe H o6beMe cpoH,D;OB, 

- s yqeTHoM rrK «ApxHBHh1:H cpoH,D;», 

- B nacnopTe apxHsa; 

6) npH BbI6bITHH ,gen: 

- B OllHCH ,n;eJI ,lJ;OKJMeHTOB no JIHqHoMy COCTaBy (np 

yHHqTo:>KeHHIO TOJibKO qacrn AeJI nepecocTaBJI51IOTC51 HTOrOBbie 3anHc 

- B KHHre yqeTa Bb16b1TH5I AOKyMeHTos; 

- B CllHCKe cpOH,lJ;OB; 

- B JIHCTe cpOH,lJ;OB apXHBHhIX ,ll;OKyMeHTOB, 

- B peecTpe OllHCeH (npH BbI6bITHH Bce:H OllHCH), 

- B nacnopTe apXHBOXpaHHJIHl.L(a, 

- B Cse,n;eHH51X 06 H3MeHeHHH B cocTaBe H o6beMe cpoH,n;os, 

- s yqeTHOM ITK «ApxHBHhIH cpoH,D;», 

- B nacnopTe apxHBa, 

lun 
,."t"" 

K 

- B aKTe o BbJAeJieHHH K yHHqTo:>KeHHIO AOKyMeHTOB, HenOAJie:>K ~H xpaI- e1- , k:>. 

I 

11 

ll 
11 
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Ill CJie OcpOpMJieHirn: CHSITIUI C rocyp;apCTBeHHOfO 

nepep;CfJ:1x Ha ym1qTo.>KeH11e, aKT o Bhip;eJieH1111 K yH11qTo.>KeH11IO OK ·MeH1 Bi 

CTO/]lJie.>Kar HX xpaHe~HIO, CTOMe~aeTC.SI B p;eJIO cpOHp;a, rp;e XpaHHTC.SI n CTO HHO : M 

C npHeMr Cp;aTOqHQH HaKJiap;HOH. 

n~11 Bbip;eJieHHH K YHHqTo.>KeHHIO Bcex apXHBHhIX p;OKYMeHT B 

3K3eMnnf p on11cei1: p;en no n11qH0My cocTasy 11 JIHCT cpoHp;a no Me a TC.SI 

cj:>of al 4eno cj:>mJ:,lla, Bb16hrnrnero 03 crrttcKa cjlollfloB apirnaa, aKJI10qa TCJI B apx 

cpofIA ~ody,n;apcTBeHHoro apx11sa. 



33 

3aiunoqeuue 

B J M j To,z:v1qecK11x peK0MeffAaq11Hx 6hIJIH npep;cTasneHbI o 1 Ho 

npOBeAeHHH r KcnepTH3bl qeHHOCTH ,ZJ;OKyMeHTOB no .JIHqHoMy COCTaBy cp K Xpc ~ 

KOTOpLIXl(751JieT) l!CTE'K, a TaKJKe 6hmll paccM0TpeHb1 ocHOBHhie ll,1\h fJ.O I 

;:::::::t~B~;:::B::c:a::e::A:;~::::;::;::.':e d:o ::e:T: 
~ I . 6 

K~hm AOKyMeHT npocMaTpHsaeMoro p;ena Tpe yeT HlfAHBH,ZJ;Ya!llhH ro op;xo, a 

ero scecTopdHHeM 113yqeHHH. 

I 

j 

OBPEHO 
O~OliPEHO 

ITpoTOKOJI 3KcnepTHO 

fKYCO «f A,ZJ;JIICCO» 

OT 04.08.2024 N! 4 
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ICIIHCOK HCTQqHHKOB H JIHTEPATYPbl 

1.fpa>f<AaHCKMiI Kop;eKc Pocc11ilcKoiI <l>ep;epaq1111. qacTH rrepsoi1. ep;epan Haro 

3aKoHa Pocc11ilcKoi1: <l>ep;epaq1111 OT 30 HOH6pH 1994 rop;a N2 51-<I> 

2. <l>e epaJibHbIH 3aKOH Pocc11ikKOH ct>ep;epaq1111 OT 22 OKT516p51 004 rop; 

«06 anx11BHOM p;e11! B PocCHHCKOH <l>ep;epaq1111»; 

3. 3aKoH Csepp;11os! Koli 0611acTH OT 25 MapTa 2005 rop;a N2 05-03 «06 ap 

B Csep,z::i;11bscKoli o6!llaCTl1»; 

4. ITpas1111a o raH113aq1111 xpaHeHl151, KOMrr11eKTOBaHHH, yqeTa l1 11c 

p;oKyMeHTOB Apx11sHoro <l>oHp;a Pocc11licKoli <l>ep;epaq1111 11 ,z::i;pYf11x apx 

MeHTo B opraHax rocy,z::i;apcTBeHHoiI s11acT11, opraHax Mecrnoro caMo 

opramnaqHHX», YfBep>Kp;eHHbie rrpHKa3oM <l>e,z::i;epa11hHoro apxHBHoro are 

OT 31 Hl01151 2023 Ii'. N2 77; I 
5. ITpas1111a opraH113aq1111 xpaHeHHH, KoMrr11eKTOBaHHH, yqeTa w 11cno11 30Bar. I<rn 

p;OKYI\'f eHTOB Apx11BHoro cpoHp;a Pocc11licKoli ct>ep;epaq1111 l1 p;pyr11x a 

p;OKYI\'feHTOB B rocyp;apcTBeHHhIX l1 MYH11q11na11bHhIX apx11Bax, 

611611 oTeKax, HayqHhIX opraH113aqm1x, YTBep~eHI-lbie np11Ka30M 

OT 02.03.2020 N2 24; 

6. ITepeqeHh Tl1ITOBbIX ynpaB11eHqecKMx apx11BHhIX p;OKYMeHTOB, o6pa3 

B np qecce p;eH e11hHOCTH rocyp;apcTBeHHbIX opraHoB, op aHOB 
~ I 

caMO}{fipaB11emrn 11 opraHH3aqHH, c YKa3aHHeM cpoKOB I 11x 

YTBep?K,ZJ;eHHoro np11Ka30M <l>ep;epanhHoro apxHBHoro areHTCTBa OT 20 12.2( 

N2 236; 

peKOMeHp;aq1111 «3KcnepTl13a qeHHOCTl1 

Apx11B oro cpoHp;a Pocc11ilcKoli <l>e,z::i;epaq1111 p;oKyMeHTOB no 

cor11ac saHHhie IJ;3ITK rrp11 Pocapx11Be 23.12.2014 

B 0 a 

COCTS >, 

8. fOCT p 7.0.8-2013Cl1CTeMa CTaHp;apTOB ITO l1HcpOpMaqHH 61161111 1Tel.rn 

p;e11y. ~e11onpOl13BO,lJ;CTBO l1 apXl1BHOe e110. 
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H3AaT i71IhOKoMy AeJiy. OpraH113aq110HHo-pacnop5JAHTeJihH 

I Tpe6o aHHH K ocpop,MJieHHIO AOKyMeHTOB; 

I 10. YicTaB rocyAapCTBeHHOrO Ka3eHHOf0 yqpe)Kfl;eHHSI 
I 

«roe~ apcTBeHHhiii apx11B AOKYMeHTOB no JIHtIHOMY coc aBy C epAJI 

o6nac 11», YTBep)Kfl;eHHhlH np11Ka30M YnpaBJieHI151 apxirnaMH c Jep,n;JIOBC ·oft 0 

OT 22 eHTH6pH 20~ 1 roAa N2 01-07-122. 

Op5JAOK i OMTIJieKTOBaHHSI f oCyAapCTBeHHOrO Ka3e HOfO yt1pe:; 

oBcKoii 06nacT11 «rocyAapcTBeHHhIH apx11B AOKyMeHTOB no n11t1 oMy c oc 

11. 

oBcKoii o6nacTH», EKaTep11H6ypr, 2013. 

12. eTo,n;11t1ecKHe peK0MeH,n;aq1111 «0praHH3aqHH pa60Tu1 no 3KcnepTH e qe1 H , 

nepe Ol\lf Ha nocrollHHOe xpruieHHe mm oT6opy Ha yim<rroJ eHHe 110 ·yMeI ro 

JIHtIH MY cocTaBy, cpoK speMeHHoro xpaHeHHH (75 JieT) 

rocy~1apcTBeHHhIX apx11Bax YAMYPTCKoii Pecny6n11KH»/:llil<eBcK, 010 

13. M eTo,n;11qecKHe peK0MeH,n;aq1111 no pa6oTe c AOKYMeHTaMH o JIHtIHO 

rocy: apcTBeHHhIXi 11 MYH11q11naJihHhIX apx11Bax, apxHBHhIX opr 

14. BMHTKa «IlpoBeAeHHe 3KCnepTI13bl qeHHOCTH I1 BbJAeJieHHe K YHHtIT :>KeHI IO 

A0Km1emTOB BpeMeHHOrO xpaHeHHSI B rocyAapCTBeHHOM apxHB AOKyMe ITOB l 0 

imJlbMlf cocrasy CsepllJIOBCKOH o6JiacrH» 01106peHa npoTOKoi oM MeT 11uqe K 

KOM :ccMH YnpaBJieHHH apx11BaM11 CBepAJIOBCKOH o6JiaCTH OT 2 ~ .06.201 N2 4 

IloJIO:>KeHHe 06 3KcnepTHO-MeTOAHtieCKOH KOMHCCi 

HOrO yqpe:>KAeHHSI CBepAJIOBCKOH o6nacrn «f ocy~apCTBe HbIH 

eHTOB no JIHtIHOMY cocTaBy CBepAJIOBCKOH o6nacTH», YT~ep:>KAeH me TI] 11 

15. 

AOK 

,n;11p KTOpa apx11Ba OT 28.12.2022 N2 73, 

16. IIono:>KeHHe o pa6oqei1 rpynne no npoBeAeHHIO 

,D;OK MeHTOB no 

f OC apCTBeHHOM 

JIHtIHOMY COCTaBy C I1CTeKilll1MI1 cnl oKaMH 

Ka3eHHOM yqpe)Kfl;eHHH CBep JIOBCKO 

«f o YAapcTBeHHhIH apx11B AOKyMeHTOB no JIH"LIHOMY 

o6n CTH», YTBep~eHHOe np11Ka30M AHpeKTopa apx11Ba OT 27 .0 .2023 

B 

B 
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epelleHh AOKyMeHTOB, npuuuMaeMLIX e f ocyAapcTee uoe Ka3 uuoe 

yqpe>J<.Aeuue CeeJAJIOBcKoii o6nacTu «rocyAapcTeeuub1ii ap ue AOK Men1 

nuquoMy cocTaey CeepAJIOBCKoii o6nacTH» 

npu JIHKBHAau;uu oprauu1au;uu 

I • ,lJ;oKyMeH'Iibl (3asIBJieHHH, KOITHH yqpep;HTeJihHbIX p;OK eHTOB, BblCTHf 

) 
~ I 

peec a, crrpaBKM, perneHHH, YBep;oMJieHHH 11 p;p. o rocyp;apcT eHHOH 1er11cTp 

IDPHI\ 11eCKoro nm-ia, o npeKpaII\emrn 11eirreJJhHOCTH mpn11nqeCK+ o nm1a. 

1 

e, . fipHKa3hl! pacnopIDKeHHl! no JJH'IHOMY COCTaBy ( DfHeM, I1 pe en
1

e 

COBMeµ.i;eHHe, rre~eso,n;, ysOJihHeH11e; arrecTaQHH, IlOBbillle He KB JIHcp K H, 

np11cJoeH11e 3Bffi!Hf ( qHHoB ); H3MeHeHl!e <j>aMHJJHH; nooll.\peH!lll, arpaJI<,11 ,Hllll; o 

TPYll j • npeMHposjne, pa3JJHqah1e BhI1U1aTh1; see Bll,llhI omf cKOB p 61~ 
TIDKeJl IMH, spep;HhIMH H orraCHhIMH ycJIOBHHMH Tpy,n;a, OTrrycKa ) yxo~ 

pe6eH oM, mnycKJ 6e3 coxpaaeHHl! co11epJKaH11l! (3apa6ornoii J aTh1), K Ma boll IDB~J1 

c 

I I 
,n;m1 pa6oTHHKOB c TIDKeJihIMH, spep;HhIMH 11 orracHhIMH ycnoBHHM Tpy,n;a) 

I :a. Cn11cKM pa6oTHHKOB. 

4. JlHqHhJe + JJa (3al!BJJeHHl!, KOTillM npHKa30B H Bhll1HCKH 13 Hl!X, K nHH . , 

,lJ;OK~eHTOB, JIHCTKM no yqeTy Kap;poB, aHKeThI, arreCTaQHOHHbie 

pa6o HKOB, B T.q., rocy,n;apcTBeHHbIX rpa>K,LJ;aHCKMX cn:y>Ka~HX. 

5. Tpyp;oBhIJ p;oroBOphI, KOHTpaKThI, cornarneHHH, ,n;oroBo 

I 
BblCTOJIHeHHbIX pa6oT). 

6. JI11qHhie JapToqKM pa6oTHHKOB, B T,q, speMeHHhIX pa6o HHKOB. 

7. K.HHrH, >Kt pHaIIhl, KapToqKM yqeTa: 

- np11eMa, nepeMe~eHHH (nepeso,n;a), YBOJihHeHHH pa6om KOB; 

- nnqHhIX ,n;Jn, n11qHbIX KapToqeK, Tpyp;oBhIX p;oroBopoB ( OHTpaK bIX 

cornanieH11i1; I 

- Bbip;aq11 (Y}II eTa p;BIDKeHHH) Tpyp;oBhIX KHH>KeK 11 BKJiap;hI 

I I I 



37 

pen1cTpau;1rn: np116h1rn.H 11 Bhie3p;a coTpyp;HHKOB 11 tLJie , OB HX 

Hanpa JieHHhIX B 3arpaHnpep;cTaBHTeJihCTBa 11 yqpe)K,lJ;eHHH Pocc11iicKOH <Pep;e .. 1 , "' - '"'' 

apop;Hbie opraH113au;1111 . 

. lllTaTHhie paccTaHOBKH (uJTaTHO-CTIHCQqHhIH COCTaB pa6 

. Jlm1eBhie cqeTa pa6oTHHKOB. 

0. ~OK)'MeHTbl ( CBO,IJ;Hhle pac1ieTHhie (pacqeTHO-TIJia e:>KHbie) 

I i 
rpaMMbI) H p;OK)'MeHTbl K HHM, pacqeTHbie JIHCThl Ha Bblp;aqy 

TIJiaThl noco611H:, fOHOpapoB, (npH OTCYTCTBHH JIHqeBhIX cqeTOB). 

1. PacurncppoBKa KO,IJ;OB BH,lJ;OB HaqHCJieHHH 3apa6ornoH: TIJiaThI H yp;ep>K 

(npH aq11cJieHHH KOp;OB B pacqeTHhIX JIHCTKax). 

2. llHp;HBHp;yaJihHhie CBep;eHH.H 0 Tpyp;oBOM 

pa)K,D;eHHH), p;oxop;e 11 Haq11c11eHHhIX 

1rnu;a. 

3. ~oKyMeHThl (aKThl, 3aKJII-OqeHHH, oTqeThI, 

rrpOH3 op;CTBeHHhlX asapHHX H HecqacTHhIX cnyqa.Hx. 

4. Ta6e1111 (rpacp11KH), *YPHaJihI yqeTa pa6oqero 

spep;H IX H orraCHhIX ycJIOBH.HX Tpyp;a. 

15. ~oKyMeHThI ( aKThI, 3aKJII-OqeHH.H, cnpamrn: 11 p;p ), 

TH.>Ke hie, Bpep;Hbie, onacHhie ycnoBH.H Tpyp;a. 

16. AKThI paccnep;oBaHH.H npocpecc110HaJihHhIX oTpaBJieHH~ 11 3a6oneBaHHH. 
I I 

17. ~OK)'MeHThI ( rrpoTOKOJihI, crrpaBKH, 3aKJII-OqeHH.H) l T,eJihI~, Bpj 

blX ycJIOBHHX npOH3BO,IJ;CTBa, TpaBMaTH3Me H npocpeCCHOHaJihHhIK 3al)O eB ' 

18. :>KypHaJihl yqeTa pa6oTHHKOB, COBMe~aI-O~HX npocpec HH - p;mi: pa6o 

c TH.>K JihIMH, Bpep;HblMH, orracHhIMH ycJIOBH.HMH Tpyp;a. 

19. ~oKyMeHThI (orqeThI, cnpaBKH, HHcpopMau;vm) o rre!Bop;e pa6ornHIK 

~ 6 ~ 6 I coKp ~eHHhIH pa oq1111 p;eHh 111111 pa oqyI-O Hep;e111-0 rrpH H>KeJihIX, spe, 

hIX ycJIOBH.HX Tpyp;a. 

20. Tap11cp11Kau;110HHh1e Bep;oMocrn ( cn11cKH). 

21. ~OK)'MeHThl (noJIO.>KeHH.H, npoTOKOJibl, pewi~H.H, npe,4'.lll 

3aKJI qeHH.H, nepeqmf CTaHp;apTOB H HOpM, nepeqHH pa60q.Hf Mef T, 060CHfil 

0 

Ha 
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hi ' HHcpopMaqm1, Bep;OMOCTH pa60"llHX MeCT, KapTbl arrec11~HH pa6oq } 

hi 06 arrecTaq1111 pa6oq11x MecT no ycnos11HM Tpyp;a, np11 +IDKehhIX, si:ie,z r ycJIOBl1HX Tpyp;a. . I 

i2' CnHCKH pa6oTaIDl.I\HX Ha npoH3BO,lJ;CTBe c TIDKeJihIMH, Bpep;HhIMH, oJia H 

.SIMl1 Tpyp;a. I I 1 

3. Ta6eJIH H HapH,n;hI pa6oTHHKOB TIDKeJihIX, spep;HhIX, ona HhIX: npocpecc1 "'. 

4. KoMaH,n;HposoqHhie yp;ocTosepeHHH - nocne B03Bpal.I\eHl1H 113 KOMaHJJ,PJ 1 o 

p 6oTHl1KOB, HanpasneHHhIX B KOMaHp;11poBKH B pa:iioHhI KpaiiHero 

HeHHhie K Hl1M MeCTHOCTH. 

IlpOTOKOJibl 3acep;aHl1H, nocTaHOBJieHl1.SI aITTeCTa411 

~ ... ~ 
H 11Kaq110HHhIX, TapH't'HKaqHoHHhIX KOMHCCHH; ,ll;OKYMeHThI I npoTOKOJihI c1 

... 6 ... ) I 11C 1111; JOJIJieTeHH TaHHOfO roJIOCOBaHHH K HHM Ha npep;npHHTHHX c T I 

IMl1 H onaCHbIMH ycJIOBHHMH Tpy,n;a. 

6. ,lJ;oKyMeHThI ( cnpaBKH, aHKeThI, cnHcKH) no Tap11cp11Kaqw11 nepcm-£aJia. 

I I 
7. Ilo,n;JIHHHhie JIHqHbie ,lJ;OKYMeHThl (Tpy,n;oBbie KHIDKKH, ,p;HnJIOMhl, a l 

cT lsepeHHH, CBHp;eTeJihCTsa) - HesocTpe6osaHHhie. 

8. ~OKYMeHTbl (npep;cTaBJieH11e, Harpa,lJ;Hbie JI11CThl, xop;aT if 

aK lep11cr11KH, 11Bro611orpaiji1111, BbITIHCKH 113 peIIJemill, nocTaH~B11e111li, npoT 

H p.) 0 npep;cTaBJieHl111 K Harpa>K,n;eHl1IO rocyp;apcTBeHHbIMl1, MYHflqHilaJibf I 

I ... ~ ... 
sep;OM TBeHHhlMH Harpa,n;aMH, npHCBOeHHH 3BaHHH, npHCy>K,n;eHHH npeM~H. 

IJ 

1

9. IlpoTOKOJihI spyqeHHH rocyp;apcTBeHHhIX, k YH11L Hnanb I x 

BeJ oM TBeHHbIX Harpa,n;. 

I, 
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IIpUAoJICeHue Ng 2 

rKYCO «rocy,zi;apCTBeHHblH apx1rn p;OKyMeHTOB no 1m:qH0My 

cocTasy CBepp;110BCKOH 0611acTH» 

(Ha3BaHHe apXHBa 

YTBEP}l(,L\AIO 

,lJ,HpeKTOp f OC)TAapcTBeHHOro Ka3eHIIOfO 
yqpe?K,D;eHIDI CBepWIOBCKOH 0611acTH 
«f ocy,n;apcTBeHHblH apXH ,IJ;OKYMeHTOB no 
JIJiqHOMY COCTaBy CBepp;llOBCKOH 0611aCTH» 

(Ha3BaHHe apxHBa) 

CoKonoa A.A . CoK0110B 
Ilo,11n0ci. Pacumct>poBKa no,11n0rn 

28.05.2023 

IIepeqeHh 11.en no JIHqHOMY COCTaBy c HCTeKIIIHMH cpOKaMH xpaHeHHH (no 1947ro11. BKJIIOqHTeJihHO) 

IT/n I HoMep HoMep onHCH KpaH:HHe p;aThI I BH,D;hI p;oKyMeHTOB HoMepa p;e11 Ko11HqecTBo 

OHp; 
1 I 2 3 

1 I 4 l-11 

2 I 21 I 3-JI 

,ll;OKVMeHTOB (p;e11 
4 

1933-1947 rr. 

I 1936-1947 rr. 

l 5 

\ I1pHKa3bI no JIHqHOMY cocTasy, pacqeTHbie 
Bep;OMOCTH ITO HaqH:ClleHHIO 3apa60THOH 
n11aThI, JIHqffbie KapToqm H JIHqffbie p;e11a 

BOJieHHbIX Qa60THHKOB. 
I I1pHKa3bI H pacnopIDKemrn no JIHqffOMY 

COCTaBy, nepCOHaJibHbie cnHCKH pa6oTHHKOB 
YrrpaB11eHIDI. 

6 

1-18, 82, 84, 
88-98 

1, 13-19, 
21-23 

MToro: 2 Q>ottp;a, 2~onHcH 1 42 e,zi;.x 

-nBe-;zi;y10i.qIDroT,ZJ;eno1\r06ecne'lemm-eexpatttteETii,-y-qel'-a-apXHBHhIX-AOK-Y-MeHT-OB _ _ _ BacHDbeBa _ _ _ _ _ _. IQ.A. BaCH.[lbeBa 

28J}5;--2Q-23 

~~~wi~11HOMy~E~'I'aBy~c HC'reKillHMD~cp-:-oKaMll:Xp 

79 
31 

11 

---



rKYCQ «rocyp;apcTBeHHbIH apXM ,D;OKYMeHTOB ITO JIHtIHOMY 

COCTaBy Csepp;.n:OBCKOH o6JiaCTM» 

(HaJBaHHe apXHBa 

40 

llpWlQJICeHue M 3 

,lJ;HpeKTOp rocy,gapCTBeHHOfO Ka3eHIIOf0 

yqpe?KAemrn Csep,ZJ;JIOBCKOH 06nacn:1 
«rocy,gapcrneHHbIH apXM ,qOK}'MeHTOB ITO 

JIH:qHOMY cocrnsy Csep,gnoBCKOH 0611acTM» 
(mBsairne apxIIBa) 

COKOROBA.A.COKOJIOB 
IIo,11nHCh Paclllmj>posKa no,11nHrn 

30.12.2023 

IlJiaH npoBeµ;eHHH 3KCnepTH3bl ~eHHOCTH JJ;OK}'MeHTOB no JUllJHOMY cocraBy rA,ZVICCO Ha 2024 ro.a; (npoCMOTp apXHBHbIX AOK}'MeHTOB) 

N!! HoMep Ha1eaHHe rt>oHµ;a )J;aTLI AHHOTa~HH JJ;OKYMeHTOB KoJIHlleCTBO CpoK 0TBeTCTBeHHhie3 

n/n rt>ouµ;a JJ;OKYMeHTOB eµ;.xp. HCilOJIHeHHH a HCilOJIHeHHe 

1 2 3 4 5 6 7 8 
, rA11Jicco 

1. 214 TOO «YpanbcKMii 1933-1947 rr. IlpHKa3bI ITO 1mqH0My 50 III KBapTaJI BacHJibeBa IO.A., 
ITOp;IIIHITHHKOBbIH 3aBO,D;» COCTaBy, JIHqHbie KapToqKM 11BaHOBa 11.H. 

-- - - H JIMqHbie ,n;ena ysoneHHhIX - · - ·- - --

coTpyp;HHKOB, CITHCKM 
pa6oqHx 

Bcero: 1 d>ouµ;, 50 eµ;.xo. 

Hp6HT - . -=; 
2. 144 OAO «11p6HTCKMH 1940-1947 rr. Jlmi;esb1e cqeTa, pacqeTHhie 263 II KBapTan I1epeB03KMHa 11.11. ·· - · - · 

1----1----~1~C=T~eKOJibHbIB 3aBO[J;» -- Be,gOMOCTH no HaYHCJieHHIO - - lOAffHa C.M. -. - ... 

r==_._=~--- ~-~~ " . - _ _ _ _ _ 3apa60THOH ITJiaThl, JIHqHbie - _ _ _ _ n .. "· . . • ~ ~ ~ _ 

1===1~~~~~--- - -~~,~---- 1-::==-0JieHHh!X =10--- . _,~--_-_ . -l ---~ .. ~-::-- -_ r-=J 
{ \ -- \ _-· ---__ -_-_-_! = .~em: = j _ = 1~2G3ep.xp. -~ _ __ _I __ _I _ --_· j -



- rup-oihiaruAaTcKu.e '-1940= "'t941- r r.-- -PacqeTHbie-seAOMC>enr110 I _ ~4 _ I I-Il-Ksap'Fan~1-Ba:iit-y.TI0Ba~E.6. 
........ ----1 1~---1-PYAO}ITipasneH.He__AOOT Haq.HCJiettmo 3aga6ornoii _ EJicyKoBa B.A. 
---- 1- 3. 9 

"HIDKHeTar.HJihCKHH IIJiaThI; rrpHKa3bl p;.HpeKTopa 
MeTaJIJiypr.HQeCK.HH no JI.Hl.IHOMY COCTaBy; 
KOM6.HHaT JI.Hl.IHbie KapTOQKH 

ysoJieHHhIX pa6oq.HX H 
HX. 

Bcero: 1 ct>oHA, 24 eA.xp. 

Hroro: 3 cl>oHAa, 337 ef\. xp. 

3ase,z:i;y10w;Hii oTp;eJIOM o6ecrreqemrn coxpa1mocrn, yqern apxHBHhIX AOKJMeHTOB Bac11nbesa IO.A. BacHJibeBa 

30.12.2023 

<l>opMa nJiaua pa60T&1 no npoBeAeHHIO 3KcnepTH3bl ~eHHOCTH AOK}'MeHTOB no JIH'IHOMY cocraey 

ClJopMam A.4 (210x29 



(Ha3B3HHe apXHBa) 

(rro"!TOBbIH ~pee, mrAeKc) 

(TeJiecpoH, cpaKc) 

(~pee 3JieKTpOHHOH IlOtJTbl) 

0 HaJIHtJHWOTCYTCTBHH AOKyMeHTOB 

I 
(Ha3BrHlle apx1ma) 

HMeiTrn JIH Ha xpaHeHHH B 

(Ha3BaHHe) 

II 

<1>110 HCIIOJIH~emI 
HoMep TeJiecpoF!a 

42 

CJieA)'IOI.l\HX opraHma~HH (apXHBHbIX 

<l>opMa 3anpoca o HaJIH'IHH/OTCYTCTBHH AOKyMeHTOB 
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llpw10J1CeHue ~ 5 
=AmmH~ffqeeKC}f!O.cC-O~JllllHl=Hc-C--O~>KaHHH.ollllOCMOTf>eBBblX -AOKyMellTOB -B dm;1mane£KYC0_«l'ocyJ@PCIBeHHblii-apxHB_,qO:K.}'MeH'l'_OB 

no JIH"llHOMY cocrasy CsepAJIOBCKoii: 0611acrH» (r. ,lJ;eITnpcK) 

Wn HoMep HoMep HoMep 3aro110BoK J1.e11a KpaTKOe COJJ.ep>KaHHe JJ.OKYMeHTOB <l>H3H"lleCKOe . IlpHMe"llaHHe 

<f>oHJJ.a OIIHCH JJ.eJia COCTOJIHHe JJ.eJI 

1 2 3 4 5 6 7 8 

1. 15 1-JI 47 ITp11Ka3bI p,11peKTopa cpa6p11KH co,n;ep)KaT rnep,emrn yp,oBJieTBOpHTenbHOe rrepeeecTH Ha 

«.I130IUlliT» no JIHqHOMY yrrpaBJieHqecKoro xapaKTepa: 0 IIOCTOHHHOe 

COCTaBY 3a Bbrp,aqe pa6ot1HM TOpcpHHbIX 
xpaHemie 

1946 rop, KapTOqeK, 06 yJiyqnreHI111 )KI1JII1m;Ho-
6hITOBhIX yCJios11ii, o rrporpecc11BHOH 
oIIJiaTe Tpyp,a, 0 IIO)KapHOH 

6e30IIaCHOCTI1 Ha Tepp11Top1111 
JI are pH, 0 rrpaBl1JlbHOM 
11CIIOJib30BaHI111 pa6ot1eii Cl1Jlbl Ha 
Toocbapa3pa60TKax 11 T. p,. 

2. 15 l -n 48 P act1eTHO-nJiaTe)!(Hbie Cop,ep)KaT cJiep,y10rn;He CBep,eHHH: yp,oBJieTBOpHTenbHOe rrepesecTH Ha 

Bep,OMOCTM Ha Bbrp,aqy CIIMCOK JIMtIHOfO COCTaBa (KOMaH,ll;MP IIOCTOHHHOe 

3apa60THOR IIJiaTbI OT,D;eJibHOH pOTbI 1103, ero xpatteHHe 

MHTepHHpOBaHHbIM- IIOMOm;HMK, HatiaJibHMK 
M06MJIM30BaHHbIM HeMQaM 3a 
asrycT-p,eKa6pb 

BOOp~eHHOH BaxTOBOR oxpaHbI, 
-- ---~- ---- --~ -

- -

1945 rop,a 6yxramep, MHCTpyKTOpbI ITO Tpy,n;y, 
-

~-

- - BaxTepbI, pa6oTHMQbI-HeMKI1); IIJiaH 
--- - - -

-

-

.-- -- .... . --- _..._ __ .......... --- .... ----·- --· ............ -- ·· - ......... ----- -~ -. - . - - -
pa6oThI no ..IRYAY c HH~OPM~eii o 

- -----.:.....:.--- ..... -·- ......, . __ __ ·-- .. _. - - .. •. - ---- ------ -
----------- - ~ - .. ,,. .. -· - - --- - - - - i----- - . - ~ -
- TOM, qeM 3aHI1MaJIHCb pa60THMKI1, - - - - --

- ---- ---- ---~-
............................ _ .............. ..--. .............. Tr ...... 

1 ~- - I - I 1-~1 - - 1-I I 
-\ ;;p:~M~11

[:a c:~:;:~:;· Jia::;:: I 

- ·-

. --

--

-
.... - ......... _..._ --· 

- -

. -- . -

I - -
I 



1 
=s. 

,l1;11peKTop cpmmana 

5 

IleTpOB 

44 

HMelOT£11J 

cpa~nuurn, RMH, oTqecTso; 
AaTa po~eHIDI, 
MeCTO po~emrn; 
rrapnfHHOCTh, 
Hau;JfOHCl.llbHOCTh; 
o6pa30BaHHe; 
AOJDKHOCTh (rrpocpecorn); 
OTHOilleHHe K BOHHCKOH CJIY)K6e 
(roAeHIHe rDAeH, 3Bamfe); 
AOMannrn:ii ilApec; 
AaTa 3arroJIHemrn; 
1mqHeu1 ITOAITHCh. 

11.A.IleTpOB 

ITOCTO.SllUIOe 
xpatteHHe 

06pa3e~ 3aDOJIHeHHH aml.IIH3a <l>H3Hqearnro COCTOHHHH H COAep>KaHHH npocMOTpeHHblX AOKyMeHTOB 
_______ a>o_. ~p_MamA4 (210x297) 
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YTBBP.)l():(,EHO 
3KCneprHo~npoaepCllJHU» KO.MHCCHH 

(lUUfl\ICHOB8HHC ynofl HQMO•ICfl H'.OfO opraua 

( flpOTOKOJI O'f ____ , ) 

1
non.powaooJtcToet-1-
1b1e .K.H,.!l.eKCbl .. H.Jl~.t 
OMepa no c:rapow 

ORHCH 

2 

1e ttOl'.!epa: 
ny~eti uble HOMepa: 

MCHOIHlHHC J{OlDKllOC'flif 

Ufll JUI OTIHCM 

3a . ,urI?m"'" OT'.lleJ10M 
(a XHBO~paHH;muueM) 

KpawnHe KoJJHttectao 
,AaTbl JHfCTOB 

3 4 5 

<l>opMa OilHCH 11.en no JJ.H~IHOMY COCTaBy IlOCTOHHHoro xpaHeHHH 

C!JopMam A4 (21 x 



II 1946 rOA I I II 
6 <1>.1. )KypHa.n: ytieTa nHtIHoro cocTcrna 1946 r 111 54 J 

rm.l-n. 3a 1946 ro,D, . 
A~ I II 

.;.--.,.--- -1 

11 1 11 I Iii IloKVMeHThI ,D,aHHoro pa3,n;ena CM. TaIOKe B pa3Aene orrHcH 3a 1944 rop,• (!~ . .i..:.1~1 -II _ _. 



2 

<t>.1. 
On.1-JI. 

,ll;.43 

47 

3 

1947 I'OA 

)KypHaJI yqeTa JII1qHoro COCTaBa 3a 
' 1947 rop; 

I . 
~OK~MeHTbl p;aHHOfO pa3p;ena CM. TaIOKe B pa3p;eJie OIII1Cl1 3a 1944 rop; (~ I, 4) 

L o Cb BHeceHo 7 (c:eMb) p;en c N!! 1 rro N!! 7, 
h1n pHbie HOMepa: HeT 
I 
l po yn\eHHbie HOMepa: tteT 

Orr Cb cocrnmura: 

~aa AYIOI.l.\HH apx11aoxpatt11JI11l.I..\eM 
126. 2.2024 r . 

B TOM q11cne: 

Baucynoaa 

6 

Oopa3eq 3ano11HeHWl onucame!lbHOU cmambu e onucu ae11 nocmoRHHOZO x1aHeHl , 
Cf>opMa A4 (; 10 ) 



Y ABJIEHHE AP AMH CBEP,IVIOBCKOM 
0 JIACTII 

0 ,ll;APCTBEIIlIOE KA3EHH:OE yqpE)l(,ll;EIIlIB 
OBEPAJIOBCKOH OEJIACTII 

~~~;~igg:!~x~E~~~:gga 
I 0:6JIACTII» 

4. 1.2024 
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IIpWlo:>1eeHue llM 

IIpe,n;cep;aTemo 3KcnepTHO
npoBepot.IHOH KOMHCCHH 
YnpaBJieHHH apx11BaM11 
CBepAJIOBCKOH o6nacrn 

yJI. MaJibIIIIeBa, ,n;. 101, 
r.EKaTepHH6ypr, 620004 

H1 paccMoTpeHHe 3Kcneprno-npoBepot.IHOH KOMHcc.1111 YnpaBm H 
BaMr CBepAJIOBCKOH o6JiaCTl1 npeACTaBJIHeTCH Onl1Ch 4 AeJI nOCTOHH to 
eH11r cpo~a NQ 35/98 «CBepAJIOBcK11i1 AepeB006pa6aTu1BaIDII.\ i1 1·'""1 ~·t0riri .. ,, 
PAJIOBCKp;peB» 3a 1937-1947 rop;bI B KOJI11qecTBe 40 (copoKa) e,n;1 H 
eHrnI, c NQ 1 no NQ 40. I 

Ilo nOCTaHOBJieHHIO CoBeTa HapOAHbIX KoMHCCapHaTOB (,n;anee - c r 
Co 3a ~oBeTcFx Coq11an11cT11qecKHx Pecny6JIHK (,n;anee - CCCP) NQ ffi83 c 

1 

HID H 1931 roAa, Ilpe3HAMYMa BhICIIIero CoBeTa HapOAHoro Xo3.SIHCTBa (AaJ fl 
BO X) CCCP OT 24 HIOJIH 1931 roAa NQ 519 Ha Ypane 6bmo opra 1130.fi!·<::l~11 
ro 6be~11HeH11e npOMhlIIIJieHHOCTII 11 JieCHoro X03HHCTBa Ypa.JIJieCI t, 
fJI JiecppoMa BCHX CCCP, B qbe Bep;eHHe 6bIJIH nepep;aHbI TpecTb1, co3p;a1 H: 
J1 M pr3AeJieHHH TpecTa «Ypannec». B q11cno BHOBh opraHH30BaHHhIX Tpe t1 

HJI TpecT « YpaJip;peBTpecn>. 
B cpeBpane 1934 roAa B CBH311 c JIHKBHAaq11ei1 YpanhcKoi1 o6na TH 1 OE 

alnApeBJieo> 6hm nepe11MeH0BaH B CBepAJIOBCKHH TpecT necom JieHI ~ 
Boo6pa6o Kl1 ( «CBepAJiec,n;peB») r JiaBJieCApeBa HapOAHOfO KoMHCCap h( 
oi1 npoMhIIIIJieHHocrn CCCP. 
~aTa co3 aHHH TpecTa «~peBMeT» no AOKYMeHTaM He ycTaHOBJieHa. B 1. ~ 
OH cyll.\eCTByeT no,n; Ha3BaH11eM «~peBTIDK r11aBJieCTIDKITpoMa» Hapo,ll, ~( 

11ocap11aTa TIDKenoi1 npoMbIIIIJieHHOCTH CCCP. B 1939 r. B CB.S':I: k 
aHHeM HapoAHoro KoM11ccap11aTa npoMhIIIIJieHHOCTH cTpoi1Mc: epI-:i: h 
T «~peBTIDK» 6hm nepe11MeH0BaH B TpecT «YpancTpoJ1AeTaJih» Hapo,a, ~c 

0 11ccc1.p11aT npOMhIIIIJieHHOCTH CTpOHMaTep11aJIOB. 
Ilo nocT OBJieHHHM CHK OT 26 H05:16pH 1939 r. NQ 196111 np11Ka3a HKl [C 

t
c p NQ 339 OT 01 p;eKa6p5:1 1939 r . TpecT «YpancTpoJ1AeTaJib» nepeAae~ b 
e HHe Hapop;Horo KoM11ccap11aTa qepHoli MeTa.JIJiypr1111 11 Ha3hIBt ~
,[lj eBMeT r JiaBypanMeTa Hapop;Horo KoM11ccap11aTa qepHOH MeTa1111y Jr 

P». Tpec «~peBMeT» 3aHHMaJICH BonpocaM11 necon11JieH11H 11 Bhlf y< 

r 0MaTep11a.JioB. I 

IlocTaHoBJieH11eM CHX CBepAJIOBCKoro 3KOHO 11qec ~c 

11Hl1¢TpaT BHOro palioHa OT 24 moHH 1957 r. NQ 23 Tpec11>I «~peBM W1 
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Bepp;ne~p;peB» JIHKBI-JfVf pyIOTCH n Ha nx 6a3e I 
epeBOO~pa6aThIBaIOw;ni1 TpecT «CBepp;JIOBCKp;peB»' BXOp;Hw;nl'"'1 B COCTE 
op;f nHertne I YnpaBJieHne p;epeBoo6pa6aThrnaIOw;ei1 n 6YMa> H 
po hi~ eHHO~TH CBep,n,noBcKoro CHX . 

.[];al JIHKBHp;aqirn TpecTa «CBepp;noBcKp;peB» no AOJ<YMeHTaM 
CT HOBjf eHa. ~oKyMefTbl p,aTHpYJOTOI 1959 ro,n, BKJIIoqHTeJibHO. 

,D;ojjYMeH 
1 
1 CBepp;noBcKoro p;epeBoo6pa6aTbIBaIOw;~ro TI e 

CB pp;40BCKp; eB» Haxop;HJIHCh Ha xpaHeHHH B rocyp;apcTBeHHOM ap I 
Be p;n9~cKOHll o6JiaCTH (p;anee - r ACO). ,lJ;oKyMeHTbl lho OCHOB 
e eJibi:fOCTH ~ no JIHqHoMy cocTaBy 6hIJIH BKJIIOqeHhI B op;Hy orrHCb. I 

B ~001 
1
op;y p;OK)'MeHThI no JIHqHoMy cocTaBy cpoHp;a <~CBepp;noB 1 

ep Booppa6a IBaIOm;Hi1 TpecT «CBep,ZJ,lIOBCK,ZJ,peB» rrepep,aHbl H3 r ACO 
r cy,lJiapcTB IHHbIH apXHB ,ZJ,OKYMeHTOB no JIHqHoMy COCTaBY CBepp,1IOB 

6JI CTn lj(p;aJie - apxHB ), a ,ZJ,OK)'MeHTbl no OCHOBHOH p;eHTeJibHOCTII OC'TaJIM( b 
pa~eHHH B Il lea, II03TOMY B OIIHCHX 2-JI H 3-JI HapyrneHa HyMepaqllil ~~ell. 

B II 201 l rop;y p;oKyMeHThI no nnqHoMy cocTaBy «CBepp;noB 1 

Aep Boo~pa6a~rnaIOm;Hi1 TpecT «CBep,n,noBCK,ZJ,peB» rrocTyrrHJIH ~a t paHeH 

!
H~HaJI 111 rocyp;apCTBeHHOro Ka3eHHOro yqpe)K,D,eHllil CBepp;JIOBCKOH o6J ~ 
f ocyp;a CTBeHHbIH apXHB ,ZJ,OKyMeHTOB no JIHqHOMY COCTaBy CBepp;JIOE: 
6JikcrHf CeaepHoro ynpaaneHqecKoro oKpyra (r. KapnHHCK) CA'j/lee - cjm '" 
0 rKTY npHeMa-nepep;aqH ,ZJ,OKyMeHTOB Ha xpaHeHHe OT 03.07.2012 N2 1. 

B ~accM~TpHBaeMOM cpoHp;e no COCTOHHHIO Ha 01.01.2024 tIHCJIHJIOCI 
II CH ,ZJ,~KyMe ' TOB no JIHqHoMy COCTaBy B KOJIHqecTBe 597 ep;HHHQ xpaHeHm . 

B 111 2024 r. B cpHnHane apxHBe 6hma npoBep;eHa 3Kcrreprn3a qeHfO 
OK eHTOB no JIHqHoMy COCTaBy ,ZJ,JIH OT6opa Ha IIOCTOHHHOe xpaH'.eHHe. 

KpHTep ~MH oT6opa JIHqHbIX ,n,en nocny>KHJIH: 
p~Jih nliqa (pa6oTHHKa) B KOHKpernoi1 opraHH3aQHH (PYKOBO,ZJ,Hm;He p;o.TDKHO 

M_5IOm;He HarPiap;hI, 3BaHllil; I 
~OJib opraHH3aQHH Ha KOHKpeTHOH TeppHTOpHH ( cpYHKQHO~aJibHO-qeJ 1e 

a~raqeHHe), Bl KOTOpOH pa6oTaeT p,aHHOe JIHqo; 111 

xpoHOJIOrHqecKHH nepHO,ZJ, (BpeMH C03,ZJ,aHH51 ,ZJ,OK)'MeHTOB ), t3HatIHMhIH 
O~Kpe~HOH 0 1raHH3aQHH H 3HaqHMbIH ,ZJ,ll.SI CTpaHbI, 
IIO,ZJ,JIHHHOCTb ,ZJ,OKyMeHTa, 
H~cpopMaQHOHHaH HaChim;eHHOCTh p;OKYMeHTOB, 
cpy3J;[q~cKoe I OCTOHHHe p;oKyMeHTOB, 
c xpaHHOCTh IKOMIIJieKca ,ZJ,OKYMeHTOB opraHH3aQHH 

p;~rrOJIHflTeJibHbie KpHTepHH: 
n JIHOTa p;oK)'MeHTOB. 

ITO pe3yJibTaTaM 3KCnepTH3bl qeHHOCTH Ha IIOCTO.SIHHOe XpaJ e 
epeBep;eHhI c 1 ep,yIOm;He p;oKyMeHThI: JIHqHhie ,n,ena coTpyp,HHKOB. 
H 1 Hhie ,n,ena cocTaBJieHhI Ha PYKOBO,ZJ,Hm;Hx coTpy,ZJ,HHKoB: ~npeKT 

eHepoB, c~eqHaJIHCTOB, TeXHHKOB. MHorHe yqacTBOBaJIH B fpCDKy[],aHc1io 
11 qecTBeHHOH BOHHax, HMeIOT Harpap;1:>1. Oco6b1H HHTepec Bhl3hlB 

B o6Horpacp r B JIJ;(qHhIX p;enax COTPY,ZJ,HHKOB. B HHX oqeHh n1rpo6Ho OJ H 
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~ ,1 
3HeHH 111 rryrh t.1eJI0BeKa c MoMeHTa ero pmK,D;eH11H pp rrocTynineHHf 

Ty, la Ta~e HCTOpHH ero ceMhH, pa3JIHt.IHhie HCTOpHt.IeCKHe co6hITHH f~ 
lllefHe K ~HM. ~OK)'MeHThl COp;ep.tKaT ITOJIHhie CBep;eHHH 0 CaMOM JIHI .. ~e (r 

0 eH~rn, Me~TO .tKHTeJihCTBa, rrpocpecc11H, f);OJI.IKHOCTb 11 T ·A·) H qr.reHax 

eM ' H (pop;HT JIHX, cynpyrax, p;eTHX), KOHQeHTPHPYIOT B ce6e COQHaJ][b 

rp9~11t.1ec e CBep;eHHH (non, B03pacT, COQ11aJibHOe npoHC( '.O)Kf];EiH 

aq OH~hHOC h, npocpeccm1, o6pa30BaHHe, napTHHHOCTh H T.p;.). Ha OCHOBe 9 

Be emrlf MO · 0 ITOJIYt.JaTh o6beKTHBHYIO 11 fJ;OCTOBepHyio HH~OpMau;HIO 
0 ' aJI~HOM COCTaBe pa60THl1KOB opraHOB yrrpaBJieHl1.H KOHKpeTH 

pe np:roITHH. ~aHHhie fJ;OK)'MeHTbl HBJI.HIOTCH MaCCOBbIM HCTOpMtieCK 
I 1 

CT tJH~IKOM f];JIH rrpoB:_p;eHl151 cou;11011or11qecKl1X, KpaeBep;tieCKl1~ 

eH aJI~rHtJeCKHX 113blCKaHl111. 
Ha fJ;OK~eHThl no JIHqHOMY COCTaBy COCTaBJieHa OTIHCh 4 11ien IlOCTOHHH 

p eHiPi cpo a N2 35/98 «Csepp;110BcKHi1 p;epesoo6pa6aThIBaIO~Hi1 TP 
C epp;f,oscKp; 

1 
eB>> B Ko1111t.1ecTBe 40 ( copoKa) ep;111-1Hu; xpaHeHHH, c N2 l no 

O,~· 1937 !1947 rop;hI. 
H3HtJe k oe cocTOHHHe p;oKyMeHTOB yp;os11eTBop11TeJihHOe. II 

K orr11c 1 cocTaBJieH 1-1ayt.1Ho-crrpasot.1HhIH arrrrapaT: TiffYJibHhIH .7111 , 

rJI BJIEfille, ;,eAHCJIOBMe, ~ MMeeTCll MTOrQBall 3aIIMCh. K <\>OHflY COCTaBUI 

0 JIHeHHe K CTOp11t.1eCKOH crrpaBKe. 

~oKyMeHThl o6pa6oTaHhl B COOTBeTCTBl1H c «IlpaBHJiaMH opraHH3a 

pa eHIIDlll , KorJ n11eKTOBaH11H, ytJeTa 11 HCITOJih30BaHHH p;oK)'MeHTOB ApxHHH 

P I ~ ~ "' 0 a ace HCKOH "*'ep;epau;1111 11 p;pyr11x apX11BHbIX AOKYN£eHTOf3 

oc p;apcTBeH hIX 11 MYH11u;HrraJihHhIX apxHsax, My3eHx H 6H6JIHOTeKax, Hay4 

pr H11~au;115Ix>!,yrBep)Kf];eHHhIM11 rrp11Ka30M Pocapx11Ba OT 02.03.2020 N2 24 
Tipe11i11aq~IO OilHCb 4 11ie11 ITOCTOHHHOro xpaHeHHH ~OH,D;a N2 :35 

<C ep11i110BCKH 11iepeB006pa6aTbIBaIO~l1H TpecT «CBepp;JIOBCKp;peB» ynaepAHT 

11i11peKTOpa - rJiaBHblH 

HfJ;OB apx11Ba 11BQHOBQ 

06pmel( 3aK11101J.eHUR Ha onucb oefl nocmoRHHOZO xpaHeHWl 

l ~o 
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1
Han ocy,o;apcTBeHHoro 

Ka3~HHO o yqpe)K,IJ;eHIDI Caep,o;noacKoif 
1 06 acrrn «focy,l(apcTBeHHhIH apx.11a 

p,o 1yMe TOB ITO JIH'l.IHOMY COCTaBY 
Cs,pp,11 BCKOH 0611acTH» CesepHoro 
yrrp,aane qecKOFO oKpyra (r. KaprrHHCK) 
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' 
l(PUJIOJK, :eHue, 

YTBEP)K)J,AID I 
,IJ;.11peKTOp cpmrnana rocy,o;apcrneHHoro 

.. I C Ka3eHHOro yqpe)K,IJ;eHIDI Bept~!TIOBCIW 

0611acn1 «focy,o;apcTt
1 

eHHhIH ~b~liB 
,D;OKyMeHTOB no JIHtIH MY cocT~BY 
Caep,o;JioBcKoii o6Jiao H» CeaepHorp 
yrrpas11eHt1eCKoro OK yra (r • .BdaprrHtHc 

=-------.:..__;o....:,;...-..::11~.c=B~.nelJQQ!i 
TI0,11m1ch I Pac mi!Jpoe1:ii n 

-------'---'-----+-· ( TIElJATh) 

a6aTbIBaIO 

·===-==-=-~--B cpoH,D,e No 35/98~--"--'-""'-'+~-
·-~::--0ITHCH, 597 ep,. xp.,, ___ ~--....:.--

----.-----'JIHCTOB pOCCbIITH 3a ----==-=~--....;.-,:;:-

eOr HCa HblX --'-___ ep,. xp., 

pL>yn TaTe 

Bbl eJI 0 He ITO,D,Jie)KaI..QHX xpatteHHIO 

BOi Bp eHO co6cTBeHHHKY -

rrer e,o;ar o B Hayt1HO-crrpaBOtIHYIO 6H6JIHOTeKy 

rrer ep, 0 B p,pyrHe cpOH,IJ,bl apXHBa ______ --------'---'-

IlrS/la 0 B l\PYrHe apXHBhl 

~:~::: :~:.:::~;:::~:~_x_p_. -------~--------.~.-....;...;-----
- rr~cr HJIO 113 ,o;pyrHX cpOH,IJ,OB. ________ ---------
- BKJilOtieHa rrepecOCTaBJieHHaH OITHCb ______ ~ _____ _;__-+-----

- nJpeBJp;eHbl Ha ITOCTOHHHOe xpaHeHHe _______ 4~0 ___ -"-__;.;_~~~-"T 
Co I Ta•i eHa: ol Ch No __ l,-~-- Ha _____ 40_------=---'--~_,_;.....;;....;.oo;;.~_._ 
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24.01.2024 

--------'KH.RJ/CeBa ___ .......;........;._M.I:q<wuKeI a 
-----""----~~~~---.......;.--~T~.H.l in:apHHa 

ettemrn B yqeTHbie ,n;oKyMeHThI BttecettbI: 

.11 XHBOXpaHRTIH~eM~ _ _;;_ _____________ -;--Ht-

06pll3eq 3ano!lHeHUR aKma onucaHUR apxueH&lX OOK}'M 



53 

YTBEP~IO 

~MpeKTOp __ __.---+-"'-'"....-...----1-

(Ha3Bam1e apxusa) 

IlOAnHCb 

~-.....,;; __ .N2 
( ia a) I 

a ~~!jllemm YHH<rroJKeHlilO 
apxMBHblX p;oKyMeHTOB, 
H no,lVIe)K~MX xpaHemno 

I I I I 
yHHr oJl<eHlilO OT06paHbl: /IOK}'MfHTbl BpeMeHHOro xpaHeHIDI lj>Off,l\a No 

KpaHHMe 

p;oKyMeHTOB 
p;aThl 

2 3 

HoMepa 

orr11cei1 

4 

HoMepa 

e,z:i;.xp. no 

Oill.fCSIM 

5 

TO~o1: ' e,z:i;.xp. 3a ro,z:i; (b1) 
(1rfPpaMH H rrpOilHChlO) 

I OJI~Jec'I!BO e,z:i;.xp., KpaHHI.fe p;aTbl 11 KpaTKCUI xapaKTep11CTI.fKa p;OKYMeHTCilB 
' ~ 1

HeHHM I 
I 

aae~yip l.fH OTp;eJIOM 
pxl'lrXp~HHJIHiqeMI ) 

aW1eHF.OHI.fe 
oIDKH:oa 
a6mt M a 
a Ta: 

ITO,[!Ill.fCh 

ITO,[!Ill.fCb 
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I1DAITHCh 

Hhie ADKyMeHThI BttecetthI 

MUll:eHHoro opraHa) 

cy6beKTOB Pocrni1cKoi1 <l>eAepaqm1 B o6nacrn 

x0J~oro p;ena, cP~,L\egaJibHOro rocyAapcTBeHHoro apx0sa 

mana o e&1i}eJ1ettuu K yttulfmo:ncetturo apxueHblX aoK)'Me~ m e, 

He noi}J1e:ncaiijUX xpaHeHUIO I 

p.MI ~ V\4 c210x 

I . 

<l>o M 
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0 .n11q¥.0My OCTaBy, pacqeTHhie BeAOMOCTl1 
Jilal lJ,~3a 1 1939 947 rD,l\bl B KQJIHqecTBe 12 e,IIHHH!j XpaHeHH>I. 

II f'~Hh~e f oKyMeHThI He npeACTaBmnoT qeHHOCT11 All · 
PR11fHH.f1· B ~11Ka3ax 11 pacrropIDKeHm1x rrpeACTasneHa 11Hcpop:;:::::::~-: 
eq~'OA~, I r BOJihHeHHH pa6oTHHKa, rrpeAOCTaBJieH 
e~R?AOf)KHT hHhIX KOMaHAl1POBKax, KOTopru1 11MeeTc 1 

e~~·IlJl>11Ka3 1 11 pacnop.IDKeH11H no JI11qH0My cocTaBy, pacqern 
aj1jcne~~mo a6oTHOtt rniaThI npeACTaBJieHhI B PYKOn11cHoM, 
11,qet.,I M or11e oKyMeHThl (oco6eHHO pacqeTHbie BeAOMOCT11) 
.K.I 

1 

e B e co AHl1KH n11can11 pa36opq11BbIM noqepKOM. 
1 c~oBaH M AJIH npoBeAeH11H 3KcnepT113hI qeHHocrn 

11 HOM coc a y HBJIH!OTOI cne,n;yIOiq11e ,n;oKyMeHTbI: <t>e,n;ep 
~t?rH "iM ,n;e B Pocc11HCKOH <t>e,n;epaq1111 OT 22 OKTH6pH 2004 

aI'ml tf Cmep,n; 
1
o CKOH 06JiacT11 «06 Apx11BHOM AeJie B CsepAJIO 

T RS I Map~ 2005 roAa N2 5-03, I1pas11Jia opraH113a 1 11 p~eH 
oM1 rlnerlosa , yqeTa 11 11cnoJih30BaH11H AOKyMeHTOB Apx11BH o 1 OHAa P 

If II L I 
P}fttx apxMB . 1x AOKYMeHTOB B rocyAapcTBeHHhIX 11 MYHl1Q11n H 1x apx11s , 
yg

1
eFx ~ 6116 oTeKax, opraH113aQHHX, YTBep>K,n;eHHhie np11Ka3 ~ c pxusa 

2 J~3 2040 M 24, ITepeqeHh T11nosh1x ynpasJieHqecKH · oKyMeHT , 
6p1aPiyro~11xc 1 B npoqecce_ AeHTeJihHocrn rocyAapcTB:HHhIX o~ H<J> , opraH , 
prr~f a Mee oro caMoynpasJieH11H 11 opraH113aq1111, c yK B H eM q rio 
paH~H , YT e >K,n;eHHhIH np11Ka30M <t>eAepanhHoro apx11BHO a eHTcrtia 

o. t1E1f o 9 N2 ~!6. I 11 
l pH npo~ ,n;eH11H 3KcnepT113bI qeHHOCTH ,ZJ;OKYMeHTOB no JIH o cocTaB 

CT . H c1p KaM11 xpaHeHHH COTPYAHl1KaM11 <P11JI11ana 5h 
Ci;'f~OB eHO, . 0 ,n;oKyMeHTbI (np11Ka3bl 11 pacnopIDKeHl1H no JI 

acr ef Hhie Be,ZJ; · MOCTl1 no Haq11cJieHl1IO 3apnJiaThI) B KOJ111qecTB 
par~mut 3a I , 939-194~ rOAbI ~He COAep>KaT COQl1aJibHO-Ae 
110 pacj>&qecKO 11 11HOl1 qeHHOl1 11HcPOPMaQ1111 11, CJie,n;oBaTe 
CTO~Hq~cKorJ HaqeHHH 11 npaKT11qecKoro np11MeHeHl1H. 

I ~pefJiarai aKT o BhI,ZJ;eJieH1111 K yH11qTo>KeH11IO ,n;oKYMeHTOB, 
parbMmo o 23.01.2024 N2 1 <PoH,n;a N2 35/98 
epe~~o~pa6arn BaIOiq11i1 TpecT «CBepAJIOBCK,ZJ;peB» YTBepA11Th. 

peKTOpa-
eJih cPOHAOB apx11Ba HBOHOBQ 

KfllOl/.eH.UR HU UKm 0 Bbtae!leH.UU K y11.w1moJ1CeH.UlO ao 
11.enoa!le:»CaUJUX xpa11.e11.u10 
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y ,n;apc BeHHOro Ka3eHHOro 
;11SI c ep,D/IOBCKOH o6nacnf 
CifBeH hIH apXliB ,n;oKyMeHTOB no 
COCTa y Caep,n;JIOBCKOH o6JiaCTlf» 

ynp JieHqecKoro OKpyra 

YTBEP~AIO 
,lJ;MpeKTOp rocy,n;apCTBeHH 
yqpe)K,ll;eHHH Caep,n;JIOBCKO 
«focy,n;apcrneHHhIH apxH 
JIIfqHoMy cocrnay Caep,n;no 

ck) 

« » _____ _ 

IfqTo eHlflO OT06paHhl: wAc=-O=KY.L-'M=eH:..::.T=h:..::.I ~n=-=O___:JI.::::If-=-q=H.:..:O:..:..M=----=-=-==.L..;Q.i:,p:..;::.;:p::::i.:::....._::..:~-=+1.i:11=-
CKlfH e eaoo6 a6aThrna10 HR T ecT «Cae JIOBC ea» 
Hlflf: ~e,n;epaJihHOro 3aKOHa OT 22 OKTH6ps:i 2004 ro,n;a NQ 125-
CClfH KOH <t>e,n;epau;HH», 3aKoHa Caepp,JIOBCKOH o6JiaCTlf «06 
KOH 6hacTH» OT 25 Maprn 2005 ro,n;a NQ 5-03», ITpaBHJI opr 
aaHH~, yqern If HCnOJih30BaHMSI p,oKyMeHTOB ApxMBHOro 
If ,n;p'yrHX apXHBHhIX P,OKYMeHTOB B rocyp,apcTBeHHhIX If Myttlf 
6H6JI~OTeKax, HayqHhIX opraHmau;HSix, yTBepm,n;eHHhIX npHK 

NQ j24, ITepeqHH THnOBhIX yrrpaaJieHqecKHx p;OKYMeHTOB, 
,n;em;eJihHOCTlf rocy,n;apcTBeHHhIX opraHoB, opraHoB, o 

JieHH If opraHmau;HH:, c YKa3aHHeM cpoKOB xpaHeHMSI, yrnep 
oro a * MBHoro areHTCTBa OT 20.12.2019 NQ 236 

a3Ba1MSI 
rpyn 

'KYMe OB 

2 

KpaHHHe HoMepa HoMepa ep,.xp. 
p,aThl onHceH: no onlfCSIM 

3 4 5 
1939- 2-JI 4, 6, 8, 10, 12, 14, 

1947 rr. 16, 18, 20 

1946-
1947 rr. 

3-n 2,3,4 

BeH aTh e,n;.xp. 3a 1939-1947 rop;hI. 

BO 
e,n;.x 

6 
9 

BO e~.xp., KpaHHMe ,n;aThl If KpaTKasI xapaKTepMCTMKa ,ZJ;OKyMeH 
- ~ta xpaHeHHlf ocTaIOTCH npHKa3hI If pacnopSI)KeHHSI no 

~fe ae,n; MOCTH no HaqlfcJieHHIO 3apnJiaThI, JIIfqHhie ,n;eJia B KOJIH 
~.c.SIT Th) e,n;. xp.3a 1938-1959 ro,n;h1: no onHClf 1-JI (mfqHhie ,n;e 

acqeTHhie aep;OMOCTlf no HaqlfCJieHlflO 3apa60THOH ITJiaThl) 

flerpoe M.B .11eTpOB 

KHfl)l(BBa M.B. KHHmeaa 

0 
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11 ' (tta3saime opramnaljlill) 

OTKJI no npMeMo-c~aTOirnoif HaKJI~Hoif ---------!.~l-!...:µ,;_,µ_-1. 
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ITJ 

I 
~AKl 
D o6W •aTBa c orpam-i:qeHHOM 

I 11 
eH¥oct 'blO «E yMnpOM» 

I 
I 

I M.A. HaaHOB 

· · I :1 
~6pSI '• 020 r. 

I 1 ITpHeMo-q\aTo'lllaH HaKJii\1\ff aH N• 123 ·r x yHH'!TOlKeHHID 

lllfr_.:.._;·• F .. H'~ a::..:T:.:ii"• IFH.:..::H.::..6Xroµ...q.1-- «30» 

am1t I \.KT o BhuteneHMM K VHMtITO:>KeHMIO aoxMBHhIX 110KVMeHTOB 

] 

~ CH 
ae n 

1[11 KY 
laae,z 
<f oe 

1"H 
tf ~M 

II 

Ii 
II 

I 

r.nem,::ir . MX xoaHeHMIO OT «30» OKrn6oSI 2020 r. Ni 1 

' ~aTa Ha3BaHMe opraHmau;MM HaMMeHoBaHMe 

I' ToBapa 

,10.QO 6 fKYCO ApXMBHbie 
«focyAapcTBeHHhitt 
apxMB AOKYMeHTOB no 
JIMtIHOMY COCTaBY 
CaepAJIOBCKOtt 
o6nacTM» 

AOKyMeHThI 3a 
1933 r . 

KOJIM
qecTBO, 
e.u. XO 

3 

,ZJ;oKyMeHTbl npMHHJI: 

I 

1HTb 

1

D ,JeAaJI: 
O~MH ipXMBOXpaHMJIM~eM fKYCO 
apcTBI l!Hbltt apXMB AOKyMeHTOB no 
ly cmc ~rny CBepAJIOBCKoii o6nacTM» 

r JiaBHbltt cneu;MaJIMCT Qi 

oea~ IO.P. l13MailnoBa 
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< pa3 •q 10no11HeHWl. npueMo-coamoirnou HaKJJaOHoii Ha yHullmo~ HU a 11xw lib ' 

OOK}'MeHmoe, He noO!le:ncafllUX xpaHeHUJO 
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I I i 
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