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BBEAEHI,IE

llavsrr<a ((OrlHoBHrre rpe6oBaH:afl K cocraBJreHuro ra oSopvureHr4ro ounceft

Aen IIo nHr{HoMl/ cocraBy B focy4apcrBeHHoM xa:duuor,r yqpexAeHnr4
CeepAnoncrofi o6lacrz <focylapcreeHHrrfi apxuB AoKyMeHroB rlo rHr{HoMy
cocraBy Cnep4noncxofi o6lacrra> (4anee flavl.sma) amyaru43r.rpoBaHra B
coorBercrBuvr a I43MeHeHI4IMH B 3aKoHoAareJrbcrBe Poccuficr<ofi @e4eparJvrvr B
c0epe apxl4BHofo Aena u BcrynneHr4eM B 4eficrene HoBbrx HopMarr4Brlbrx
[paBoBbrx aKToB.

llausrrca [p(]AHa3Har{eHa An.lt ucnoJrb3oBaHr4f, KoHKypcHbrM ynpaBnf, lorukrM
w nl4KBHAaldaonuofr xovtnccvefi (ruxna4aropavr) nr4KBr4Anpyrcqriixc{
oprauusaqafi [pI4 noAroroBKe AoKyMeHToB K flepeAarre B ynopf,Aor{eH]FroM
cocrollHl4l4 Ha xpaHeHne B coorBercrnyrorqufi rocyAapcrsenHrrft vrrkr
MyHl4lll4nalruufi apxHB, a raKxe cneqpraJrr4craMu orAena KoM[JreKToBaHI4fl vl
HayrrHo-TexHIa'IeoKofi o6pa6orxra AoKyMeHToB focy.UapcrBeHHoro Ka3eHHoro
yqpex(IeHwn Cnepllloecr<oft o6lacru <focy4apcreeHHrrfi apxlrB AoKyMeHToEi no
nI4r{HoMy cocraBy CnepAnoncxofi o6racru> (4anee |AAJICCO) uprz oilr4calr4r4

AOKyMeHTOB, nocTyrrr,rBrrrr4x Ha xpaHeHr4e B Heyrropf, AoqeHHoM Br4Ae.
llatiaqrra 6ura paspa6oraHa B coorBercrBnLr c rpe6onaHvrflMu:

- f p aN4aHcKoro Ko,4eKc a Po ccufr cxofr @e4ep arJvrv. Haqn uepnofi . (De4epzurtHoro

3axosa Poccuficroit oe4eparJvrv or 30 noa6p.a 1994 roAa llb 51-@3;
- Tpy4onoro KoAeKca Pocclrfrcrofi @e4epaqzz or 30 4era6pr 2o0l roAa
N 197-@3
- Oe4epanbHoro 3aKoHa Poccuficr<ofi (De4epaquu or 22 oxrx6pr 2004 roAa
J\b 125-03 (06 apxr4BHoM Aene n Poccr.rficxoft Oe4epaquu>;
- (De4epaJlbHoro 3aKoHa Poccraficrofi @e4epaqrara or 02 Mapra 2016 roAa
J\b 43-O3 <<O nneceHLIH I43Meueuufi e (De4epanrHufi 3aKoH <06 apxuBHoM AeJre B
Po ccnfi c xo fi @ e4ep ar\uw>> ;
- 3axoua Cnep4nonr;xofi oSnacru or 25 Mapra 2005 roAa }lb 05-03 <06 apxr.rBr{oM

Aene n Cneplnoscrrlfi o6lacrr,r>;
- llpuxa:a MunlrcltepcrBa Kynbrypbr r4 MaccoBbrx KoMMynuxaquft Poccuffc.rcofi
Oe4epaqura or 18.01 .2007 J\|l 19 (06 yrBepxAeHr4r4 llpaeal opraHn3aur.r4
xpaHeHl4q, KoM[JIeKToBaHI4{r }ver& 14 rrcnoJlb3oBaHr4r AoKyMeHTon ApxwBHoro

Qou4a Poccraficxofr (De4epaquz v Apyrr4x apxr4BHbrx AoKyMeHroB B
rocyAapcrBeHHblx H MyHI{UI{[€LirbHbrx apxkrBax, My3e{x, 6u6luorercax,
opraHI43aIII4fx Poccnfrcxoft aItaAelrr4r4 HayK) (4anee - llpanzn a 2007 ro4a);
- flpurasa MrlHucrepcrBa Kynbrypbr Poccnficxofi @e4epaqrzu or 31.03 .21015
N 526 <06 yrnep:KAeHI4I4 flpaerzn opraHrl3arlr4r4 xpaH e:nprfl,, KoMrrJreKToBaHHtr,
yqera I4 I4crroJrb3oB€tHl4t AoKyMeHroe ApxlrnHoro @onAa Poccufrcxofr @e4ep auy,Lr
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il IpyrIdX apXI4BHbIX AoKyMeHToB B opraHax rocyAapcTBeHHofr BIIac'rv\ opraHax

MecrHoro caMoyrpirBJreHr{r 14 opraHr43arlurx) (4anee - llpanzla2015 roaa);
- llpuxa:a MunncrepcrBa Kynbrypbr Poccuftcxofi Oe4epaqrau or 25.08.2010
J\b 558 (06 yrBepxAeHI4I,I flepevur rr4rroBbrx yilpaBJreHr{ecKrrx apxr4BHbrx
AoKyMeHToB, obplt:yroulvxcfl, B rlpol{ecce AerrenbHocru focyAapcrBeHHbrx
opfaHoB, opfaHoB MecrHoro caMoylpaBJreHar v opranu:aqufi, c yK€BaHHeM
cpoKoB xpaHeHl4f,)) (Aanee - llepeueur rr,rrroBbrx ynpaBJreHrrecKux apxr4BtFrbrx
4oxyueuron);
- fOCT P 6.30-2003 VHIz$uqzpoBaHHbIe crlcreMbr AoKyMeHraL\Lrv.
VnzSaunpoBaHHat CHCTCMA opraHH3arlrroHHo-pacnoprAr4relrsofi

AoKyMeHr a\vvr. Tpe6o eauza x oSopMJreHr4ro AoKyMeHroB ;
- |OCT P 7.05-2008 Bu6nuorpa$zuecKafl ccbrJrxa. O6rque rpe6onaHan vr rpaBrna
cocTaBneHI4t;

- fOCT P 7.0.8-2013 Cr,rcreMa craHAaproB no ran$opMarlur4, 6ulrnorer{Horvry H
u3'4areJlbcKoMy Aeny. {enonpor43BoAcrBo u apxr,rBHoe Aeno. Tepiuzulr u
onpeAeneHr4{;
- lIaNlqrKH <<OcHoeHbie rpe6onauur K cocraBJreHlrro orucefi> YnpaereHur
apxr{BaMr4 Ceep4noncr<ofi o6lacru, Erarepuu6yp., 2002 r.;
- llopr4ra KoMllJIeKToBaHHfl focylapcrBeHHoro Ka3eHHoro yqpexAeHr,rr
CnepAloncxofi o6lacru <focy4apcrneuHufi apxr4B AoKyMeHToB rro Jrr4rrHr)My
cocraBy CnepAnonc,xofi o6lacrH>, Exarepuu6ypr, 2013 r.

llavsrxa BKJIIoqaer n ce6s 5 pasgenoB, rrpnJrorr elr4fl., cnr4coK HcrorrHZKOB 14
nr,rreparypbr.

B nepnovr pa:iAene llaMqrxz Aarorcfl o6rque [oH.rrrr4-s u olpe.{eJreHgfl.
Bo BTopoM pa3Aene oco6esuocru SoprvrnpoBaH:afl orrr4cu vr 3Tarrbr ee

COCTABJICHI4'.

B rperreM pa3Aene paccMarpl4Balorcr Bonpocbr rro oSopuneHr4ro orr{cr4,
TaKI4e KaK SJIeMeHTLI olll4carelrnofi crarbu ofrvtcv,I4ToroBar 3anr4cb K orrr4ca.

I{erneprufi pa:4en oilvakr nocB{rrleH cocraBJreHr4ro r{ oSopvrneHr4ro HayqHo-
c[paBor{Hofo annapara K oIIHcI4: TI4TynbHOfO Jrr4cra, ofJIaBJIeHI4.rI, IpeAI,ICJIOI]Ufl,
crrrrcKa coKpauleHHlirx cJroB, yKa3aTeJr_rr.

B rrsroM pa3Aene paccMarpnBarorctr oco6ensocrn cocraBJreHr{f,
acropnqecxofi cnpa.BKr4 r< SoH4y.

Cnucox I4cror{HI4KoB H nl4Teparypbr BKJrroqaer neperreHb HopMarnBr{brx
AoKyMeHToB, MeroAHr{ecKHX paspa6orox, HcTorIHHKr4 uuQopuaquu, KoTollbre
6uru r4cnoJrb3oBaHbr rrpn pa3pa6orxe Hacroflqefr nan4qrrr4.

flaltsrxa coAepxaT cneAyloulue npr,rJro)KeHrr{: llepe.renr AoKyMeHroB,
IIOANEXAIIIHX IE]PEAAqE B |OCYAAPCTBEHHOE KZI3EHHOC YqPCXACHI4C
CeepAnoecxofi o6racrn <focy4apcreeHHrrft apxr4B AoKyMeHToB rro nr4rrHoMy



cocraBy CnepAnonrcKofi o6racru> npr4 nuKBupla\uv opraHrr3aqrara; QopMa ofirr4cr4

Aen tro nurlHoMy c:ocroBy, cocraBJrennoft OpraHrasaqr,refi; Qopvra onr4cr{ Ae.]r no
nI4qHoMy cocraBy, cocraBJleuuofi B apxl4Be; Sopnaa orrr4cr4 Aen rrocToflHrroro
xpaHeHHfl opraHn3i'tqnu; o6pa3ell TI,IryJIbHoro nvcra H ntrcra nepenMeH onauwit;
o6pa:eq ouaBneHLI.f,; o6pa^:eq cnr4cKa coxpaqeuzfi; c[paBKa o HerroJrFrore
cocTaBa AOKyMeHTC)B.

1. OEIIII4E IIOHflTVIfl I,I OtIpEtrEJIEHI,Ifl

Apxuenotit qbond - coBoKyllHocrb apxr4BHbrx AoKyMeHroB, r,rcropr4rrecKlr
uluttu JIorlIqecKI4 cBtr3aHHbrx MexAy co6ofi. flpuvrenureJrbHo K uacrorulefi
IIaMtTKe AOKyMeHTbI rIO nI4qHOMy COCTaBy OpfaHH3aur4lr, 3aBeprxeHHbre B
AenonpoH3BoAcTBe.

o1'ueduneunotil apxuenotit Qorud (epynnoeoil apxueuutit fioud,
Kor4nneKcuani apxueuuui Qoud) - oro apxuBHbrfi Sou4, csopnaapoeaHHrrfi kr3
AOKyMeHTOB AByx @On4Oo6pa3oBareneft utru 6olee, r4MeroqHx MexAy co6ofi
r4cropnrrecKue ul nlu JrofuqecKze o6ycnoBJreHHbre cBs3r{.

Onuco den no nuqHowy cocmasy oro apxunurril crpaBoqFrr4K,
npeAcraBlrroulnfi co6ofi cl4creMarIa:uponaHuufi nepeqeHb 3afoJroBKoB Ae1 v
npeAHa3HaqeuHrrfr Anr pacKpbrrr4.f, cocraBa, coAep)KaHvrfl, a raKxe yr{era Aen.

onucr orpaxaer cr4creMy opraHlr3arlr4r4 AoKyMeHToB apxnBHoro Son4a z
3aKpenn-fl eT cucTeMaTrzr3arlurc Aen BHyTpra Qon4a.

Ouuct cocrallJlterct B opraHu3aqr,rrx. B cnyvae nocrynneH:afl Ha xpaHeHue
B apxrrB HeynoptA(fr{eHHblx (6ecxorrfinrrx) AoKyMeHToB orrr4cb cocraBJr.rrerc)r B
apxr4Be.

Onltcl cocr()I4T r43 onI4careJIbHbIX crareit, Hroroeofi 3afivrezr, Jllztcra
3aBeplrTeJrfl pr Hayrfi o-cnpaBor{Hofo a[napaTa K orrr4clr.

O6texrorr,r ortucaHrrf, oIIrIcr4 rBJr.rrerc{ eAr4Hr,rqa xpaHeHur (aelo). Onuc:r -

3To rlepeqeHb orll4oarenbHblx crarefi, pacuonoxeHHbrx B nop-f,AKe zx salosoft
HyMepaqnu B coorBercrBr4r4 co cxeMofi cHcreuarLrcar\uw.

OnucamenbHafl cmambn npeAcraBJrrer co6ofi ua6op o6sgare6r6rx
3JIeMeHroB (perna:luroe) orrr4caHtrfl eAr4Hr4rlbr xpaneHkrfl (aena): lopa4ronufr
HoMep, I4HAeKc AeJra' 3aronoBoK Aena (roua, vacru), Aarbr Aerra, cpoK xpaHeFryr,
KOIHTIeCTBO JIHCTOB B AeJre, npl4MeqaHHe.

Cucmena HuyttHo-cnpunottHozo annupama K doxynerumuM apxusa - i1ro
KOMIIIeKC B3aI4MOcBt3aHHbIX vr B3aI4MOAOIIOJIH'eMbIX, Co3AaHHbIX Ha eAUnOft
Hayr-IHo-MeroAuuecrcofi ocHoBe apxl4BHbrx cnpaBor{Hr,rKoB o cocraBe u
coAep )r(aH r4H AOKyMeHTOB apXr4BA
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Vxasament -- TI4n apxvBHoro clpaBorrHr4Ka, npeAcraBrqroqufi co6ofi
a;r$anatmrfr, cncteMarurlecxuit uttu cocraBJreHsufi rro KaKoMy-nn6o ApyroMy
[pI'I3HaKy [epeqeHb HasBaHufi (naravreHouauuit) ilpeAMeroB, ynoMr4HaeMbrx B
apxr4BHbrx AoKyM€)HTaX, C yKa3aHr,reM aApecoB (noncronux AaHHbIX) 3rTr4X
AOKyMeHTOB.

(DondupoeaH'ue - orHeceHl,Ie apxr4BHbrx AoKyMeHroB K apxr4BHoMy Soray
coorBercrByrouero @on4oo6pa3oBarenr.

@oudoodpa3onotlt€Jtb - Iopl4Ar4r{ecKoe wm Suzur{ecKoe Jrarlo, B npoqecce
AerrenbHocrH Koropofo o6pasyercr AoKyMeHTaJrbHbrff QoHa.

2. COCTAB.JIEHI4E OIIUCI,I AEJI IIO TI4IIHOMY COCTABY

ocodenHocru QopvrupoBaH'rfl or'lrcH. 3ranrr cocraBJreHHr

loxyueurrr ilo nI4qHoMy cocraBy co3Aarorcrr B pe3ynbrare rpyAosbrx
oruouteHzfi, Bo3HaKaroIul4x MelKAy opraHu3arlraqMa (pa6oro4arelruu) u
corpyAHr{KaMr,r (pa6ornurauu), Koropbre orpa)Karor npaBoByro, rpyAoByrc 14
cryNe6Hyro AeflreJllHocrb pa6orunron.

K raxHna AoKyMeHTaM orHoc flTcfl rrpuKa3br (pacnoprxenur) [o nr4r{HoMy
cocraBy; crII4cKI4 pa6oruraxoB; KHHTTI (NypHanu) yvera rpr4eMa, repeMerrl e1tvfl,
yBonbHeHl{s pa6onuaxoe; JII4IIeBrIe crrera pr pacqerHbre BeAoMocrr4 rro
HaqI4cJIeHurc zapa&lTlroft rIJIarbI pa6orurzxaM; nklqHbne Aena 14 Jrr4rrHbre KaproqK7
pa6ornzxoB; KoHrpaKTbI, rpyAoBble AoroBopbr (cornaureuun); LrHpr4BvrryraJrbrrbre
eBeAeHI4t o HarII4c.rIeHHbIX crpaxoBblx B3Hocax Ha o6gsarerbHoe IIeHcr4oHHoe
crpaxoBaHue pa60ruraron; AoKyMeHrbr o HafpDKAeHlil4 pa60ruuron;
HeBocrpe6onanurre noAnuHHbre AoKyMeHrbr u Ap. (llpranoxeHr4e j\b 1)

flpu nur<BuRarJau opraHI43aIrIzI,I AoKyMeHTbr no rrzrrHoMy cocraBy AonxHbr
6url y[opf,AorleHbl, Ha HI4x cocraBJreHa orrucb 14 Hayr{Ho-cnpaBorrurrft anuapar r
uefi' llocle corllacoBaHvrfl orrvcr 3xcnepruo-npoBepoqsori xoiuuccuefi
VupaueHux apxHBaMI4 CeepAnoecrofi o6racrra, AoKyMeHrbr [epeAarorcr Ha
focyAapcTBeHHOe XpaHeHr4e.

cocraereHr4e onacu Mo)KHo pa3AeJrr4Tb Ha rpr4 orana pa6orrr.
frepetlvr 3Ta[oM pa6orrr ilo cocraBneHr4ro onr{c' Haqr4Haer cfl c u3y.oe'rkr,

r4erop[r4 opraHl{3auura (Son4oo6pa-:oearen.a) u :aaropr4u apxr,rBHoro SoH4a (4a:ree
- soHa), rpeABapr4renbHofo npocMorpa AoKyMeHroB Qon4a. Ilr' 3rofo
ueo6xo4zMo H3yr{Hrb nrlreparypy H HcrorrHHKH o $ou4oo6p€BoBarere a SoH4e,
o6craHonry, B xoropofi nporeKana Ae{TeJrbHocrb $on4oo6pa3oBarenr. B
ocHoBHoM' 3To o3HaKoMJIeHae c .qoKyMeHTaMI4 o rocyAapcrsenuofi pefycTpall7t4,
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AeflTeiIbHocrrl v trpeKpalrleHr4r4 Ae-flTenbHocrl4 ropHAr4r{ecKofo n14ua (ycran,

cBI,IAeTenbcTBa, [poroKoJrbr, pe[reHHf,, oIIpeAeJIeI{I,If,, ITITaTHOe pac[I.lcaHlde)

HoMeHKJrarypa AeJr v apyrrae). Ha AaHHoM oraue ycraHaBnkrBaercfl, KaKr4e
rrpor4cxoAunn rr3MeHeHuf, y QoH4oo6pa3oBaTeJrfl B HaI4MeHoBaHvrkr,
MecroHaxo)r(AeHuu, $opnae co6crseuHocru, crpyKType v noAqHHeHHocrH. Ha
ocHoBaHI4H I,I3yr{eHHOfO l||IUTepI4aJIa npr4HLrMaeTC.s perueHr4e lro Konr4rreaTBy v
BI4AaM olucefi, Heo6xo4IaMbrx K cocraBJleHr4lo.

B cnyuae peopraHl43alJkr[ ITJITI Jrr4KB]Z.ItaWrv opraHr43arlr4lr c nepe4aveii ee

Qynrqzfi BHoBb co:4auHofi opraHl,r3arraa, 3aKoHqqHHbre B Aenonpor43BoAorBe
Aena BKJIIoqaIorct B apxunuufr So"l peopraHr,rsyeruofi r,rJrr4 Jrr,rKBu4Hpoeanuofr
opfarfI'I3aul"{Id, He3aKOHrIeHHbre AeJIa, nepeAaHHbre AJJfl oKoHr{aHI4q

lpolr3BoAcrBoM opraHu3allr4r4-rrpaBonpeeMHuKy, BKnnoqarorcr B apxr4BHufr $on4
[ocnenHeH.

Edunoit apxue ruoit Qond (odun) c ppxr4BHbrMr4 IoKyMeHraMr4
opfaHI43aIIHrr cocTaBJI.[IOT :
- apxr,rBHbre AoKyMerHTbr rrp€,{cTaBraTeJrbcTB 14 $r,rnnanqn ;
- apXI4BHbIe AoKyMe,HTbI CoBoIIIaTenbHbIX opraHoB, co3AaHHbrX nprz opraHH3awrkr;
- apxI4BHbIe AoKyMeHTbI BpeMeHHbrx a4Mr4Hrrcrparyufi opraHkr3arlur4, HaxoAruleficq
B cr a[r4r4 6 auxporcrna ;
- apxHBH br e AoKyM e HTbr Jr H KBr4AaUr4 O H HO fr rO UU C Cr4 r,r pp f aH prcar\vrkr.

Odzedunenruoit apxurHbtu Qond $opuupyerc{ u: apxr4BHbrx AoKyMeHroB:
- opfaHusa]q.uit, oAHopoAHbrx no rleJreBoMy Hf3Ha.reHrzro v synrqruv,
4eft creyro ulr4x Ha o rpeAenenu ofi Teppr4Top r4r4 ;
- pyKoBoAtlrlero olpmHa u rIoAr{I4HeHHbrx eMy oprayuzaguit, 4eficreyroqr4x Ha
onpeAeneuuofi reptr)r4ropr4r4.

Hanpnvep, at 1994 zody nodquHeHHbte opzuqtusilquu AO3T <Mupatrc>
6omu nuxe uduponaHw. Pafiomuuxu daruruotx yodvuHeHHbtx opzauusaquit
6wnu nepeettdeHbl 6 tam&m eonoenoil opzarlrcq4uu AO3T <Mupaetc>.
foxy"uerumot nodrtuHeHHutx opzaruusgtt4uit nHocnmcfl 6
coilocmoflmenbHue onucu u exodnm I cocmar O6aedurueHHozo
apxurHozo Qouda <M upauc>.
Onuco JVs I-n - AO3T <Mupauc> (zonoeuan op+aHrca4ufl),
Onuco JVb 2l'n - fovepruee npednpuamue <fupex4ua cmponu4eilcn

np oM w run e u no il 6 as o t > AO3 T < M up atrc> (no d vuueHryan opz aHu3 a4un),
onuco Ns 3=n - @wtuun Ao3T <Mupaerc> (odpasonamerbruotil 4eump

<M up auc > (no dvuueHHafl opzaHusauun) ;
- op raHrr3 a4uil., o 6 s e4rau eH Hbrx o 6t errou .4e.fl TeJIbH o cl-rn :



- IIOCJIC.IIOBATCJIbHO

rrp eArrrecTBeHH I,rKo rr

npeeMHr4KaM.

cMeHrBrrrr{x lpyf Apyfa o

IIOJIHOCTbIO T4JIH qACTI4IIHO T

denmenonocmu cHoqana
cnequuJtusupoearuruuil

3a zodu c$o€fi
(Ceepdnoect<aft

cmpoumenbc:mga

Hanpnruep, (lmxp ormoe aKquoHepruo e o d u4ec

<Ceepdnoecrcdopcmpo
Kopnopaquu <Tpanccmpoit>
cmpoumeflbcm6a Poccuilcxoit
npugamusup,osaHo u cmaro
op?aHu3st4uttt detamca Ha

zocydapcmeeruruoit u uacmHoit Qopnau
zocydapcmeearuoit u qucmHoil Qopu
GHeceHu noarcdoeamenbHo s pusHue onucu.
Ha opraHulauvr4, BXoArrrIHe B O6relz

cocTaBr.rrroTcr pa3,4eJrbHbre orncv, KoTopbre HyM
3HATIHMOCTA.

Broprrm sTanoM pa6orsr {Bnrercr pa3
crrcreMarn3arJnvr eAr4Hr4u xpaHeHr4s n Qon4e, Koropa
BHyrpeHHefi oprauu:3arlHr4 apxr4 BHoro $oH4a.

Onlrct Aen rlo nvr{HoMy cocraBy B 3aBncv
[epHoAa BpeMeHH CyrqecTBoBaHkrfl opfaHr43ar{ur4,

oTAeJIbHbre Br4Abr iqoKyMeHTOB nO nr4qHOMy coc

AOKyMeHTOB.

Hara6onee [pr4eMneMbrMu cxeMaMH cucre
onvcv Aen IIo JII,IT{HOMy COCTaBy flBIf,IOTC.f,:

XpouonozuqercKu - cmpyKmypHan cxewa - I
IIo BpeMeHr4 r{x co3AaHHt
xpoHonotruqecrofi rpynnbr -

Hanpunrep:
fro cTpyr(TypHbrM fro

2010 zod
A d"u un uc mp &m u6 H o -y np a 6n e H rt

Eyxzanmepun
Omden xadpoe

2011 zod
Adu un uc mp amus Ho-y np asn eH

Eyxzanmepun

(no roAaM, nepr4oAa

Omden xadpoe

it omdan

HLT3AUI.'IId.

B€LIII{Cb I4

earu Syuxqura
nepeAaroTcs, ux

Muruuc
(De t4uu),

qacmH

doxyuen

CHHbII,I

pyrorc.rr

<Ceepdno6cKdopcmpob)
6omo zocydapcmneHHbtM

aemodopoJtcHoao

focydapcmeeunoit

mpaHcnopmHozo
jsmeM 6umo

foxyueumu dannoit
omHocfluuecn K

maeHHocmu, foxyttteHmbt
HHocmu donucruu 6umo

apxurHrrfi @ona
[O HOMHHAJIbHOH

a nepBoHa.ranrnofi cxeMbr
qBJI.SETCq OCHOBAHI4EM NJI'

OT

MO)KCT

y vrrrld

LrcAr\kru

a B onkrcr4 pacnonafaroTcf,

) a B r r p e A e n a x x a N A o f i
eJreHHf M OpfaHr4 3aur4r4.

rt omden

KOJrr4qecTBa Aen 14

cocTaBlrTbcq Ha

HA BECb KOMIIJICKC

npu cocTaBJreHr4H



[aunyro cxeMy crzcreMaru3arJuvr yAo6Ho
M e Hf, Brrre fi cr crpyr ryp e op ra HusarJr4Ll

CmpyxmypHt? - xpoHoJtozwtecnafl cxeMa - A
rro crpyKrypHbrM rroApa3AeJreHr4flM Qou4oo6pa:o
crpyKrypuofr rpynrrbr - no BpeMeH:a vx co3AaHurf,.
Hanpravrep.'

A d tt utt uc mp am us H o -y np a 6n e H q e c
2010 zod
2011 zod
2012 zod

Eyxzanmepun

2010 zod
2011 zod
2012 zod

Omden xadpoe
2010 zod
2011 zod
2012 zod

laHnyro cxeMy cr4creMar vaaq4uw ylo6 no r4crroJrb3 oBa
cra6ulruyro crpyKlypy.

XporuonozurttTcnu-HoMuHutbHan cxeMa -

ollr4cr{ flBr_f,eTcs foA, BHyTpr4 foAa no Br4AaM Ao
HoMHHaJrbHofi sHa.LaMocrl4.

Hanpralrep:

2010 zod
Ilpuxasot dupexmopa o6ryecm6a no n

IuqHue dena pudomruuxoe o6u4ecm6a, yson
Tpydoean KHu)rcKa, Cemeruoe trIzopo

Jluqeewe cqema no HaqucneHuro sapadomuoil

2011 zod
Ilpurcasot dupexmopa o6u4ecm6a no nu

Tpydoewe dozoeopu c pa6omHuK&*t
f uqHue KapmovKu pa6omruuKo6 ofltqecmea fr. T-

Jfuqeeorc cqema n(, HaqucJteHun zapaflomHoil nnq

B uotwuuunbHo-xpoHono?uqecxofr cxeMe cHaq
Br4AaM AOKyMeHTOB, BHyTpr4 BHAOB ilO rOAaM.

14CrrOJrb3OBaTb rrp14

fl.)

otlrrcr4 paclonafaroTct

a B npeAeJrax KaxAofi

A B

urt omden

, 9QIM OpfaHI43aIII4r r4MeJia

nofi pacnoJroxeHur Aen B
eHTOB, paCnOnoxeHHbIX IIO

ty cocmasy;

HHbtx e 2010 eody;
uKonaeSuq;

padomuuxarw o6u4ecm6a

oMy cocmagy;

o6u4ecmeal

, yaoileHHbrx 6 2011 zody;

u padomHun&M odtqecmea

pacnonafaroTcfl Aena no
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Hanpuvrep:
Ifpurcusor dupexmopa odu4ecm6a no nu

2010
2011
2012

PacqemHwe e eda,twocmu no Haq ucneH uK)

o6u4ecmea

2010
201 I
2012

fiauuat cxel{a, KaK npaBldno, npr4MeHserct

6omurula KoJltlqecrnona pa6orHHKoB, B 3ToM cnyqae
caMocrofl TeJrbHbre orrtrcu Ha KaxAbtit vug AoKyMeHTo

Xpononof Hr{o c KI4 - HoMr4H€uI bHafl I4 HoMr4 H€uI

cr4creMaru3ar\vu apxnBHoro SoH4a [pr{MeHsrorct

$on4on 6eccrpyxr)/pHbrx oprauzsaqufi .
Tperrnur 3TarroM pa6oru f,BJI'CTC{

nrr6paunoft cxeMe. llpru pacnpeAerreHnu Aen
ueo6xo4trMo vMerE B Br4Ay cJreAyroqee:
- Aena oTHocrTc.rr K ToMy foAy, B KoTopoM oHr4 Harr

KoropoM nocrynrrna B AaHHyro opraHr{3arlr4ro (crpy
npoAonxeHHf, Aenorpor43BoAcTBoM;
- oTrleTbr, IIrTaTHbre paccTaHoBKH I,I AOKyMeHTbI K
xoroprrfi uru 3a roropufi oHr.r cocraBJreHbr,
cocTaBJreH ufl., Hanpr{M ep l

IIrudueudyiln,bHbte ceedeuun
(eosuazpaetcltenuu), doxode u Huttucil
sflcmpuxoaaHHbtx nuq sa 2008 zod, coctaBJreH

Heo6xoAuMo BHecrr{ B roAoBofi pa:4en orrr4cr4 sa 2008

VTVI

Illmamuan paccmaHonKa ua 2009 eod,
roAa - HeooxoAr4Mo BHecrr4 B roAoBofi pas4en 2009

- AeJra, HarIaTbIe AeJto[por43BoACTBOM B OAHOM nO

rrpoAon)KeHnf B Apyfoe [oAp€BAeJreHHe, oTHOC.rrTCfl
KoropoM onw 6snu 3aKoHrreHbr Aenonpou3BoAcrBoM ;
- B rrpeAenax foAa vrwr xpoHonofr4r{ecKoro [e

HOMy Cocmagy

oil nnamot pafiomHuK&M

KpynHbrx opfaHH3arlr4.flx c

erecoo6pasHee cocraBJr{Tb

- xpoHonofarrecKat cxeMbr

Infl cLrcTeMaTr43awv Aen

peAeneHHe Aen cofJracHo

CXCMAM CI4CTEMATV3AUI4V

Aenonpor43BoAcTBOM r4Jrr,r B

pHoe rroApa3Aercune) Aln

H OTHOC'TC' K TOMy fOAy, Ha

BpeMeHr4 vx

pac
TI

u
Hr HCI4MO OT

cmalrce, supafiomxe
htx cmpilxosbtx 83Hoc(N

se 24 Seepanr 2009 roAa
foA

)K.IIEHHAf, 30 aexa6pr 2008
)

EJIEH14Ar4 rrepeAaHHbre An.rr
IIOApa3AeJreHLrro, BK TOMy

I4OAa AeJra crpyKrypHbrx
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rloApa3AeneHl,Ifi pac)nonafaroTc{ rro 3Harrr4MocTr4 3Tr4x noApa3AeJreHr,rfi.
llpuua4nexHocrb Aena K xarovry-ru6o crpyKrypHoMy rroApa3AeJreHr{}o

ycraHaBnvBaercfl flo Ha3BaHr4Io crpyKTypHofo [roApa3AeJreHr4fl, HHAeKCaM,
npHcBoeHHbIM cT'pyKTypHbIM rroApa3AeJreHprf,M, pe3onrorlr4.rrM, noAnncflM

AOIXHOCTHbIX IHII, pefl4cTparlrroHHoMy rrrTaMrry, coAepxaHr4ro AOKyMeHTOB.
flpz pacuoJIOXeHHI4 Aen tro xpoHoJrorur4 ueo6xoraMo noMerqarb BHar{€ure

AeJIa, AaTI4pOBaHHbIe qI{CJIOM, MeC[rIeM H |OAOM, 3areM - AeJra, AarHpoBaHHbre
Mecf,rleM H foAoM, r{, HaKoHeII, AeJIa, AaTr4pOBaHHbre TOJTbKO TOIOM.

Ecla oKa)Kercs HecKoJIbKo AeJr, r4Meroqr4x oAHy 14 Ty )r(e HaqarbHyro Aary,
rIepBbIMh cneAyer lloMelrlarb re Aena, Koropbre r4Meror 6olee paHHr4e KoHerlHbre

AaTbr AOKyMeHTOB.

flpuxa:rt (pacnoprxeuur), cucreMaru3r4pyrorcq B orzcr4 rro xpoHonor.r4r4.
JluqHlre AeJIa, rtlqHble KaprotIKH, TpyAoBbre KHr4xKH BHocqrcf, B ofir4cb rro roAy
yBonbHeHafl III/I\4 ilI'IcTeMaTI43LIpyIoTc{ BHyTpI4 roAoBoro pa3Aena no rny6oKoMy
an$aer,rry Sanannzil, HMeH 14 orr{ecrn (ne roJrbKo rro nepBofi 6yr<ee, Ho r4 no
eropofi, rpemefi a l. 4.).

forcyvrenrbl rlo JutttHoMy cocraBy co cpoKoM xpaHeHuq ((ffocroflHHo>>,

ToM rII4cJIe JII4rrHbIe Aena pyKoBoAurelefi opraHr43ar1tz.it, BKJrrcqarorcfl
orAerrbHyK) orr{cb (llpranoxeHrde J\lb 3).

Hanpuvep: foxytweHmbt (axmu, 3aKJtruqeHufl, omqemw, npomoKonu, cnpae xu)
o npouseodcm&eHHbtx a6upunx u Hec.tacmHux cnyqflflx, crngaHHbtx c
qenoreuecnurnu Jrcepmnu,uu su 2003 zod
UITI4

f oxy,uenmu (npomoxonn, ruazpadruote Jtucmbt, xodamaitcmqa.
x a p a K m e p u c m u K u u d p , ) o n p e d c m a q i l e H u r , t R n a z p a e t c d e H u n

zocydapcm6€HHbtMrtr, eedoucm6eHHbrwu uazpudarwu, npucsoeHuu seAuuf,t,
padomruuxoe pydur,rna sa 1978 zod
T4JIVI

Jru,utoe deno dupexmopa odu4ecm6a. cnupruoe lopufr Irempoeuu

B

B
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3. OCOEEHHC)CTI4 OOOPMTEHVIfl OITVICH NEI IIO TI,IqHOMY
COCTABY

fn.a no4roro BKI{ oIIHcrI peKoMeHA)rercq HcnoJrb3oBarb reKcronrrft peAaKTop
Microsoft Word ,\nfl Windows, rro3BoJrrrorrlne Sopvruponarr nporpavrvrofi-
peAaKropoM Ka)KArrfr sreNaeur ra6ruqbl KaK caMocro{relrnrrfi naparpaS. Ilpa
3ToM 3JIeMeHTbt ra6lnqrt aBToMarI{r{ecKZ lenrrcr Ha crol6qrr vt crpoKu, B
xaN4ofr s'Iefixe colepxl4Tct oAHa eAr,rHr4rla reKcra (cocroxrqafl Lr3 oAHoro n 6olee
a6:aqen), r{To no3rBoJlter JIerKo MeHsrb Sopnaar reKcra (rz:ueueHue rxupr4Hbr
crol6qon, repeMeIUeHI4e Bcero colepxr4Moro crpoKr4, r43MeHeHr4e pa3MepoB 14
Har{epraHur ilrpraQroB 14 Ap.). llo4o6srte ra6ruqu rpe6yror MT4HHMyM ycuttui,r
npra pa6ore c HHMZ, JIefKo o6ecnequBarcr KoHBeprupoBaHue n 4pyrofi Qopuar, a
TaKXe npeo6pa:oBaHl4e B 6azy AaHHbIX. Kpoue roro nporpaMMa rro3BoJrser
oro6paNarb reKcr B ToM BHAe, B KaKoM on 6y4er BbrrrtrAerb Ha 6yuare, uro
BalKHo npu pacneqitrblBaHLrv orrucefi sa 6yvaxurrfi nocureJrb B coorBercrBr4r4 c
rpe6oeauvrflMvr.

BeoA onr4cn HarrnHaercr c QopMr4poBaHHs raStu\br, B Koropofi 7 tpuO.
flpz oSopMneHI4I4 rlrII4cI4 Aen tro nzr{HoMy cocraBy B opraHr43arlkrLr seo6xoArEl,ro
I4cIIoJIb3oBarb rperlcraBJleHHoe B llpanurax 2015 roAa llpzloxeune lls 15
(llpranoNeHue J\l 2).

3aroroeox aera

Eclz orucaHl4e AoKyMeHToB no iu4rrHoMy aocraBy npor4cxoAr4T B
rocyAapcrBeHHoM apxzBe, To Ant oQopvrnennfl otrlacra seo6xoAnMo He[oJrb3oBarb
[peAcraBneHHoe B llopr4xe KoMrrJreKToBaHHs focy4apcrBeHHoro Ka3eHHoro
yqpexleHl4{ Cnep,Uoncrofi o6lacrz <focy4apcreelrHrrfi apxr4B AoKyMeHroB
no nr4rrHoMy cocrraBy cnep4noecrofi o6lacrH> llpuloNeHue j\b 7
(llpanoxeHne }lb 4).

Heo6xoAuvo cpa3y ycraHoBrlrb onrrdMuLnbHyro :lrvpzrHy xaxAofi rpaSrr
orlacl4 c reM, 'ilo6bt B Ka)KAoe rIoJIe (rvefixy) ra6luqrr BBoAI{ncr roJrbKo oAr4H
SJICMCHT OTTIdC,AHHt.

Ta6nuuHyro rfopuy orncefi seo6xoAuMo cocraBJr.flrb, r4crronb3ya ttrpa$r
Anf, 3anorHeHr4-s nolefi - Times New Roman, pa3Mep urpra$ra - 12, HHrepBan
Me)KAy crporauu - 1.

Onrlcr AeJI rICr rI4r{HoMy cocraBy cocraBJr{ercr B Tpex 3K3eMnnqpax.
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3.1. S.rrervreHTbr o[ucareJrrnofi cratrbrr orrucu

Onucamenbllafl cmambn onucu - oro conodynnocrb cBeAenafi o Aene.
O6qgarerbHblM rpe6onauueM, rrpeAb.rrBn.rreMbrM K ofucu, flBrflercfl noruora ed

onucareJrbHbrx cralefi .

OnucarelbHatfl. crarb-fl oIII4cI4 Aen no nraunou$ cocraBy BKnroqaer e ceds

cneAyrcrqHe 3JreMelrTbr :

epaQa.l - uopx4xonrrfi HoMep;

epaQa2-uugexcAena;

zpafua 3 - garoloBoK Aena;
epaQa 4 - xpafiur4e Aarbr;
zpaQa 5 - cpox xparlreHuf,;
epaQa 6 - roru.recrBo nlrcroB;
zpaQa 7 - npuverraHr,re.

3.1.1. [opagrconurfi HoMep

KaxAoe Aeno BHocr4Tcf, B orrucb rroA cBor4M

Hynaepaqr4fl rrpot4cxoAr4r B B€uroBoM ropqAKe He3aB

r{nr4 ApyfHX 3afoJrotsKoB.

Hanpnuep:
- Ecnu zodoeort prcden 2010 eoda suKaHq
pasden 2011 zoda HuquHaemcn c denu JVb 4
T4IILI

- Ecnu pazden <Omden xadpoe> 3uKaHqunuemcfl

pasden <EyxzanmeputD HauuHaemcn c denu JYb I

tt Np 7, mo cnedynu4uit

3.l.2.l lnAercc AeJra

[auHufi 3JIer\deHT otrveatufl npucBar4B aer cfl n fr enonp or{3BoAcrBe corJracHo
yrBepxAeHuofr HoM eHKJrarype Aen.

B cnyqae ecJIH y nuKBuAl4pyrouleftcr opraufiasaqr.rr,r HoMeHKJrarypa Aen
orcyrcrBoBarra, rpa$a J\b 2 our,rcu He 3arroJrH{erc.s.

3.1.3. 3aro.nonor( AeJra
3aroroeox rrBJlrerc.q ocHoBHbrM 3jreMeHToM orrr4careJlruofi crarbu.

fpavoruo cocraBneusrtfi 3aroJIoBoK qerKo orpaNper cocraB AoKyMeHroB B
KoHKperHoM AeJIe, qro o6lefrlaer rlorlcK ueo6xo4z!,1ofi ransopMarlr4rr B orrucu.
Cocran 3neMeHToB 3aroJIoBKa Aonxeu 6rrrr perJraMe+rrr4poBaH r,r ynrzSraqupoBaH,

om,rcaHr4e AoKyMeH'roB Aonxuo 6trrr crporo ynopr4o[eHHbrM.

AMOCTOqTCJIbHbIM HOMepOM.

pa3AenoBHMO OT fOAOBbIX

denou JYb 3, mo zodosoft
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3.1.3.1. O6qgarefl bHbre oJreMeHTbr 3aroJroBKa

3aroronox eAHHHI{II xpaHeHI4t opraHr,r3arlnoHHo-pacnopf,Ar4TenbHofi

AOKyMeHTALryrkr BICJIrcrraeT: Har4MeHOBaHr4e BL4AA apXI4BHbrX AOKyMeHTOB;
anropa(oe) apxueulblx AoKyMeHra(on); Bonpoc Hnr4 npeAMer, Ha3B aHufl co6trrnr,

Qaxra, MecrHocru, Savrnnnz v r4Hr4rlu€uroB lrvr\a, K KoropbrM orHocqTc.rr
coAepxaHne yKa3aHHbrx AoKyMeHToB; Aarbr co6urnfi.

BuA Aela (nravnoe AeJIo, KHI4ra, )KypHan r4 Ap.) vrlu rlal (pasnonugHocru)

AoKyMeHroe (npulca3bl, pacrlerHble BeAoMocrH Ap.), xapaKTeprr3yloqr4e cocraB
AeJIa, yKa3brBaloTcfl B Haq€L[e 3afoJroBKa.

Ecnu eAr4HHrIa xpaHeHzr cocrotrr r43 pa3nnqHbrx no BHAy AoKyMeHToB,
cBfl3aHHbIX eAHHCTIIOM COAep)KaHr4f, r,r [ocJreAoBarenbHocrbro Aenonpor43BoAcrBa
tlo oAHoMy KoHKperHoMy Bonpocy, rrpr4 cocraBneHr4lr 3aroJroBKa yilorpe6rqercs
CJIOBO ((,IIEJIO)).

Hanprarvrep: Jluauoet deno. flempoe Ceueu llzopeeuv

lloH-srne ((AoKyMeHTbI)) npr4MeHrerc{ npr4 onvcaHuvr eAHHr4rr xpaHeHr4r, B
Koropblx o6re4Hue.Flbl AoKyMeHTbI HecKoJrbKr4x BnAoB rro oAHoMy Borrpocy (axrsr,

3aKJIroqeHI4.rr, nporoxolu), He cBf,3aHHbIX

Aenonpopr3BoAcTBa.

il o cn e.{o B aTe Jr bHo cTb}o

Hanpuuep: forcyt,teumut (axmu, sut<JttoqeHufl, npomoKoJtbr u
paccnedo1%Huu HecHacmHoeo cryuan, He c7nsQHHozo c npoussodcmeou

14ItLl

dP.) o

forcyueumut (npomoxonu, uuzpaduorc flucmu, xodamaitcmna,
x a p a K m e p u c m u K u u d p . ) o n p e d c m a e n e H u u K u a e p a c r c d e H u t o
zocyoapcmeeHHbtMll', u eeOo.ntcmeeHHbtl4u uaepadauu, npucsoeHuu seauuti,
pa1omuurco e Kpamatmo 6 c Koeo py duuxa

llpn cocraBJreHur4 3aroJroBKoB Aen c opraHn3aui4oHHo-
pacroptAureJlbHblMI4 AoKyMeHTaMu, cneAyer co6nro44rb cneAyroqr4e rrpaBr4na:
rcpafrHue HoMepa llpl4Ka3oB, pacnop sxeuuit BbrHocsrcq B 3aronoBoK .ueJra.
HanpaMep lYb l-n - 187-n,

AaJree B 3afonoBKe )'Ka3brBaercq aBTop AoKyMeHTOe (XeN,r US4anU),
Hanpr.rMep z d up exmup a o O ulecmna

aBropoM AoKyM eHTOB Mo)Ker 6rrrr crpyKrypH oe roApa3AeJreHr4e ($ H-rruan),
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Hanpr{Mep : M an orut e6 c Ko z o o 6 o c o 6n eHH o z o n o dp us d en e H ufl

rrocJre qero yKa3brBileTcfl o qeM AoKyMeHTbI
HarrpnMep: no J,tuttltoMy cocma6y,

3areM yKa3blBalorcrl Aarbl, K KoropbrM orHoc.flrcr AoKyMeHTbr (:a xaxofi neprzo4)
Hanpr4Mep: sa Qeep&nb - dexa6po 2012 eoda

3aloloeor, olucannrtfi B npr4Mepe, 6y4er BbrrnsAerb cneAyrouluM
o6pasoru:

<<flpnrcasrr Nb 1-.n - 187-,rr AlrpeKTopa o6ulecrBa rro JrHqHoMy cocraBy 3a

Qenpa.nr - 4erca6pa 2012 roAa>>

flpu ouraeaHrrur rI4rIHbIX AeJI, HeBocrpe6onaHHbrx noAirr,rHHbrx AoKyMeHToB
(rpyaoaue KHI4)KKzI) e saroJloBKe orrr4cr4 yKa3brBaercr @arvrr,r rrwfl' vtwfl. orqecrBo
pa6oruura B HMeHr4treJrbHoM naAe)Ke. Haupuvrep:

JlHqHoe AeJro. Oe4opon BaAurvr rlasrosu.l

Eclu B rI4tIHoM Aene (rpy4onofi xuraNxe) nrr,rerorc fl BaptraHTbr Hatruc aH:as,
I4MOHI4, orr{ecrBa lrnu QavrurrkrLr rvrrJa, Ha Koroporo 3aBeAeHo AeJro (rpy4onax
xuuxxa), lH6o nzuo MeHqJIo IlMq, orrrecrBo vrrr4 $auulvrro, ro B 3aroJroBKe
yKa3brBarorc-s Bce Bitpr4aHTbr. Hanpunaep :

C udu uxoea (Mapmomoea) JIap uca lopueeua
C on d omo 6 B uxmep Taduc ud uHo B utt (Bnu e cn ae M uxa fin o e urt.)

{arut, K KoropblM orHocflTcfl AoKyMeHTbr AeJra HJru r.r3Jro)r(eHHbre B Hr{x
co6urtlq.

flolnas Aara (.rncro, MecfII, ro4) upunoAr4Tcq B 3aronoBKe B ToM cJryrrae,

KofAa B .{oKyMeHTerx coAepxnTcr un$opMarlnr o co6urzqx, TorrHar Aarr4poBKa
Koropblx ueo6xo4aua, Hanpl4Mep, 4:aitd nporicruecrBu-fl. fiara yKa3brBaercfl
cJroBecHo-qzSpoau rra cloco6ou.

Hanprlvep foxy.weHrltbt (axmoq sa&,ttorteHun, npomoxonol o paacJtedoearuuu
HecqacmHozo cny.tan, He c6n3aHHozo c npou3rodcmeou, npousowedruezo g
anpe,rytr 20l1 eoda
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B saroroBKa,K Aen rro couuaJrbHoMy crpaxo LIIO yKa3brBaeTcfl fOA (r.rnr4

nepno4) 3a Koropbrfi cocraeJreH orrrer, Aaxe ecJrr4

3a oTqeTHbrM nepr4c)AoM foAy.

cocraBJreH B cneAyrouleM

Hanpranrep: IlnduoudyunbHbre
(eosnazpaucderuuu), doxode
iucmp(NonaHHoeo .ryuqa sa 2011

ceedeuua o mp. cmailce,

u HaqucileHH

zod
cmpuxogbtx

sApAOOmKe

63HOC0X

VxasaHze A€rT AoKyMeHToB B 3aronoBKax A , coAepxaulzx rrpHKa3br,
pacnopflxeHl'''fl,, 3aBHCIdT OT rrOJrHOTbr COCTaBa AO M e H T o B B A e n e . B A e J r e ,

coAepxarqeM rroJrHlrr4 KoMnJreKT rrpr4Ka3oB r.rnr4 Apy x Br,rAoB pac[oprAr4TeJrbHbrx

AOKyMeHTOB, AaTbr peKOMeHAyeTc{ yKa3brBaTb rro cJr

N 1-x - 24-x Ar4per(ropa ro rr4r{HoMy cocrany za 20
4yrorqefi Qopvre : <flpurasrr
2 roA> ranw <flpuKa3br J\b l-

rc - 24-x Ar,rpeKropa o6qecrBa rro nnrrHoMy cocraBy 2012 roA).
Ecru AoKyMe)HTbr B Aene c$opvrupoBaHbr 3a H uoruufr ralerr4apunrfrfoA,

To B 3aroJroBoK Aenil BbrHocrrcr' xpafiuue ruecaqu. Ha pr4Mep:

Ilpuxasot llb I-n - 64-n dupercmopa odu4ecmna no n HOMy cOCmABy 3a Anpenb
- dexadpo 2011 ?od'u

14IIT414IIT4

Ilpuxaut lVo l-o - 14-o dupexmopa
omnycKqx 6es coxpaHeHun codepercaru
ruoadpu 2012 zoda

UJIV

)Itypnan pezucmpar4uu npuKa3o6 no na

Qeepano 2013 zoda

3.1.3.2. CocrasJeHrre 3aroJroBKl
AOKyMeHTOB, yKa3aHHe TOMOB AeJr, KOrl

YuorpedJreHr.re cJroB <<To ?Ke>> B 3aroJror
3aroroexu AeJr c oAHopoAHl

$opuynr,rpoBKaMH o6osHa.{arorc_s cJror

orll4careJrrnofi c.ltarbr4 BHocf,Tct

BOC rrpoH3BOAr,rTCfl ITOJIHO CTbtO, eCJII4 Haqr

JII4cr onHcr,r. llp" Harlu-Lrvrvr cne4eHui
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3aroJroBKa, oHr4 BHocrrcq B rpa$y orrkrcrr <3aroronoK Aena) rIoJIHocrbIo.

Cne4yer orMernTb, r{To ecJrr4 B orrr4cr4 n saroro]eKe yK€BaHo <'l[o xe)), To Ha
o6roxxe Aena 3af o.rroBo K Aon)KeH Boorrpor,r3BoAzTbcr noJrHocrbro.

HazsaHufl, p€BAenoB H noApa3AenoB orrr4cu Moryr pa3Merrlamcq rz6o e

rpaQe <3aroronoK AeJraD, ru6o ilo rxr4pr4He scefi ra{6nraqu Ha nyc'rbrx crpoKax,

KaxAoe kr3 nasnaruafi B pa3Hbrx crpoKax. He AonycKaercr pa3MerrleHue

pa3AenoB 14 noApa3AenoB na oAHofi crpoKe. llpu enepennr4 HaseaHzft pa3AeJroB B

o tII4c b ueo6xo4raMo [prrAepxr4Barbcr npr{Hrluna (eAkr Froo6pa:ur>.

YKasaHHe HoMepoB ToMoB AeJr
Tovrnponarb Aena MoxHo Jrrrrrrb B ToM cJryqae, EcJnr AoKyMeHTbr, BorrreArrr[e

B leJra, orHocflrcr K oAHoMy roAy (nepr,ro4y). Per<o$eHAyercf, yKasbrBarb HoMep
roMa apa6cxuun qu$panaa rocJre 3aroJroBKa. He Fr.ay.t yK€Bbr:Barb HoMepa
ToM o B, e c Jrvr np r4M e H-s ercx a-n S an vr:aafl cH cre M ar uzagltt .

Hanpunep:
.I1!
nln

VluLe

Lena

3arorosox aera KpaftHue 4[ru Cporc
xpaHeHr,rt

Aena

Kornqecr
BO JIIICTOB

B AEJIE

llpur',te
qaHue

2 a
J 4 5 6 7

2002 roa

22 Iluqsoe Aeno. Kpefi:nlan
CepaQurwa Kasuunponua

30 Nras 2001 r. -

19 ceurr6pnp002 r.
75 rcl
3nK

1 8

L J To Ne, Crrrapnoe
Eereuufi Bla4rarr,rzponuu

15 rrrnapr 1998 r. -
3l anrycra 1002r.

75 r'er
3nK

A '+)

1 A Pacqeruue Be.[oMocrr4 rro
HarrucreHr4rc sapa6ornoil nlarrr
pa6orHzxau 3a trHBapb - anpenb
2002 rota

f,HBapb -

anpenb 2002 r.
75 ter
SIIK

72

25 To xe, sa Naaft - aBrycr nrafi -

aBrycr 20Q2 r.
J5 rcr
3IIK

68

26 To xe, :a ceur.a6pr - 4era6pr cenu6pi; -

,uera6pr 2Q02 r.
75 rcr
3IIK

84
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Ilpu*tepot ynusaHun HoMepoB mor)4o6 6 sazono6n(N:

llpannrsuo Henpanrurno

Pacqerurte Be.IIoMocrI4 rlo Har{I{cJIeHI,Irc
:apa6orHofi rrJrarbr pa€ioruurau qexa J\b 3 :a
2004 ron

To Ne, :a 2005 roa

Pacuerurre nel
:apa6ornofi nr
2004 ro4, rovr

To Ne,I lb 1- l  I

OMOCTI4 TIO HAI{I4CNCHU IO

aru pa6oruuKaM rlexa J\b 3 sa
I

7 2a2005 ro4, rou 2

PacqerHrte BeroMocTr4 no HarII4cJIeHuro
sapa6oruofi rrJrarbr pa6iorHrarau uexa J\b 3 sa
2004 rot. Tou I

To xe, Tont

Pacverurre re.z

sapa6orHoft nr
2004 ro4, rorvr

To Ne. Torr,r 2

)MOCTI4 IIO HAIIUC.IICHI4IO

tru pa6orHuraM llexa J\b 3 sa

Pacqeruue BeAoMocrr{ rro Haqr.rcJleHr{ro

sapa6ornoft rrrarbr pa6orHuxarr uexa J.'l! 3 sa
2004 ron. Ton 1

To xe. rovr

Pacuerurre nel

sapa6ornofi nn

2004 rol, rou

To xe. Ton N

]MOCTI4 TIO HAqHCJICHU}O

rru pa6ornuxau uexa J\b
Nel

)

JIuquHe KaproqKr4 pa€ioruzxoe ($. T-2),
yBoneHHbrx s 2005 roay (A-I4)

To xe, (K-lI)

Jhz.{HHe Kapro,
ynoreHuux n 2

To xe, (K-lI), r

ixu pa6oruurcon (Q. T-2),
)05 roay (A-I,I). Tona I

olr2

YlcasaHue Ha Korrufinocrs AoKyMeHToB AeJra
I,IH$opnraqllru o roM, tITo B Aeno BKrrorreHbl

3afoJroBKe rrpr,rBoAtrTb He cneAyeT. vrasaHrae o ToM, ,

AoKyMeHTOB cneAye,T IIpr4BOAlrTb B KOHUO 3arOJrOBKa r

<foxyueHmu (peweruun, ycma6, cnudemeJtbcmr
ysedoMneHun u dp.) o zocydapcmneHHo[t pezucmpa
npeKpau4eHuu deatmenuuocmu rupuduqecqozo su J
2013 zoda. Konuu>

3.1.4. Kpafin;ne Aarbr.
Crenenr noJr:Iorbl Aarr4poBKu 3aBzrcvtr or xap€

4ara (vucJro, Mecqq, roA), yKa3brBaerafl ilpu orrvcaHr

AaTUpOBKa r4MeeT Ba)KHOe 3HaqeHue, Hanpr,IMep:
rpyAoBbre AofoBophr. Ha.ranrHofi Aarofi .rtena flr
(perncrparlr4r4) caMoro paHHero AoKyMeHra AeJra, Kor

rroAnHHHbre AoKyMeHTbr, B

TO B AENO BKJIIOI{CHbI KOIII4H

r Sopue:

, 6UWUCKU U3 peecmps,

uu npudltqecKozo r,utr,(Q, o

apm 1999 zoda - Hondpb

KTepa AoKyMeHroB. llonHat

I AOKyMeHTOB,,AJrr KOTOpbrx

rrpktK€Bbr, paolloprxeHvrfl.)

rrfleTcfl I.U[A COCTaBIeHHS

erlHofr, - IlaTa cocraBJreHHfl
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(perHcrpaqlrr4) cal{oro no3AHero AoKyMeHra. [u
<Kpafturae larbr)).

Kpafiurae Aarbr Aena AoJrxHbr pa3Merqarbct

crpoKax: Ha nepBofrr- Ha.rarbnafl, Aar% Ha nropofi xon

Jluqnrre AeJri:I, JIHr{HbIe KaprorrKla, uenocrpe6<
cl4creMarr43r4pyrorcfl rro roAy yBonrHeHrz.rr pa6ourr
yBonbHeHHr oTcyTcTByeT 14 ycTaHoBr4Tb ee, He yAulnoc

orAenbHo r4 B orrr4cb BHocrrcr B pa3Aer <<Bes Aarbr)
rpaQe <Kpafi urae AarTbr)) yKa3brBaercs <6es,qarbr).

[Ipwwepo, yKaiaHun damot dena e zpafre <Rpurtnue t

yKa3brBaroTct ryaQe

:rpofo pa3AenbHo Ha IByx
)rlHafl AATA,

BaHHbre Tpy,4oBbre KHI4xKr4

KoB. B cryqae ecJrr4 rura
,, T?KZe Aena $opurapyrorcf,
. llpra BHeceHr4r4 B orrr4cb B

IlpanunrHo HeupanulsHrr

I I runapr 201 1 r. -

31 urc.ns 2012r.

1 1  s H

9 s

tapn - 30 4exa6pr 20ll r.,

rBapq - 31 nronq 2012 r.

l 1 xnnapr 201 1 r

3l urcrq 2012 r

11 runapx

2 0 l I  r .  -

3l zronq

2012 r.

I 1 runapa 201 1 r. -

31 ruollq 2012r.

I

I

.01.201 1 - 31 .07 .2012

/0U20t1 - 31t07 t2012

I I runapr -

3I utotrs 2012 r.

1 1 qHse>s 2012 r. - 31 vnorrfl,2012 r.

I i  rurnapr 2011 r. I  1  .01  .201 I

2012 r. 2012

2072 roa

2 c t l l  -

2 0 1 2  n .

201t  -2012

20ll -2012 rcnst

6es AarH )e3laTbr yBonbHeHHq

larofi A€n, coAepxaulr4x opraHu3a
AoKyMeHTaur.rrc (npar<asrr, pacnopr)r(eHr4r vt t.g.), plt
[MeeT BaxHoe 3Har{eHI,Ie, a TaK}Ke n.nfl. AeI, COCTO_S

(vacrefi), .f,BJrflIorcr rpafiHae larbr AoKyMeHroB Aeni
ro4) ra:4aHr4r (cocraBreHuq) cavroro paHHero Lr caM
BKJIIOqEHHbIX B AENO.

Ecnn lenoM rrBJrserc{ xypHan rrpr,rKa3oB, pacr

Ir4O HHO -p acn Op{A r4ren bHyro

roropofi Tor{Har Aarr4poBKa
TITIX 143 HECKOJIbKIIX TOMOB

, T.e. Aarbl (vuclo, Mec.f,II,

)fo rro3lHefo AOKyMeHTOB,

rprxeHuft 14 T,fr., To AaTofi



AeJIa 6yAyr ror{Hblei K€ureHAapHbre Aarbr nepnoft u nocfrre4nefi sanncr4 B xypH€Lne.

fiarattu nuql{oro Aena flBJltlorcs Aarbr upueup 14 yBonbH eHvfl pa6orHuxa,
Ha KOTOpOfO OHO 3aBeAeHO.

llpra o6o3Har{eHrrr4 Aarbr AoKyMeHTa cHarrana
Mecrq r,r roA. tlzcl<t r4 roA o6osHa.rarorc{ apa6crcwvm
II4IXCTC' CJIOBAMI4.

Hanpuvrep:09 nan 1945 z.

Eclz Aara IoKyMeHTa prJru orAeJrbHbre ee
npw1tmzureJrbHo, Fra ocHoB aHwvr aHaJrH3a coAep)KaH
KoJreoaHH{ oroBapr,rBarorc{ B [peAr4cJroBrrn (pas4en
3JreMeHTbr 3aKrloqiuorcr B KBalparHbre cro6xu.
oJreMeHTbr, He a6c:omorHo AocroBepHble, conpo

yKa3bIBaeTCfl TII,ICJIO, 3aTeM

qra$pavru, Ha3naHue Mecrqa

3neMeHTbI O[peAen.rrroTc.rr
r AoKyMeHTa, TO rrpeAenbr

), a AaTa Hnv oT[enbHble ee
OJIHbIE UTIH O'TNENbHbIC CE

fl, BOrrpoctrTeJrbHbrM
3HAKOM.

Hanpnvrep: [rue paH:ee 1961 z.J; [rue psHee anpeiln - np nosdHee Man lg40 z.J; [ue
paHee 25J uruna.1958 z.;15 [nneapnJ 1964 z.; 16 aezycma ft9g0 z.J; [22
ceruma6pn 1952 z.?rl

3.1.5. Cporc xpaHeHrrfl
Cpor xpaHeIII4s Aen yKa3blBaercr B ryaQe 5 oru4cr4. Cpor xpaHeHr4t

BHOCT4TC_'I COfJTaCHO CpOKy XpaHeHHt

opraHr43arlun. B cnyqae orcyrcrBurt
Heo6xo4uMo pyKoB(f,AcrBoBarrcx llepeur

AOKyMeHTOB.

3arouoAareJrbcrBo Poccuficxofi (

cpoKr.r xpaHeHr4r Anr AoKyMeHroB
AnHTenbHoMy xpaHeHr4ro :

- co3AaHHbrx,qo 2003 roAa, co cpor
- co3AaHHbrx Har{HHas c 2003 ro;

co3AaHHr.

50 nem 7nK - AaHuufi cpoK xpaHeHrar ycrauQeneH Anf, Bcex AoKyMeHroB
rlo JIHtIHoMy cocra.By, orJloxr{Brrrr4xcq B Aenonpousfo4crBe opraH14sauuu c 0l
flHBapfl 2003 roAa (sa r4cKJrroqeHr4er\
o6pasoeaB[ruxcq B aBr3u a flpoxo)Kl
cryx6rr, He xnn-rrorqeftcx rocyAapcrr
yKasaH]dpr AaHHofo cpoKa xpaHeHrrf, rera xpaur]rcr yxa^:auHtrfi cpoK, rro
I4crerleHrrl4 Koroporo ueo6xoAl{Mo rlpoBecru srcnepria3y rleHHocrr4 AoKyMeHToB.
llo pe:ynbraraM rIpoBeAeHI4s oxcrreprr{3br rleHHocrl.r AoKyMeHrbr Moryr 6srrs
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BbrAeJreHbI Ha yHprr{ToxeHr4e nH6o nepeBeAeHbr H
BKJrror{eHbr B cocrar} Apxrznnoro Sou4a Poccuficroft

75 nem 7IIR" - 4annrrft cpoK xpaHeHr4.rr ycraH

Iro JrHqHoMy cocTaBy, oTJroxvBruvxcfl. B AeJronpolr3
flHBapfl 2003 ro.qa, a raKxe AoKyMeHTbr rro nr4rrHoMy
cB{3H C rrpoxo)KAeHr4eM rpaxAaHaMr4 focyAapcTBeH

rocyAapcrseHnofi rpax4ancxofi cnyx6ofr. llp"
xpaHeHprr, AeJra xpaHrTc_f, yKa3aHHbrH cpoK, rro lrcTerr

npoBecrn 3Kcneprr43y rleHHocrr4 AoKyMeHToB. lI

3Kcneprpr3bi rleHHoorr4 AoKyMeHTbr Moryr 6rrrr nrr4
IIepeBeAeHbr Ha rrooTo{HHoe xpaHeH[e u BKIIOrreHbr

Po ccvr fi cxo ff (De4ep ar\r4v.

nocTo_f,HHoe xpaHeHr4e v

Aepaqlrr4.
BJreH Anr BCex AoKyMeHTOB

AcrBe opraHr43aqnn lo 01
ocTaBy, o0pa3oBaBrrraxcr B

v -

fr cryx6rr, He flBJrflrouleficq

yKa3aHuvr AarrHofo cpoKa

HHn KOTOpO|O HeOOXOAT,TMO

pe3ynbTaTaM rpoBeAeHr4q

eHbr Ha vHHrITo)KeHI4e tu6o

cocraB ApxvnHoro SoH4a

cocTaBy c pa3nl4r{rrbrMr4 cpoKaMH xpaHeHr4q, B TO
AOKyMeHTOB rro nUrrHOMy
qIICJIC 3A HECKOJIbKO JICT.

ueo6xo4uMo ycraHilBJrnBarb cpoK xpaHeHr{r raKoro a ucxonfl. lls Har,r6oJrbrrrero
cpoKa xpaHeHu_s Ao.KyMeHTa, BKJTTOqeHHOfO B 3TO Aen , HanpHMep:
- xypHan yr{eTa nptrKa3oB ro rHr{HoMy cocTaBy;
- xcypHan yr{eTa TpyAoBbrx AofoBopoB;

B cnyqae Hevrn-ur4fl c$opvrupoBaHHbrx B Aen

- )KypHrul y{e'r'a |pyAoBbtx AofoBopoB;
- KHr4fa yqeTa ABr4xeHr4r TpyAOBbrx KHH)r(eK H BKnaA

Ilpunep oQopuneruun zodoeum patdeJtor c puJHbtM

Jrer4 K Hr4M r4 Apyfr4e.

cpoK&Mu xpaHeHufl
Ne
sln

Vare

AEIA

3aroroeox Aera KpailHue I TbI Cpox
xpaHeHr4,r

nera

Korr{qecr
BO JI}ICTOB

B Aene

flpnve
l{aHve

I 2 a
J 4 5 6 7

2001 roa

6 llpzxasrr J\b 1 - 1 7 lrdpeKropa
o6qecrsa no Jrr{r{HoMy cocraBy
3a anpenb -.aexa6pl 2001 rola

17 anpet
30 4era6pr 1

t -

001 r.
75 rcr
3IIK

t l

7 Tpyaonue AofoBopbr r{
AOIIOJIHHTEJIbHbIE COIJIAIXEHH' K

HI4M c pa6oruuxalru o6rqecrna
3a arrpeJrb - cenrr6pr 2001 roaa

17 anpet
09 ceura6pr 00i r .

75 ter
3IIK

13

8 IlraqHrre KaproqKr.r pa6oruuxon
o6qecrna (S. T-2), yBoneHHbrx
n 200i ro4y
B . K . H

2001 r 7 5 l l e r
3IIK

6

9 Xypnan perr4crpauutr rrpuKa3oB
3a anperlb 2001 roaa - 4era6pr
2003 rola

17 atpetx2C
07 rcrca6ps1

) 1 r . -
103 r.

75 rcr
3IIK

7
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I 2 3 4 5 6 7
l 0 PacqerH sre BenoMocrr{ rro

HaqlrcJre Hr4ro :apa6ornofi l:raru
pa6oruuxaM 3a qHBapb - anpenb
2001 rozra

fHBapb

anpenr 20tl l  r .
75 rcr
3IIK

72

2002 roa

1 l llpura:rr Jtr 1-94 AlrpeKropa
o6rqecrn,a rto ntrr{HoMy cocraBy
za2002 t:ot

11 rrrnap
30 sexalpr-l

l -

t002 r.
75 ter
SIIK

94

t 2 Tpy,uonue AoroBopbr r{
.4OI]OJIHI,'|TCJIbHbIC COIIAIIIEHH-f, K

HHM c pa.6orunxauu o6qecrsa
2a2002 rot

1 1 rnnap
09 aerca6pxi

l -

'.002 r.
75 rer
3IIK

1 8 8

1 a
I J Jllrqsue KaproqKr4 pa6orHrlron

o6rqecrna (S. T-2), yBoneHHbrx
n 2002 ro4y
A- I I I

2002 t 75 ner
3IIK

rt2

1 4 Pacqernrre BeroMocTr4 rro
Haqr{cJrerurto :apa6orsoft nrlarlr
pa6orurircau o6rqecrn a za 2002
fo.[

2002 r 75 ter
SIIK

24

2003 roa

1 5 flpuxa.:u Nb l-112 4rzper<ropa
o6ulecrna lto Jrr{rrHoMy cocraBy
ga 2003 rol

1 1 annap
07 aexa6ptl 003 r.

50 ner
3TIK

I  l 6

t 6 Tpy.uoelre Aof oBopbi 14

AOIIOnHT4 TeJIbHbre cofJlalxeHr,r_s K
HLIM c pa6oruuxarrlz o6ruecrea
3a sHBapb - ceurr6pt 2003 roaa

11 aHnap
09 ceHrr6px

t r -

2003 r.
50 rer
3IIK

124

I 7 Jlzqulre Kapror{Kr.r pa6oruulcoe
o6rqecrea (S. T-2), yBoneHHbrx
n 2003 ro4y
A- f l ,

2003 r 50.ner
3IIK

r96

1 8 Pac.{erHLIe Be.rloMocrlz IIo
Haqr4cJreriuro sapa6oruoft nlarrr
pa6orua rau o6rqecrea za 2003
fon

2003 r 50 ner
3IIK

1/ l
L A
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B KaApoBoM AenorrpoI43BoAcrBe nrrKBr,rAr{pyrcqr4xcf, opraHrz3auufi, He

flBntrcilIuxcfl HcrotIHHKaMH KoM[neKToBaHr4fl raxoro-lu6o apxtrBa, Mofyr

OTJIOXI4TbC[ AOKyIvteHTbI IIO nI4r{HOMy COCTaBy, HMeIOIIIHe CpOK XpaHeHI4q

<llocro.f, HHo). Hanllr4 Mep,
- [orynaeHT]bl (axru, 3aKJrroqeHr4f,, orqerbr, nporoKonbr, cnpaexn) o

|IpOI43BOACTBeHHbIX aBApIdflX V HeCrIaCTHbrX CJryqa-flX, CB.rr3aHHbre c KpynHbrM

Marepr4anbHbrM y[Iep6oM H qeroBer{ecKurMr4 )KeprBaMr.r;
- lIporoKoJIbI BpyqeHl{t rocyAapcrBeHHbrx kr Be.qoMarBeHHbrx HarpaA

pa6oruraxavr;
- JIuq uo e (rr e ) 4 er o ( a) pyxon o4rarel.a( e fi ) op raH LrcarJr4pr.

Ha AeJIa rlor rlctrHoMy cocraBy co cpoKoM xpaHeHuq <<flocroqHHo>

cocTaBrqeTcfl oTAeJIbHaq oI|ucb.

llpa nuKBlIAauHH opraHu3arlr4r{, He gnrsroqefrcq r4crorrHnKoM

KoMIrJIeKToBaHkrfl xaxoro-ru6o apxuBa, v [epeAaqe .qoKyMeHToB rro nar{HoMy

cocraBy Ha xpaHeHrle B coorBercrnyrcqufr rocyAapcreeHHrrfi vrvr
MyHl4llHnalrnrrfi apxHB AoKyMeHToB no nr4ilHoMy cocraBy, KoHKypcHoMy
ylpaBn-slouleMy vrnr4 rtperceAareJrro nuKBr{Aarrnonsoft KoMr4ccr4u (,rraxeu4aropy)
neo6xoAnMo cocraBl4Tb Hcropr4rrecKyro clpaBKy. l.itx vanueaHnr r4cropnr{ecxofi

crIpaBKZ Heo6xo4tilv{o I4cnoJlb3oBarb, AoKyMeHTbI rlo co3AaHHIo, IetreJlbHocrl4 H
nI4KBI4AaiduI4 lopuAlzqecKoro nnrla. Alx rroATBepx AeHprfl AocroBepHocrr4
H3iIo)KeHHofr e HcrroPl4v€cr<ofi cnpaBKe ceeAeHufi Heo6xo4uuo c$oprulrpoBarb B
xpoHonoruqecxofr [ocneAoBareJrbHocrrr B caMocrof,reDHoe(rre) 4elo(a) xonrara
yKa3aHHbrx Bbrrrre ArlKyMeHTon. {aHuoe Aeno HMeer cpoK xpaHeHr,rr -.(AMH>> (lo

MI4HoBaHH-s HaAo6H ocrH), Ha[p]rMep :

lorynaerrru (peneuu fl , y craB,
cBI4AeTeJILCTBa, BbIIII4CKLI I43

peecrpa. yBeAoMneHun u Ap.) o
rocyAapclrBennofr pef r4crparlr4a
roplilHrlecKofo JIHIIa, o
rrpeKparn,eHuu Ae flT e nbHo cTr4
IopLIAI4qecKoro 3a tvnpr 1999
roAa- uor6pr 2013 roaa.
Korpru

3.1.6. Ko.nlrq ecrBo Jrr{croB
KolzqecrBo JII4croB B rene yKa3brBaerefl Ha ocHoBaHr4u Irvcra3aBepnrenf, K

12 rrapra 1999 r. -
19 uox6pr 2013 r.

AMH

Aeny. B onacu yK€l3brBaercf, B rpaQe 6 apalcxuMr,r ur4$paMr4



flpaar.uruo Heupanulsno

74 t.

74 ll.
74 r'ucla

[Ipauepu yKa3sHttn Konuqecmnu J,tttcmor e dene:

3.1.7. flpunre.rauue

fiauruar^ rparfa orrvrcu I4cnonb3yercr Anfl orMeroK o6 oco6eHHocrrx

Slt:uvecroro cocro flHufl IeJr, o HaJrvrqr4tr Konr4fi r4 T.rr.
Bce rpaQu oilvrcr4 3arloJlH.tlorcs B ToqHoM coorBercrBvrv c reMrr

cBeAeHHflMr,I, Koropbre BbrHeceHbr Ha o6noNxy Aena.
flpu Harvrtratkr B orrl4cl4 nepexoA-surr4x Aen o6ssa'rerbHbrM ycnoBr,reM

qBrrercr ccbrJrKa B KoHrIe fo.4oBofo pa3Aena oIILrcH no Qoprrae:
<foxy.ueHmb, dultFlozo zodoeozo pasdena cM. maKnce e pasdene onuc7t sa... zod,
(d.Jvb ..),,

Ccrrnxy ueo6xo4lruo rroMeilIarb [ocJre
orrr4carentuoft crarrdfi roAoBoro pa3Aena oilprcu.

Aanuoft cebrJrKrz B HilqaJre Jrrrera. Hanpvnep,
[Ipae ununo

urHTepB€L[a 3a nocle4uefi
He 4onycKaercq pa3MerqeHr4e

I 2 a
J 4 5 6 7

2012 rca

1 a
l o flpnxa:u Is 1/x-6/rc Ar.rpeKropa

o6uecrsa rro Jrr4r{HoMy cocraBy
sa $eepant-uor6pt 2012 rorc

8 Senpa,rr-
14 uox6pr 2012 r.

50 ner
3IIK

7

I 7 Jft.lqnue KaprorrKr4 pa6oruaxon
o6rqecrnra (S.T-2), yBoneHHbx B
2012 - 2CtI4 rotax
A-IO

2012 -
2014 rc.

50 ner
3nK

3 5

1 8 Wuguuu plyaJrbHbre c B eAeHr{r o
cTpaxoB0M CTaX(e r4
H aqIICJre FI I,r.{x cTpaxo BbIX
B3Hocax ll rreHcr{oHHtrfi Son4
Poccrzll pa6ornuron o6rqecrna
za2012 ron

2012 r. 50 rer
SIIK

r06

oKyMeHTbr At HHOfo rolioBofo pa3Aena cM. TaKX( B pa3Aene za 2006 roa (a.7), sa 201 1 roa (a. I 5)

2013 roa

t 9 llpzxasr,r ̂ ts 1 /K-3 8/x Ar4peKropa
o6rqecrea rro Jrr4r{HoMy cocraBy
sa $enpzurl 2013 roaa - anperrb
2014 roaa

I $eepa,ra 2013 r.-
30 anpe:rx 2014 r.

50 rer
SIIK

40



Henpaewttuo

1 Senpanr 2013 r.-
30 anpena 2014 r.
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yMeHrbI AaHHoro foAoBofo pa3Aena cM. raKxe B pa3Aene sa2006 roA (A. 7),za 201 1 roa (a.151

2013 roa

flplrxasr,r Ns 1 /x-3 8/K Ar{peKropa
o6rqecrna ro rrr4qHoMy cocraBy
sa $enpeurr 2013 roaa - arpenb
2074 rotra

3,2.V[roroBar 3arrr{cb K orrucn

B KoHIIe oIII4cpI BcneA 3a uocre4Hefi o[[careJrbHofi craruefi .4eraercq
HToroBa.tI 3arll4cb, B Koropofi yra^:rtaae'refl (qrzQpaufz r4 nponHcrro) xoluqecrBo

AeJI, ql4cJl-'Iql4xct IIo onl4ctr, nepnrrfi 14 nocneAnufi nouepa Aen IIo orll4ckr, a raKxe
ofoBapl4BaroTc.f, oco6ennocrl4 HyMepar\r4r4 AeJr B orrvreu (nu:repHsre HoMepa lien v
frporyueHHbte HoMepa).

B onncu BHeceHo 2i,2 (gvau\arr 4na) AeJra, c Nb 1 no J\b 22, v roM rrr,rcJre:

rpo[yueHHbrx HoruepoB: HeT

JrrrTepHbrx HoMepoB: HeT

4. O C OFT]HHO CTI,I C O CTABTEHKIfl \4 OO OPMIEHIIfl
TI AYTIHO-CTTPABOTIHOIO AfIIIAPATA

B uayuno-cnpaBoqHrtfi annapa'r (4anee - HCA) onucu AeJr, AoKyMeHroB
BXoAtr: rurylrurtfi rvr}T, coAep)KaHze (ornaueurze), [peAncnoBr4e, crrqcoK
c o Kp arrl e H uit, y xaz are JrH.

HayuHo-c[paBorIHbIM anlaparoM K $o"ay sBJrltrercs r4cropr4r{ecKar cnpaBKa
n cnpaBKa o HerroJrFroTe cocTaBa AOKyMeHTOB.

HCA K orII4oI4 rz n $on.uy Heo6xoArzMo cocraBJrrrb, r4cnonb3yr rupusr
Times New Roman, pa3Mep urpzsra - 14, r4HTepBaJr MelKAy crpoKaMlr - 1,5.

4.1. T urv.nsurrfi Jrr{cr

Tztylrurrfi lncr cocraBntercr oAr,rH pa3 - E rlenoM K orrgcr4. Ecnn B
rlpouecce nLrKBIII\aJJr4Il OpfaHz3aur4r4 [ocJre nepeAarrr4 ocHoBHor.o MaccHBa
AOKyMeHTOB rro nr{rrHoMy cocraBy Ha focyAapcrBeHHoe xpaHeHne B
AenonpoH3BoAcrBe opfaHl43allr4r4 npoAonxiurr4 orKJraAbrBarb)' AoKyMeHTbr no
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nI{qHoMy cocraBy, 14 B IIocJIeAyrouIlIX roroBbrx p€BAenax r4Merorc.fl
Tr,r ryJrb Hbr itt ltucr H e o 6 x o4 uM o .{ o rr o JrH r4Tb .

Ha rzryrbHoM Jrr4cre oilkrsu reJI, AoKyMeHToE IroMelrlarorcs
peKBr,r3trTbr:
- Ha3BaHr4e apxuBa;
- Ha3BaHr{e SoH4a;
- HoMep Qouaa;
- HOMep Onvcl'4;
- HA3BAHI4C O[HCI.I;
- XPAfiHZC AATbI BHCCCHH'IX B OIIHCb APXLIBHbIX AOKYMCHTOB.

4.1.1. HaseaHre apxr{Ba
Ha^geaHze apxrrBa - Mecro 6y4yuqero xpaHeHrr,f, apxzBHbrx AoKyMeHToB,

yKa3brBaerc-rr noJrHocrbro. Pexezsur pa3Merr{aerc, rro r(eHTpy.

Hanpauep:

rocyaapcrBeHHoe Ka3eHHoe yqpel*Aenue cnepAJroBcKofi o6racru
<<IocyAapcrBeHHblfi apxHn AoKyMeHToB rro rurrHoMy cocraBy Cnepa.noncnofr

o6.nacrra>>
I|'.JIVI

@nlual f ocyaa pcrBeHHoro Ka3eHHoro yq pe)KAeH uq Cnepl.roecKofr o6.racrn
<IocylapcrBeHHbl fi a pxun AoKyMeHToB rro r r.rrrHoMy cocra By Cnep4.rroecrcofr

o6.nacru>> ropuosaBoAcKoro yrpaBJreHrrecKoro oKpyra (r. Kyurna)

4.1.2. HassaHue Songa
HaseaHze Sorr4a - oro Ha3BaHI4e opraHr43au'r4, KoTopoe rrr{rrrercr B BuAe

o$uqzanrHoro Ha3BaHH,a opraHll3arlrlr4 ($onaoo6pa:onarerx) co BceMur ero
II eper4 Me HOB aHI4.[Mr4, I{3MCHCHI4f,MI4 [oArrI4HeHHocTr{ (nruuecrorulr4x
opraHl{3alluft) u coxpaqeHHhlMl4 HasBaHr{;rrrara (n Kpyrnbrx crco6xax), a raKxe Aar
cyuecrBoBaEufl rIoA KoHKperHbIM H€BBaHrreNr. PerceusrlT pa3Merrlaerc-s no rIeHTpy.

oSopvrnxercx cneAyroulzM o6pasorra. cua.{ana yKa3brBaercr nocJre,rlHee
HauIMeHoBaHlde opralrH3aquu (QoH4oo6pasonarer.a), 3areM Bce nepegMeHoBaHr4{ B
xpoHonoraqeclcofi ilocneAoBareJlbHocru. llpu 3ToM rrocJle Kax.{ofo HagBaHI4.s
yKil3hlBaerct HaqaJlbHa-f, Lr KoHerrHa.f, AATa cyuecrBo BaHUfl opfaHr43arlr4H
(QoHaoo6paronarenlt) nor raHHbrM Ha3BaHHeM. B Ha3BaHr{r{ yqpexreHr4,
SoH4oo6pa3oBareJl'tr TarcKe B xpoHonofuqecrofi nocneAoBareJrbHocrz
yKul3bIBaIOTC'S H3MeHeHLIt no4vaHeuHocrr4, orHoc{ulrzec.rr K nepr4oAy, sa xoroprtfr
AOKyMeHTbT BKIIOqeFrbr B orracb.

I43MeHeHI4t,

cneAyroqr4e
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Hanpuuep:

3arcprrroe aKrIuoHepHoe o6ulecrno
<<@ u u a n c sr. 3 rco,'r o ruq. HeA B r{r(r{ M o crb.>>

(3AO (o3H>)

ti31 vrar 1996 roAa - 20 sns apn 2}ll roaa)

AnquonepHoe o6ulecrno 3aKpbrroro Trrra ((DaH>
(AO3T (OAH>)

(4 uan 1994 roAa - 24 was l99S rola)

.,{rcquoHepHoe o6urecrno 3aKpbrroro rrr[a
<r@uHaHcu. SnoHoMnKa. HeAszxuMocrb>)

(AO3T (O3H>)
(24 van f 995 roAa - 3l rvraq 1996 ro4a)

Ecnu opraHla3aul4t (Souaoo6pa-:onarenr) MeH.sJro cBoe Ha3BaHr4e u
noA'ruHeuHOCTb 6c,nee rpex p?3, TO Ha rurynbHoM JTHCTe npHBoAHTC' efo
rIocJIeIHee HEBBaHlte (llpunoxeHI4e i\b 5), a Bce neper4MeHoBaHprr Aarorcr Ha
or.qenbHoM Jlzcre, xoroprrfi pa3Merrlaerc_s BcJreA 3a THTyJrbHbrM Jrr4croM
(IlpuiloNeHr4e Nl 6).

B clyuae co3AaHI4t o6te4nueHHoro apxr4BHoro SoH4a B Ha3BaHr4u SoH4a
yKasblBaerc'fl cHaqaJla Ha3BaHI4e o6re,4uneHHoro apxrrBHoro Son4a noJrHoe vr
coKpalqeHHoe B Kp)rrnblx cxo6xax, AaJIee yKa3blBalorcr rpafiHr4e Aarbr Aeficrnu-fl
opraHl43aqzfi o6reAr4HeHHoro apxr4BHoro Son4a B rlenoru. 3areu yK€l3brBaerc.fl
Ha3BaHr{e opraHH3a.rllrr4 (Qouaoo6pasonarelx), qbr4
orrr4cb u o6rqeuprari.rrroe coKpaureHHoe Ha3BaHHe B
yKa3brBarorcr rpaftrrHe Aarbr 4efrcrnz.rr opraHlr3a|Mu
AoKyMeHTbr BKrrcr{eHbr B onr4cb. Haupnuep:

AOKyMeHTbT BKJrroqeHbr B
Kpyfnbrx cxo6rax, AaJree

(QoHaoo6p€BoBarenr), vrz

O6re4uneHHrrfi apxrrBnbrfi eouq
<<EnarepuH6yprcrcHfi uyrconro.rrsnrrfi 3aBoA rr exo rrpeAruecrBeHHr{Ku>)

('OAO (EM3 r ero rpeAruecrneunurcr.r>>)
([1884 roA - 31 aerca6pn 2013 roa])

MuHucrepcrrro 3aroroBorc poccufrcrcofi coeercrcofi <De4epar[eHofr
Coqua.n ucrr.rqecKofi pecuy6Jr I{Kr.r

cnepA.noBcKoe od.rracrnoe ', porr3BoAcrBeHHoe y,, paBJreH r{e rure6onpoAyr.'oB
CneplnoscKnfi MyKoMoJrsusrfi 3aBo.rl
(U884 roAl - 28 aerca6pt 1992 ro4a)

14
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OdreAuneuHurfi apxrrBHbrfi Qou4
<<Emarepu u6y;r rc nu fi nayrconror rH sr fi 3aBoA H etro r peArrr ecrBe H H r{ Kr{>>

(OAO (EM3 rr ero rrpeArrrecreeuuurcr,r>>)
([1884 roA - 31 lerca6pn 2013 roaa])

Orrcpslroe aKqr.roHepHoe o6ruecreo
<<lErcarepu n6yprcrcu fi nayrcorvro.nru rr fi 3aBoA>

(28 ,qerca6pt 1992 roAa - [31 4erca6pn 2013 roaa])

Kpafinravrra AaraMI4 opraHu3arlr4r4 (Sonaoo6pa:oearenr) rBJrrrorc{:
HstturbHafl 0amu - Aara perr4crparlar4 opraHn3ar\ur4;
KoHeqHiln dumu - I\ara nuKBr4Aarlr4r4 opraHprcarJvrv.

laru Heo6xcl4tzMo yKa3brBarb cnoBecHo-quspoerura cnoco6ov. Ecru Aarbr
rIpHMepHbIe (ue noArBep)KAeHbI AoKyMeHTamuo), To krx Heo6xo4zMo 3aKnror{arb
B KBaAparuue cxo6rcu.

IIpH nepeAaqe AoKyMeHroB rro nr4qHoMy cocraBy nr4KBuAupyrorqnxct
opraHu:aqufi, qan[e Bcero opraHl43arlr4r4 HaxoAflTcr B cra1n:a nr4KB4;1a\vvr.
OxouqareJlbHa.s perr4crpalllrf, nr4KBn1ar\uu opfaHr43aryuu 6yger npoBeAeHa [ocire
3aBeplxeHHt Bcex ueo6xoAzMblx npolleAyp (ynnara Bcex HaJrofoB, pacqer no
AoJIfoBbIM o6ssarerbcrBaM, [epeAarra AoKyMeHToB Ha rocyAapcrBeHHoe xpaHeHr4e
vr r.A.), B sToM cnyqae KoHerrHaq Aara 6y4er rrpnMepHaf, (sannroueHHar B
KBaAparHlte cxo6xlr). B AaHHoM cnyqae xoHe.rHofr [ar.oit Heo6xo4r,rMo crrr4Tarb:
- lrpa KoHKypcrroM rrpor43BoAcrBe AATA nprBHAHUfl OpraHr43auHn
Hecocroqre,rrsofi (6aurcporovr);
- rpLI 4o6pononrniofi II4KBHAaIIHTI - 1Lara pezucmpaquu Har{ana rporleAypbr
nr4KBr4AArIHt4.

4.l .3.Horuep Qonga
Hovrep Son4a llpl4cBal4Baerc.rr B apxr4Be, B coorBercrBnzr co crrr4cKoM

(poHAoB apxvrBa npH nepBoM rrocryrrJreHr{r4 AoKyMeHroB Ha focylapcrBeHHoe
xpaHeHne.

Persr4:r.rr pa3Meulaercq no rleHTpy.
Hanpunaep:

<Doud JW

4,1,4. Honaep rr Ha3BaHr{e o[HcH
Houep oIrI4clI BKrloqaer yI(a3aHHe Kareropr4r4 AoKyMeHToB, eKnroq€Hnbrx B

ofII4Cb - IIO nHrrHc)My cocraBy, rrocrotHHoro xpaHeH4fl,, Ha3BaHI4e OTAenbHbIX

rpynn AoKyMeHToEi, ecJII4 oHr4 BbrAeJreHbr B caMocroqrenbHyro orrgcb, ttw6o
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Ha3BaH14e $HlHa-n,oe (npe4cranzrerucrn), Bbr4eJreHHbrx B caMocro.[TeJrbHbre

OIILIQVI.

llp, cocraBJreHr,ru HecKoJrbKr4x onncefi K SoHly HyMeparlr4fl oluceft
tIpI4CBaI4BaerC-r B B€IJIOBOM nopf,AKe, He3aBr,rcr4Mo or KaTefopr4H AoKyMeHToB,
exrloqdFlublx B ollucb, HassaHuir orAenbHbrx rpynn AoKyMeHToB r4 tttzsaluia

Sn,rraanoe (npe4cranvrerucra), BbrAeneHHbrx B caMocrof,TeJrbHbre orrr4crr.
PexsHsrar pa3Merrlar3Tcfl rro rIeHTpy.

Hanprarraep:

Onuco JYb l-n

den no iluttHoMv cocmaqv
KIIII4

T4IIU

Onuco JYb 2
den nocmonHHozo xpuHeHun

Onuco JYb 3-n
den no JtuttHoMy cocmasy

(nuqeeue caema)

Onuco llb 4-n
den no nwtHoMy cocmsry

Kp acu o myp b r.tHc Ko z o Q un uun a

4.1.5. Kpafinne Aarbl BHeceHHbIx B orrucb apxr{BHbrx AoKyMeHToB
Ecnu B orILIcb BHeceHbI Aena no Jrr4rrHoMy cocraBy 3a HecKoJrbKo Jrer c

rIepepbIBaMI4, To rla TI4TynbHOM JII4CTe npOCTaBntrOTcr ToJIbKo Te ro,4br, 3a
Koropble I4MeIorcn AoKyMeHTbr. Perensur p€BMerrdaercs cflpaBa nocne
Har{MeHoBarprfl orrr4cr4 (llpznoxeHr4e JS 5).

Haupztrlep, 06rqecreo c orpaHr4qeusofi orBercrBeHHocrbro <<Turan>> 6rrro
co3AaHo s 1995 ro4y, s 2013 ro4y nI4KBr.IAHpoBaHO. [oxyl,renrbt no nuqHoMy
cocraBy, BKJIlor{eHIIbIe B orlucb 3a Becb nepr4oA AerrenbHocru O6ulecrea, Ha
Tr4TynbHoM Jrr4 cTe ytKa3brBaeTc{ :

1995-2013 rr.
14JIPI

3axprtroe aKquoHepnoe o6qecrBo <TparrCepBzc) 6rrno co3AaHo s 1995 roAy, B
2007 roAY nIrKBHAapoBaHo. llo r<axuvr-To npr4rrr4HaM AoKyMeHTbr no nHr{HoMy
coaraBy za 1996 - 1998 roAbl u 2004 - 2007 roAbr He coxpaHuJrr4cb. B Aasnotr
cnyqae Ha rl4Tynbrri'rfr ilucr BblHoctrct roJIbKo re foAbl, 3a Koropble BHeceHbr B
orrr4cb AoKyMeHTbr: 1995. 1999 - 2003 rr.
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[oxyueurtt o co3raHvrr4. Ae.treJrbHocrr{ u [peKparqeHkrLr Ae-f,TenbHocrg
opfaHI,I3aIII4I4 He tIlIf,IOTC.q AOKyMeHTaMII IIO nr4qHOMy COCTaBy, rrO3TOMy TaKHe

Aena He yqurblBarorc-f, rlpr4 BbrHeceHnrr rpafrunx Aur BHeceHHbIX B orrr4cb
apxHBHbrx A0KyMeHTOB.

4.2, OrtaBJreHue

OrnasreHue ueo6xo4Iarto Anfl 6rrcrporo noacKa Aen rro orrqcr4,
3aKpenneHat cxeMbl cl4creMarv3arJupr Aen B oflrrcl{. llonrerqaercr orJIaBJreHHe B
HaqaJre orTvrgvr, nocJle THTynbHofo JrI4cTa.

B oTJIaBJIeHI4H nepeqacnrrorcr: [peAr,rcJroBr4e, ctrucoK coxparqeHrlfi,
Ha3BaHHr Bcex pa3AenoB v rroApa3AenoB orrLlevr, yKa3arenr4 (ecnn ulaerorcr).
Hanporur KaxAofo Ha3BaHufl, rlpocraBn.rllorcr HoMepa Jrr4croB, Ha Koropbrx oHH
pacnonoxeuu (llprtJro)KeHr4e N 7).

Ecnz orplcb Aen ne6omurag pr pacnoJlo)KeHa Ha oAHoM Jrl4cre, To
AorrycKaeTcr ofJraB"reHr4e K orrvcr4 He cocTaBlqTb.

4.3. IlpeaucrroBue

OSssarerbHblM oJIeMeHTovr HCA K orrzcu rBJrtrercf, npeAr4anoBr4e.
flpe4ncnoBze cocraBJlflerct x xaN4ofi orAenbHoit onucvt Sou4a, qro6u

orMerHTb oco6esnocrrr rlocrpoeHulr orrr4cpr 14 cocraBa AoKyMeHToB, a raKx(e r4x
OIlIdQAIlPIfl.

K orIHcf,M o6re4uueHHoro apxr4BHoro Sou4a cocraBr-rrercq o6rqee
[peAl4cnoBl4e, ecJII4 Aena Sou4oe, BXoAq[Ir4x B Hefo, BKJrroqeHbr B oAHy orrqcb.
Kpove roro, Mof)/T cocraBr.f,Tbcq npeArlcnoBr4r K orrr4crM Ka)KAoro $ou4a,
BKJIIoqeHHoro B ol5reAuuenuufi apxunurrfi 0orA. B oroM cnyqae B o6ulee
rIpeAI4cnoBI4e BKJlloqarorcfl nce o6u{ue cBeAeHr4fl orHocHTeJIbHo o6te.UugeHHofo
apxl4BHoro Qon4a pI orAeJIbHbIX ero Son4oe v ux onuceft. B npe4r,rcJroBr,r.rrx K
orll4cflM orAenbHofo SoH4a rl3Jlafarorc.g cBe.qeHr4-f,, Kacalouluecfl Jrurub 3Tofo

Qou4a, v Aarorcfl cc;burKu Ha o6rqee npeAlrcnoBue.
B npe4racJroBlau K onucr4 i43naralorc_rr:

- Lrcr opufl opraHu3aqun (Son4ooSpa:onarenx) ;
- uc'topvr4 QoH4a;
- cocTaB u coAepxaHHe AoKyMeHTOB OrrUCtl;
- oco6esnocrr4 SopruuapoBaHr4fl) onarcaHufl, H cucreM arn3ar\vvr Aen:
- cocraB HCA K orr?rca 14 nop;rAoK rroJrb3oBaHufl pru.

B npe4ncJIoBI4LI K oIrHcpI Lrcropr4fl Son4oo6pa3oBare rfl Lr ucropvfl 6onaa
I'I3JIafaerct KparKc), cxaro, TaK KaK IIOMI'IMO IIpeAI4CIOBI4.S COCTaBJIf,eTCfl
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I4cropklrrecKat cnpiaBKa K $oHay 3a [epuoA coorBercrByrorquft goxywreHTaM B

orrncw, n roropofr rro4po6no paccMarpuBarorcfl 3Tr4 Borrpocbr.

B npe4ucJroBHH ocBerrlarorcq cneAyroque Bonpocbr:
- Iara Bo3HI4KHOBerrVfl., peopfaHr,BarJnvr, nHKBLrAarIur4 opfaHn3arJuu co ccbrJrKofi wa
HOMepa 14 AaTbr pa.c[oprAHTeJrbHbrx AoKyMeHToB, efo noArrHHeHHOCTb, a TaKXe
Ha3BaHI4e yr{pexAeHr4r-IrpeArxecTBeHHl4Ka krrrkr yr{pexAeHr4fl yHacneAoBaBrrrefo
ero SyHxqrara.
- KoMfrereHrJkrt, clpyKrypa, Qynxqr4u yr{pexAeHr4fl - Qon4oo6pa:onareJrf,, cerb
noABeAoMcrBeHHbD( opraHr43 agnfi;
- [ara v ocHoBaH]LIe nocrynlre:nnfl AoKyMeHTon Sou4a B apxaB, Hx o6tetr vl
rpafiuze Aarbr.

flocre xparxofi xapaKTepvcrvKLr r4cropr4r4 $oH4oo6pa3oBaren r w vcroparu

$on4a B [peAHcJIoI]I4I4, ueoSxoAaMo Aarb ccbrnKy Ha r4cropr4qecKyro cnpaBKy, rAe
yKa3aHHbIe Bollprls6l paccMaTpl4Balorct 6olee no4po6no. Hanpr4Mep:
<flo4po6Hee cM. VloropuuecKyro cnpaBKy x Son4y... 3a...).

Ecru ro rcarofr-nu6o [pzrrr4He r4cropr4r{ecKa-f, crrpaBKa K Qonay
orcyrcrByer, vrJru oHa HeAocrynHa Anfl rroJrb3oBarelefr, B npeAr4cnoBr4tr
flpl4BoAflrcs cBeIeF{Hf, rlo HcropI4H QoH4oo6pa3oBarenr vr Qon4a B o6rerrle
rpe6onaHnfi, npe4tflBrqeMbrx K Hcropuqecrofi cnpaBKe.

B npeAI4cnoBI{I4 K oIIHcI4 o6re4zueHrroro apxr4BHofo Songa,
BKJIIoqarolIeMy oAHopoAHbre opraHu3ar\vu, [pr4BoA{Tcq o6ulrae eBeileHr4fl, rro
I4cropI4I4 AaHHrIX opranvsaqufi, B Heo6xo4zvnrx cryqa-flx, ocBerrlarorcfl
uH [vrBvr ily€lJr b H br e o c o 6 e H u o crn K axAo fi op rau u 3 aLVLr.

llp, xapaKrepucrzKe B rperrrcnoBr4r4 cocraBa v coAepxaHr,rr Aen,
BKJIIOT{eHHbIX B ollncb, yKa3brBalorcfl xpoHonofuqecrufr [ephoA, 3a roroprrfi
AoKyMeHTbI BKJIIoqeHbI B orrrzcb ra o6qee KoruqecrBo AeJr, orMerrarorcg nau6olee
TI4rII4qHbIe fpynnbl AeJI, KaK rro HX Br4AaM, TaK rr no coAep)KaHr4ro. Oroeapunaerefl
Harvqve Ao I(yM e HTOB, BbIXOAqUIT4X 3a XpOHOnOf Hr{eCKr4e p aMKI4 OnI4 Cr4.

flo4vepruBa€)Tcq Harrvrl^ve H cocrof,Hr4e AoKyMeHToB, BXoA-rrrqHX B cocraB

AOKyMeHTOB Orrr4cH.

Eclz B onlrcb, Aen no nur{HoMy cocraBy BKJrror{eHbr AoKyMeHTbr BpeMeHHofo
cpoKa xpaHeHr4r (HernpHlaep, HaloroBbre KaproqKr4 rto yr{ery AoxoAoB r4 HaJrofa Ha

AoxoAbI QLr:auecr<ax nn() ueo6xo4urvro o6tscHurr qelecoo6pa3Hocrb

BKJIToLIeHI4I raKl4x lIoI(yMeHToe. llpa orcyrcrBr4vr pflAa AoKyMeHToB no nuqHoMy
cocraBy B orII4Orl, B rIpeAHCnoBHkr yKa3blBarorcf, KoHKperHbre Br4Abr
orcyrcrBylolllux AoKyMeHToB, vr 4aercr o6t-rcHeHr4e npr4r{HH ororo (ue
cocraBJItJII4cb, yrpaqeHbl I4 ,4p.). Kpove roro, orMer{aercr B KaKr4x Aenax o11trcH
HJTId B QOHrax Apyrzx oprauusaqzil Moxer coAepxarbct
BOC[OrHqrOqar cBe,AeHI4r oTcyTCTByrorrIHX AOKyMeHTOB.

aHQOpMaUr4r,
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6rrrr yKa3aHbr ocHoBHbre npr4Hrlr4nbr

COCTABNCHI4' 3AfOJI(]BKOB K HI,IM.

B rlpeAacnoButr cnenyer orMerrrrb HaJrrrrue rroAnuHHbrx Aor(yMeHToB H
xolufi B Aenax u oco6euHocru yKa3aH:ar, ronafiuocrr4 AoKyMeHToB B 3afoJroBKax
Aen.

Tarxe Heo6>lo4zl,to o6ocuoBarb o6re4uneHue AoKyMeHToB 3a Hec6oJrbKo
JIer B oAHo AeJIo, ec)JII4 TaKI4e rena BKJrrorIeHbr B onI4cr. Cne4yer yKa3arb npr4Hrran
cl4creMarvr3arfr4Lr ren B orrvren, e Heo6xoAr4Mbrx cnyqaqx apryMeHTl4poBarb ero
ert6op, orMerurb o'tcrynneHut or nprzHarofi cxeMbr, earuraKoBbre zMerorcr.
YKasrtsaercq raKxe crpyKrypa QoH4a (uanzvue ApyrHX onncefi 3a 3ror nepzo4).

B 3aKrIorIeHlaI4 [peArlcnoBl4r K orrucu Aaerafl xapaKTep r4arvKa HCA K
OIII4CLI ' OCHOBHbIO npI4HIIHnbI efo COCTaBJI€HUI kI yK?3AHI4fl O nOpgAKe
rroJrb3oBauzr HCA.

B [peAkIcnoBI4H orMer{aerc-s HaJrLrrrve AoKyMeHToB, orHocqurr4xcs K
AeflreJrbHocrr4 opfar{r43arlHr4 B ApyfHX Qou4ax Hnu apxr4Bax.

B upe4zcJloBlr{u K onl4cu Aen no nurrHoMy cocraBy yKasbrBarr ranQopnrarlr4ro
o6 usNaeHeHprkr cpot(oB xpaHeHl4-t AoKyMeHToB rro nr4rrHoMy cocraBy, co3AaHHbrx
HalrvHafl c 2003 roAa, Ha ocHoBaluvr @e4epanrHoro 3aKoHa J\b 43-@3.

flpe4Iaclonue K onvcu nvKBkrrupoBaHHbrx opraHrasaqzfi, ilepeAarcrrlr4M
AoKyMeHTbI rlo JIHrlHoMy cocraBy B rocyAapcreeHHrrfi apxnB rroAngcbrBaerct
cocTaBI4TeJIeM C yK€BaHI4eM IOnXHOCTH Lr AATbr COCTaBJTeHUfl U rroMerrlaeTctr B
HaqaJre orrncr{ rocJre orJraBJreHur (co4ep xauux).

4.4. CtucoK coKparqeuufi

Cnncox coKpiarleHuit coctaBJlrercr B Tex cryqaflx, ecJrl4 B TeKcre o116cr4
npI4MeHflroTC_rI coKpirqeHr.rfl cJroB.

HasHa'IeHHe cnucKa coKpalqeuuit - yHzSrEur4poBarb rrpr4eMbr orrr4caHg.rr B
orrr4cH r4 crrpaBorrHolto ailnapara r nefi H yMeHbIrIr4Tb ee o6renr.

B cnzcot< BHoc-src-s Bce coKpalueHLrr cJroB H noHrrr4fi ynorpe6rseMrrx e
orru9r4' a raK)Ke coKpauleHHble o6osnaqeHlar rtasnasuit opraul6aqnfi.
B cnucox He BKnroqarorc.f, o6rqeupzH-rrrbre coKpaqeHur cJroB (<r.> - roA, (rop.) _
ropoA n r.n.).

coxpaqeHufl B crrr4cKe noMerrlarorc.s cJreBa, 3areM rrepe3 Tr4pe
rIoJIHoe HanrlcaHHe coKpalqeHHbrx cJroB. CoxpauleHLrfl paanoJrataror B

I

€L[QaBr,rTHoM [OprAX:e.

$opnar,rpo BaHkrfl 4el, o co6eHHo crr{ orrveaH:nfl n o0oplaneHur Aen.
Orueqarorcs oco6eHHocrn QoprrazpoBaHtrfl orAenbHbrx KareropHft 4en ra

cneAyer
CIIHCKE B
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Cnucorc corcparqeHzfi rroMerrlaerc.fl nocne npelr4cnoBar
(llpnnoNeHr4e Nl 8).

OII14C14

4.5. YKasareJrr.r

Vxagarelu c:ocraBJl{rorcq, KaK [paBVJIo, K cJro)KHbrM no crpyKType A
coAepxaHuto orII4ci[M Aen Arq o6rerr{eHr4r rroJrb3oBaHr4t r4MLr r.r 6oree noJrHoro
p acKpbrTH.rr coAepxaHvrf AoKyMeHToB, COAep)KalIr4XC_f, B Hr4X.

B saezcuMocrlz or cocraBa I4 coAep)KaHvrs, AoKyMeHToB orrhcrr Mo)Ker 6rrrr
cocraBneH oAkrH zJra HecKoJrbKo yra:arelefi.

Vxasarerlt tdoryr 6rtrr reMarur{ecKkrMu (upe4uerulruu), HMeHHbrMr4,
reorpaQzqecKuMz, xpoHonorl4qecKr,rMr4 vr Ap. Moryr cocraBJrrrbcfl TaKXe
cneIII4aJibHbIe yIi€BaTenZ, KaK Hanpl4Mep, yKa3aTeJIb yupex4enraft.

Cocrasr-f,Iorcq yKinarenrl, KaK rrpaBr{Jro, ro cBeAeHrlrM, coAepxalqv;,y,efl B
orrr4careJrbHbrx cra'fbflx pa3Aena, 6es npocMorpa Aen. Tolrro B Tex cJryr{arx,
KorAa B pa3Aen BKJt:roqeHbI 3aronoBKr4 AeJr, cSopvrapoBaHHbrx rro HoMurHanbHoMy
14 XpOHOnOfHqeCKO.My npI43HaKy, yKa3areJrr4 cocraBJlqlorcfl c npocMorpoM Aen.
llo rpynrlupoBKe loHsrrafi BHyrprr yKa3arenq pa3nr4r{arorcr arQaeHrurre v
cl4creMarHrlecKl4e yKa3arenl4. AnQanrarHoe pac[onox{eHze losqrufr [puMeH{ercf,
Anq yKa3arelefr coAepxaql4x oAHopolHbre iloHsrufl, (Sanaunrau, reorpaSr4qecKge
Ha3BaHHr H Ap.).

B yxa^:areJl{x, pacKpblBalou{nx coAepxaHr4e Aen B TeMarHr{ecKoM rrJraHe,
crpyKTypa ocHoBHoft'{acru crpol4Tcfl B cr4creMarr4r{ecKoM (loruuecxov) uopr4xe,
a alQanurHoe p?cIIoJIoxeHHe no:asrufi, Bbrcrynaer Ha nocJreAHeM 3Tane
c14cTeMarv3ar\Hvr.

OcHoeHrr\a 3JIeMeHToM yKa3arens flBrrflercfl py6pnra, cocrorruar v3
npeAMeTHo f o roH.f, 'r'ufl 14 no r.rc Ko Bbrx AaHHbrx.

Vra:arellt Moryr 6rrm rnyxr4Mrr Lr aHHorr,rpoBaHHbrMr4.
flp, ynoptAor{eHupr AoKyMeHToB, r{arue cocraBJrsrorc{ rJryxr4e yK€Barenr4,
py6pHxIa Koropblx tBKJIIoqaIor roJrbKo o6osHaqeHr4fl rroHflrufi (6es aHnoraqufi) u
TOI,ICKOBbIC,IIAHHbIE,

llouxtttl, BIgItor{eHHbIe B yKa3arenl4, AoJIXHbI wMerb ccbIJIKH Ha
cooTBeTcTByrOrrIHe rroMepa Aen.

4.6. CnpaBKa o HeroJrHore cocraBa AoKyMeHToB

Cnpanra o HeIIoJIHore cocraBa AoKyMeHToB cocraBJrflercfl B cnyqae
HeroJTHoro cocraBa AoKyMeHTor (e cnyqae yrparbr, nopr{H t4 Ap.), nepeAaBaeMbrx
Ha xpaHeHr4e B rocyilapcrBeHurrfi apxae.
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Cnpanxa coclaBnt erefl. v noAnrrcbrBaercf, KoHKypcHbrM ynpaBn*o[]r,rM r4nu
trpeAceAareJIeM nIIKBI4IaqIIoHHofi KoMrIcclII4 (nuxnH4aropovr) 14 3aBepsercfl
neqarbro (llpnnoNeHlre J\|l 9).

C upaaxa 4efr crnyroulefi opra Htrcar\r4u, cocraBJrrercr Ha QrapvreHHou 6l auxe
opfaHn3aIII4H, noArIHCbIBaeTCr pyKOBOAr4TeJreM OpraHr43aurrr4 v 3aBepreTcf,
neqaTblo.

5. OCOBEHHOCTU COCTABJIEHAfl
I4CTOPI4IIE CKOfr CIIPABKI4

Oco6oe Mecro cpeAu apxnBHbrx cnpaBorrHrrKoB 3aHHMaer r4cropnqecKat
c[paBKa. Zcropr,ru€cKo-f, crlpaBKa cocraBJrrercs K Qo"Ay. IrlcropuuecKar crrpaBKa
cocrol4T IEs nnQop\{aIII4I,I rlo I4cropLrra $on4oo6pa^:onarers. v Lrcropr4u apxr,rBHoro

$ou4a.
Cee4euzx rto veropvpr Sonaoo6pa3oBarerq BKJrroqaror: Aarbr efo

o6pasonaHut, [epenMeHoBaHr,rf,, peopraHra3arlnL\ rvrKBr41arlw, BeAoMarBeHHyro
rrpr{HaAnexHocrb, crpyKTypy kr Qynxqzra, Ha3BaHvrfl opfaHr43arlHH-
[peAIxecrBeHHHKa LI [paBorrpeeMHr{Ka. Als o6re4raHeHHoro apxr4BHoro @oH4a
cocraBnrerc-a o6rqa fl ucropvqecKa-s c[paBKa.

Cee4euIax rro plcropvrv apxr4BHoro SoH4a BKrroqaror Aary ero rocryrrJreHr4t
B apxl4B, o6leu 14 xpairHze Aarbr apxr4BHbrx AoKyMeHToB, crereHb vrx
coxpaHHocrl4; oco6euuocrra SopnanpoBa[Lrfl, orrucaHhrfl. kr cr4creMarv3a\u\;
nuQopuaqzro o6 ta3MeHeHI/txX B cocraBe vr o6reue apxr4BHoro QoH4a v vx

fIpI4r{HHax, o HaIrHLrvu apxrrBHbrx AoKyMeHToB Apyrr4x opraHr4sarluft HnH nr,rq
(QoH4onue BKJIIoI{e:nun); o cocraBe Hayr{Ho-cnpaBoqHoro an[apara K apxr4BHoMy

Sosey.
ZcropzvecKat crpaBKa K So"ay KoppeKrr4pyercr rprr r43MeHeHW o6reva

apxl4BHoro Qou4a (upra AononHHTeJrbHoM rrocryrrneHr4r4 Aen ua xpaueHne)

trIcmopuvecK:yru cnpasKy cocmu*ilflem u nodnucotnaem xouxypcuotil
ynpa&nflnu4uu, Jtu0o
(nuxeudamop), ercflLt

npedcedumenb nuxe udauuottttoit KoMuccuu
opzaHusaqufl deilcmeyruu4aa pyxoeodume4xb

opzaHusaquu, u sanepnemcn neqsmoru. IIpu onucaHuu doxy.ueHmor 6 apxune
ucmop uttecKyto cnpaaKy nodnucutnaem cocmarumeflb.

flp" Harrkrealr4vr Hcropl4qecxofi cnpaBKr4 o6ssareruHo Aarorcr ccbrnKa
(nHyrpureKcroBble) na ncrorrHr4Kr4 nHsopvraqnu. Alx JrHKBr4Ar4pyrorrIHXcs
opraHl43aquft, upu IIoAroroBKe K rlepeAarre Ha xpaHeHr4e AoKyMeHToB rlo nHr{HoMy
cocraBy B coorBercrnyrcqufi rocyAapcreeHHufi Lrrv MyHr,rrlr4naltHufi apxr4B
t4cror{Hl4KoM auSopvraqarE cny)Kar AoKyMeHTbr, orpa)Karoqr4e co3AaHr4e,
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.4etrenbHocrb v lpeKpauleHtle AeqrerbHocrn opraHr43arlr4u, 3To Moryr 6urr
cneAylou{lIe AoKyMeHTbI: Perueuu.s o co3AaHr4r{ opraHkr3arJurtr, yqpeAurelrHufr

AofoBop, ycraB 14 H3MeHeHI4fl K HeMy, urarHbre pac[LrcaHrar (4nr orpaxeHr4t
crpyKrypbl opraHH:aqura), AoKyMeHrbI o peopraHn3arlur4, r43MeH eHHu HasBaHlrt
HJIH MecroHaxo)KAlHkrfl opraHl43arlur4, perxeHr4r o 4o6ponolruoft nvrKBn1aryvvr
ttu6 o [pI43HaHHfl opr f as 143 arJHW 6 auxporou.

I4cropravecKat c[paBKa cocronT r43 Tpex pa3AenoB, TeKcr rrnrrrerc.rr
o$rzqraanrHo-AeJroBbrM crrrJreM :
1. Hcropvvopra.Hr43aqrarz ($on4oo6pasonarenr);

2. vcropuu $ou.r1a;
3. xapaKreptrcrvKvrAoKyMeHroe Son4a.

Ireperrfi pa3AeJr - r{cropnfl opraHn3auuu (eonaoo6paroeare;rr), (e
xpoHonofHrlecKol4 tlocneAoBareJrbHocru) co4ep)Kr4T cne.qyroulrle cBeAeHr,r{:
- rroJrHoe r4 coKparqeHHoe Ha3BaHUe OpfaHv3arJkrv'
- cBeAeHI4s o co3AaHI4H, npeo6pa3oBaHr,ru, peopraHrr3ar\vrv, [rvKB:z4;aL\vLr
opfaHI43aIIHL{, I43MeHeHI4I4 ee Ha3BaHI4S C yKa3aHr,reM ToqHbrx Aar u Hazsauvrrt
opfaHH3arlHoHHO-pacnOpf,At rTeJrbHbrx AoKyMeHToB ;
- c$epa Aef,renbHocrr,r (zagauu u @ynrqur4 opraHr4zarJkru);
- cocraB cl4creMbl noABeAoMcrBeHHbrx opraHasaqufi, Sznuanoe, orAeJreHuit w
T.n . ;
- crpyKTypa opfaHr43arJr4kr rr ee r43MeHeHHfl;
- aApec opraHr43aqua (ropn4uvecxrafi rE Qarrnvecrcr,rfr);
- u4eHrrz S r4KarluoHrmrfi nouep HaJroronnarenbqr4Ka;
- ocHoBHofr rocy4aprcrBeHHbrfi perucrparlnoHHbrfi nouep;

faHHufi pa3r(en orIHcI,I ueo6xoAaMo rrucarb Ha ocHoBaHr{ra ansopna ar\vrr4,
lI3JIoxeHHofi e AoxyMeHrax o perr4crpaqnra (nepeperurcrpaqrara) v nvKBr4;La:;iau
roplrAl{qecKoro nI4IIa. fnr eroro yKa3aHHbre AoKyMeHTbr (n xonnrx) Heo6xo4anao
czcreMarl43upoBarb B Aeno B xpoHonorur{ecKofi nocle4oBareJrbHocrt4.

flpz HarTHcaHLrLr nepBoro pa3Aena Aerarorcq ccbrJrKlr Ha r4crorrHr4Ki.r
uuQopvrarlun, Hanpl4Mep :

Ilepoun ccbtJryKa 6 ucmopuqecxoit cnpanKe
fo cy d ap c me e'uuutit apxue d orcyrueumo 6 no JxutrHorvxy c o c ma6y C eep dno ec rcoit

o1nacmu - |A\ICCO A. _ On. I -n. I. I JL I
Iloemopnafl ccbrJtKu Ha moM uce nucme
Tau Ne. X. 1 .II. 30
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flepeaa ccbtilKa G Haqore nocnedyruu4ux nucmor ucmopu.tecxoil cnpunKu
fAtrnCCO O._ On. 1-r. l. I II.4
Ifoemopnan ccbLnKu Ha moM )rce ilucme
Tau Ne. .4. 1 f. 30

Bropofi pa3AeJr - r.rcropun Souga, coAepxrar cneAyrotqLre cBel.elufl:
- KoJrnqecrBo Aen n $ou4e u ux xpaitHne Aarbr;
- cTerreHb coxpaHHocTr4 AOKyMeHTOB;
Hanpuuep:

B censu c nuxeudu4uert O6u4ecmea 6 2014 zody 6otno npoeederuo
ynopadoveHue dox.ynerumor no nuqHowy cocma6y. B pesynumame npoeedeuuoil
pafiomu 6wna c(rcma*ileHa onucb JYg l-n den no nuqHoMv cocmasv 6
Kofluqecmee 38 eduuut4 xpuHeHun sa l99B - 2014 zodut.

vcmaruoeneuo, umo doxynenmot odu4ecme a no nuqHoMy cocmasy
coxp&HuJtucb He 6 nonHoM odzeue.

Omcymcm6))torlt!

- pscqemruorc eedouocmu no HgttucJteHuru sapa6omuoil nnumu 3a urunb -

dexadpo 1999 zoda,: su 2000 zod; aneupb, Mapm - dexadpo 2001 zoda; sa nepuod
nHsupb 2002 zoda .- dexaflpo 2007 zoda; dexadpo 2008 zoda; nH6apb, fieepan6
nait, oxmadpu 200t, zoda; sa nepuod 2010 zod - uail 2013 zodot;

- mpydoeorc tlozoeopu sa 6ecb nepuod denmenbHocmu;

,{aruuote doxymenmu ympaqeHu odu4ecmeo.u, ux noccmaHo7neHue
He603MOJrcHO.

@usuuecKoe cocmoflHue doxymeumoe ydoenemnopumenbHan, norHoma
Ko.Dt nn e Kc a d o xy lt e H mo B ru ey d o en e ms op umeJt b H afl

Tperufi pa3Aefl - xapaKTeprdcruKa AoKyMeHroe eonqa, coAepxnr:
- BprAbr AoKyMeHToB, BorueArxux B cocraB $oH4a;
- HayrrHo-cnpaBoqH;rfi anuapar r Son4y.
HanpHvrep:

B onuco qrutrcqeHu cnedyruu4ue doxytweHmu: doxyuenmot o6u4ecmea
(yupedumeflbHbte doxy.uerumol Konuu, npunssbt dupexmopa odu4ecmea no
nwtHoMy cocm&By, dozoeopot nodpadu c aKmaMu nbrnoflHeHHbtx pa6om,
pacqemHbre eedotwocmu no HaqucJteHuru sapaflomnofi ruambL doxyueumut
(ceodruorc pacuemHue eedonocmu no compyduuxatt), ruvHue KapmoqKu
y s oil e H H ux p a6 o mH, Ir Ko 6' u.tmamH H e p ac n uc aH ufl , uru d ue udy iln b H b, e ce e de u un o
mpydoeon cma)Ice) sapufiomxe (eozruazpaxcdenuu), doxode u HaqucfleHHbrx
c mp (No 6 bN 83 HO C Ay 3 ilCmp uxo B aHHo 20 n u qa.
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CilUCOK UCTOTIHI,IKOB II JTI4TEPATYPbI

1. fpax4aucxufr KoAeKc Poccnftcxofi Oe4eparJnvr. gacru uepnofi. @e4epanrHoro
3axona Poccuficxoii @e4epawrur or 30 uox6px 1994 roAa J\lb 51-@3;
2. Tpy4onofi KoreKc Poccaficxofi (De4epaqrzu or 30 4era6px 200r rona
J\b 197-(D3

3. (De4epa-urHufi r3aKoH Poccuficnofi (De4epaqrara or 22 oxrr6pr 2004 roAa
JVq 125-03 (06 apxr4BHoM Aene e Pocczficrofi @e4epaqzu>;
4' @e4epanrnrrfi 3aKoH Poccraficxofi (De4epaqurz or 02 Mapra 2016 roAa
Ilb 43-03 <<O eHecetH:a:a v3MeHeuufi n @e4epanurrrfi 3aKoH <06 apxrzBHoM Aene B
PoccHfi cxofi (De4ep awrw>> ;
5' 3axon Ceep4lonr;xofi o6lacru or 25 Mapra 2005 roAa J\b 05-03 <06 apxuBHoM
Aene e CeepqnoBcKrofi o6lacrn>;
6. llparca: MunucnepcrBa Kynbrypbr 14 MaccoBbrx KoMMyHraxaqrEfi Poccuftcxofi
Oe4epaqnu or 18.01 .2007 J\b 19 (06 yrBepxAeHr4n llpaeun opraHr43arlzr4
xpaHeHI4t, KoMnJIel(ToBaHut, yqera H uc[oJrb3oBaHrrs AoKyMeHTon ApxrzBHoro

SoH4a Poccaficxclfi @e4epaqrar.r 14 Apyrr4x apxr4BHbrx AoKyMeHroB B
rocyAapcrBeHHblx v MyHI4IIkrn€LnbHbrx apxuBax, My3eflx, 6u6l;1vtotercax,
op f aH H3 arlr4rx P o c crafi c xofi ara4 enr krkr Hay K>> ;
7. llpnxa": MuHucrepcrBa Kynbrypbr poccraficr<ofi @egepaquu or 31.03.2015
J\b 526 <06 yrnep:KAeHHTI llpanrzn opraHr43arlr4r{ xpaHeHvrfl, KoMrJreKroBaHr4q,
yr{era 14 ucnoJlb3oBt}Hut AoKyMeHTon ApxneHoro @oHAa Poccuficxoft @e4epaqgvr
I4 ApyrHX apxLIBHbIX AoKyMeHToB B opraHax rocyAapcreeuuofi BJracrr4, opraHax
MecrHof o caMoynparBJreHr,rf, H opf aHr43aur4sx),
8. llpzra": MuuucrepcrBa Kynbrypbr Poccuficxofi (De4epaqun or 25.08.2010
N 558 (06 yrBepxAeHI4I4 llepevHr rrarroBbrx ynpaBneHqecKr4x apxqBHbrx
AoKyMeHToB, o6pasyrorqvxafl, B rlpoqecce AetrTeJrbHocrr{ rocyAapcrBeHHbrx
opraHoB, opraHoB MecrHoro caMoy[paBJreHur vr opraHHsaquil, c yKa3aH[eM
cpoKoB xpaHeHr4r));

9 ' |OCT P 6.30-2003 VuuSrEqIapoBaHHbIe cr4creMbr AoKyMeHr aq1HV.
VHuQraqrapoBaHHat CHCTCMA opraHr{3arluoHHo-p acnoprAr4reltsofi
AoKyMeHr arryv. Tpe 6onanzr x o QopMneHr.rrc AonyMeHroB ;
10. fOCT P 7.05'-2008 Bu6nHorpa$uvecxa.a ccbrrrKa. O6urae rpe6onanur vr
npaBuna cocTaBneHI.I{ ;
1 l. |OCT P 7.0.8-2t113 CHcreMa craHAaproB uo un$opMarlr4u, 6ra6nuoreqHoMy r4
I43AarenbcKoMy Aerry. [enoupor.l3BoAcrBo v apxr4BHoe Aeno. TepunuH u
oIIpeAeneHr4s;
12. llaiuqrra <OcHoeHue rpe6oBaHufl K cocraBJreHr4ro ouucefi> /VnpaeneHue
apxr4BaMa CnepAnoncxoft o6lacra, Exarepun6yp., 2002;



13. I I
CnepAronc
cocrany C
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Ilpunocrceuue JVb I

llepeueu b AorKyM eHToB, rroAJrelna rrlux flepeAa qe n f ocyAa pcrBeH Hoe
Ka3eHHoe yqpe?Iqqeuue CnepAJroBcKofi o6.nacru <<IocyAapcrBeHHsrfi apxun

AoKyMeHToB rro JrrrqHoMy cocraBy CnepAnoscKofi o6racrn>>
rr pn Jr H KBInUa\w opfa H rr3a rI [r rr

1. loxyrr,reHTbl (:arnreuuq, Korurr4 yrrpeAprreJrbHbrx AoKyMeHToB, BbrrrHCKr4
u3 peecrpa, crpaBKr4, perxeHr{r, yBeAoMJreHr4q H Ap.) O rcCyAapcrseuuofi
pefI4cTpaIIHH IOpHAUTIeCKO|O rrl4r\a, o npeKparrleHHr4 AerrenbHoarH ropr4Ar,rqecKofo
nu\4.

2. llpurcazbl, pacnopfl>KeHvrfl rro Jrr4r{HoMy cocrany (npzeM, repeMerueHr4e,
coBMeuleHl4e, nepeBoA, yBonbHeHr4e; arrecrarlr4-f,, noBbrrrreHr4e xeann$lrxarfLrw,
[pI4cBoeHI4e 3BaHI41i (vunoe); z:nenenHe Qavrznr4r4; rroorrdpeHr4f,, HarpaxAeHr4r;
o[nara rpy4a, ilpeMHpoBaHLre, pa3nl4rrHbre BblnJraTbr; Bce BHAbr orrrycKoB
pa6orunxoB c rqx{eJIbIMH, BpeAHbrMH H orracHbrMr4 ycnoBvrflMu rpy,ua, ornycKa rro
yxoAy aa pe6enroM, orllycr<a 6eg coxpaHeHr4{ colep)KaH:zfl (sapa6ornoil ularrr),
KoMaHAHpoBKI4 4nx pa6orHHKoB c rf,)KeJIbIMH, BpeAHbrMpr 14 o[acHbrM u yerroBuflMkr

rpyAa).

3. Cnwcr<ra pa6orHHKoB.

4. Jluqnrre Aena (sarerenu.tl, Korurr{ nplrKa3oB rr Bblrrr4cKvr Lr3 Hr4x, Korrr4rr
JII4LIHbIX AOKyMeHTC)B, JIpICTKT4 IIO yqery KaApoB, aHKerbr, arrecrarlr4oHHbre Jrr.rcrbr
a Ap.) pa6o'rHuxoB, B T.rr., trocyAapcrBeHHbrx rpax(AaHcKHX cny)KaxIHX.

5. TpyaoBble AoroBopbl, KoHTpaKTrr, corJralJ,eHLrs' AoroBopbr uo4pr4a (c
aKTaMr4 BbrrroJrHeHHrrx pa6or).

6. IIz'IHrre KaprorlKra pa6orulrKoB, B T.rr. BpeMeHHbrx pa6orurrKoB.

7 . Kruwru, xypHaJrbr, KaprorrKr4 yqera:
- rpr4eMa, nepeMeuletvrt (uepeeo4a), ynolrHeHr4f, pa6oruzxoe;
- JIUIr{HsIX A(3Jr, JIlrrrHbIX KaproqeK, TpyAoBbrx AoroBopoB (r<ourpaxroe)

TpyAo Bbrx cornarueurzfr ;
- BbIAar{H (yuera ABHXeHI4T) rpy4onbrx KHT,DKeK 14 BKJraAtrureft K HuM;
- perl4crparJvln npu6urur H BbIe3Aa corpyAHr4KoB r4 rrneHoB ux ceveft,

HanpaBneHHbIX B 3arpaHrrpeAcraBr4reJrbcrBa Lr yqpe)KAeHr,lr Poccnficxofi
Oe4epaqnr4, Me)KAyHapoAHbre opraHr43 ar\vv.

8 . lllratrbl e p accraHoBKl4 (unarno-crrr4ooqHbrft co cras pa6ornrz xoe ).
9. ftzqeerre cqera pa6ornzron.

10. foxyMeHrbl (cno4nrte pacrlerHbre (pacverHo-rrJrarexHrre) BeAoMocrr4
(ra6ynrrpavlvmr) H ,{oKyMeHrbI K HHM, pacr{erHbre Jrr4crbr Ha BbrAarry sapa6oruofr
lJiarbl, floco6r4fi , foHopapon, (npu orcyrcrB]rH nr4rleBbrx c.reron).
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I 1. Pacurra(lpoBKa KoAoB Br4AoB Ha'rucreHuia :apa6orHofi rrJrarbr kr
yAep)KaHail (npu HirrrucJreHnr4 KoAoB B pacqerHux rncrxax).

12. vruguywgyaJrbHbre cBeAeHr,r.s o rpyAoBoM craxe, :apa6orxe
(nosHarpaN4eHzn), AoxoAe Lr HavucreHHbrx crpaxoBbrx B3Hocax 3acTpaxoBaHHofo
n14rIa.

13. [oryueurrt (axru, 3aKJlroqeHr4s, orqerbr, nporoKoJrbr, cnpaerra) o
IIpO H3 BOACTBe HHbrX,. aBApldflx r4 H ecrracTHbrx cnyqarx.

14. Ta6etll (rpaQnr<H), xypHarbl yr{era pa6overo BpeMeHr4 npr,l rrxeJrbrx,
BpeAHbrx lI orracHbrK ycnoBr,rrx TpyAa.

15. lorcyMeHTbl (arru, 3aKJIIoqeHkrs, cnpaBKr4 H Ap.), nolrBep)KAaroulpre
T_{)Kerrbre, BpeAHbre, o[acHbre ycnoBru rpyaa.

1 6. Axru pac cJIeAo BaHLrfl, np oQ e ccuoHuur bHbrx orpaBJreH wi4 u sa6 o nesaHuir.
17. foxyveHrbl (nporoxoJlbi, crpaBKn, 3aKJtoveHnr) o rf,xeJrbrx, Bpe.qHbrx,

orracHbrx ycnoBr4Jrx [poLr3BoAcTBa, TpaBMaTrr3Me 14

sa6oresaHHflx.

upoQeccHoHulrrbHbrx

18. XypHalu yrrera pa6ornuron, coBMeqaroruzx npo$ecczH - Anfl
pao orHr4KoB c rr)Ke rrbrMr4, BpeAHbrMr4, ofracHbrMr4 ycnoB uflMLr rpyla.

19. [oryMeHrbl (orverrr, crpaBKrz, uuQopuar{Hr4) o nepeBo4e pa6orHHKoB
Ha coKpallleuHrtfi pa6ouuit AeHb utm pa6oqylo HeAenro rrpu rflxeJrbrx, BpeAHbrx 14
olacHbrx ycnoBH_rrx TpyAa.

20 . T apuSuKilrlr4 oHHbre Be4oMocrr4 (curacru).

2I. loxynaeurrr (uo,roxenur, fiporoKonbr, perxeHr4r, rpeAJro)KeHHr,
3aKrrorreHl4{, rlepeqHl4 craHAaproB H HopM, [epeqHr4 pa6ovrzx Mecr, o6ocHoeaHul,

AaHHbIe, ranSoprraal{kIH, BeAoMocrH pa6o.rux Mecr, Kaprbr arrecrarlr4u pa6ouux
Mecr, nnanrr) o6 a'rrecra\r4u paSo.rux Mecr no ycnoBr4{M TpyAa, rrpv rrxerbrx,
BpeAHbrx 14 orracHbl( ycnoBr4f,x TpyAa.

22. Cnucxu pa6oratoulrax Ha rIpoI43BoAcrBe c rqxeJrbrMn, BpeAHbrMr4,
oIIacHbIMH ycnoBI4qMLI TpyAa.

23. Ta6elu vr Hapf,AbI pa6oruuroe rr)KeJrbrx, BpeAHbrx, onacHbrx
npoSecczfi.

24. KorraaHArapoBoilHble yAocroBepeHnfl. - rrocJre Bo3BpaxleHr4.rr r43
KoMaHAI4poBKI4. [nr pa6orHI4KoB, HanpaBneHHbrx B KoMaHAupoBKr4 e paftouu
Kpaftnero Cenepa 14 npr4paBHeHHbre K HHM MecrHocru.

25. llporc,xolrt zacegauuitt, [ocraHoBreHu-s arrecrarlr4oHHbrx,
xealzSuraIII4oHHbIt(, rapuSuxarlr{oHHbrx rorrauccufi; AoKyMeHTbr (nporoxonrr
crIerHbIX t<ouzccuft;; 6rolleruau lartrtoro ronoconanux) K HHM Ha [peArrp:aflT:aflx c
TrxeJrbrMr4, BpeAHbrMI4 r1 OnaCHbrMI4 ycnoBHflMH TpyAa.

26. fiorcyMeHTbl (cnpanrrE, aHKerbr, cnucxu) no rapra$r,rKaqnr4 repcoHaJra.



27.
ATTECTATbI,

28.
xapaKre

rrpoToKoJro

MyHr4rIH

rrpr4cyxAeH

29.
BeAOMCTBe
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AII4HHbre Jrrar{Hbre IoKyMeHTbr (rpy

Aocrorlep eHHfl , cBr4Aerenrcrna) -

{oxyvreHrrr (upe4cranJreHr4e, H
KV, anro6uorpaSuu, BbrrrrrcKlr r{3

rrpeAcraBJreHr,ru K
BeAOMCTBeHHbTMT{ HafpaAa

flporoxolrr Bpyr{eHlrf, rocyAapcrBeH

Hbrx HarlpaA.

14 AP.) o

bIMH U

u npelrufi.

BbIe KHLIXKA, AI{IIJIOMbI,

BAHHbIC.

bre JII4crbI, xo4araficrna,

ueHuft, [ocTaHoBJreHI4ft,
eHl{ro focyAapcTBeHHblMrr,

vr, [pLtcBoeHLrI4 snauuit,

MyHLr rIUIIilrrbHhrx
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Ifpunotreuue J,lb 4

J\b

Itb
nln

Val:e
AEJIi

c 3arolonor nela
(roua, tracru)

fiara leta
(roua, vacru)

Cpox
xpaHeH14t

Aera (roua,
,racru)

Korta.{ecrBo
JI}ICTOB B

AeJIe (roMe,
qacru)

Ilpnue.ra
H|,'e

I 2 a
J 4 5 6

B onucr

c N s -

Hauir{eHoeaHt

AOJIXHOCTI{

cocTaBr.rTefifl,

3ane4yroqHfi
(apxunoxpaur

ilam

Aen

no J\b

rrurcu floAnucr Pacnfu$poBKa rroArrucr.r

)TAEJIOM

nuqena) IloAnracr Pacu{zQpoBKa roArrucr4

tDoprua ont,lctl AeJr no ru'{HoMy cocraBy, cocran.ne!Ho[ n apxune
tDoprrrar 44 (210 x 297)

An
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Ifpunocrceuue J@ 5

focy4apcr.BeHHoe Ka3eHHoe yqpexAeHrae ceep4roecrofi o6racru
<f ocy4a pcrnenurrfi apxrrB AoKyMeHToB rro nr{rrHoMy cocraBv

CnepAnoncrofi o6racrz>

O6reauHeuHbrfi apxuBHbrfi {ona
( C B epA.rr o 6"rrrp rrKo ralr(d rrr>>

(OltO <<C n epg.rr o 6"rrrp r{ KoTa}r(6 ur>>)
([1955 roA - 14 snnapn 2010 roAa])

tOrrcpsrroe aKquoHepHoe o6rqecreo
<<Tpurcoralro>

(OAO <<Tpurcoraxu)
(12 uapra 1993 roAa - ll4 qHBapn Z0l0 roAal)

ooHx I{b 703
OlII4Cb J\s 2-n

Ien no nHrrHoMy cocTaBy

06paseu r[TyJrbHoro JtHcra

1993 - 1997,1999,2000 roAbr
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Ilpunocrceuue JW 6
Jlucr repeuMeuonaHufi

Cnep4noncr<oe TpuKoraxHoe areJrbe

[1955 r. - ruafi 1966 r.]

O6n acrHoe yilp aBn(:uue 6rrroBoro o6cryNran aHkrr HaceJreHr4r (O6n6rnnpou)

fopo4ct<oe ynpaBn(:uue 6uroBofo o6cryNranaH:aflHaceJreHur (fop6rrrnporr,r)

C n ep4l o s c Kar rp H rora)KH aq $ a6p H rca vH$r4B:alyeur b H brx 3 aKa3 o B

[naafi 1966 r.] - 19.08.1971

O6n acrnoe ynp aBn(:nue 6rrroBoro o6 cnyxran a:a:afl HaceJreHrra (O6n6 rrrnpona )

fopo4cxoe yilpaBne:Hne 6rtronoro o6clyxr4BaHr4r HaceJreHrar (fop6rrrupou)

Cnep4roncKoe npor{3BoAcrBeHHoe o6re4uueHue

IIo Bq3Ke, [orulrBy 14 peMoHTy rpuKoraxHbrx uzgetuit.

1 9.08.1 97r - 23.r2.r97 4

Ma szcrepcrBo 6rrr oeoro o6 cnyxun a:n:afl HaceJreHr4q PC O Cp

Vnpanneune 6Hroeoro o6cny)KnBalnr4fl HaceneHr4a CnepAnoBcKoro fopvcrolrKoMa

Ceep4noncKoe ropcr{cKoe npon3BoAcrBeHHoe o6re4uHeHrre peMoHTa 14

r43f oro BJr eHkrfl TpaK oraxHbrx H3Aenu fi <cnepAnf oprpuxorax6rn>

23.12.197 4 - 30.12.197 5

MunucrepcrBo 6rrroeoro o6 clyxue aHVfl HacenreHtrfl PCOCP

Ynp aeleune 6rrron oro o6cny >KLrBaHkrfl HaceJreHr4a CeeplnoBcKoro

O6nHcnoJrKoMa

CnepAnoncKoe ropoAcKoe npor43BoAcrBeHHoe o6le4uueHue peMo HTa vl

r43foroBJr eHHfl Tpr4K(lraxHbrx r,r3Aenzfi <ceep,uno6nrpnrorax6ur>>

30.r2.r97s - [1986 r.]

06pareu Jrr.tcra tteperMeHosaHuft
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MunucrepQrno 6rrrioeoro o6 cnyxuu aHLrfl HaceJreHr,rs

vnpannenup 6uronoro o6cryxr4BaHr4s HaceneHur CeBp4JroBcKoro

O6nucnorr{oMa

CeepAnonclcoe ropoAcKoe [por43BoAcrBeHHoe o6re4rafreHrae peMoHTa r4

r.r3roroBJr erupr.r. Tpr.rK oraxHbrx rr3AenHfi <Csepano6nrp{zrorax6rr:r>>

U986 r.l - $0.12.91

f ocyaapcrle Hn oe ilp eAnp r.rfl ua e 6rrro Boro o6 cnyNz BqHLrfl Hac en e Hr4t

(Draprr,ra <Ha14ex4a>

30.12.91- 12.03.93

AxqnouepHpe oOrqecrno orKpbrroro rr{ra <Tpuxorar4>

(dO Tpnxi>)

12.03,1993 | [1996 r.]

Orxptrroe {rcqraoHepHoe o6qecroo <Tpllrorax>

[1996 r. - f 4.01.2010 I

O6pareu nHcra repellMeHosaHu[ (npoaolflreHue)



llpe4ucrro

Cnucorc co

1993 roa ..

1994 ro4 . .

1995 roa ..

1996  roa . .

1997 roA..

1999 roA..

2000 roA. .

Beg Aarrr ..
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Or.rasreHre K onncu .I{b

Y I H . , .

O6pareu or.n[e.nennn

Ifpomoaceuue J@ 7

5

t2

l 3

1 3

t 4

T4

1 5

1 5

1 5

l 5
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Ifpwtocrceuue JW 8
Cuncorc corcpalqeHufi

ATII - anr{rpaHcrr oprHoe npe.{np vflrue

BPM - narQHHo-petMoHrHbre MacrepcKlre

XKO - xralfinrqHo-r(oMMyHalrHrrfi orAen

I,ITP - rauNpuepHo-rexHlrr{ecKlre pa6orHzxlr

JIID( nec$povrxo:r

MOII lan{aruufi o6clyxr.reatouufi repcoHurJr

oKPc - orfreneurle KaIHT€urbHoro peMoHTHoro crpokrlreJrbcrBa

OKC ore4KaluTaJrbHorocrpouTenbcrBa

nTO upo{sno4cr.BeHHo-rexHnqecxufi orAen

PMM - p evionrHo-lvrexaHr.rqec Kue MacrepcKr{ e

PYAT _ ontrrurft f{acroK arperarHofi rexnzru

TPM _ MOHTHbTe MacTepcKHe

IIIIV - ur onecoyqacroK

O6pareu crucna corpaulennI
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Ilpunotrceuue JVp 9
CTIPABKA

o HefroJrHoTe cocTalla .4OKyMeHToB

B nepe4aHHofi KoHKypcHoMy ynpaBn.snuleMy O6rqecrBo c orpaHr4qeHHofi

orBercrBeHHocrbro <AnrSa-c'rpofi> 6yxranrepcrofi vr vntoir AoKyMeHra\w

AOnXHr4Ka, OTCyTC:tByrOT CneAyroqr4e AoKyMeHTbr IIo rur{HoMy cocraBy:

- Bce BI4I;I ltoKyMeHroB IIo nr4r{HoMy cocraBy sa 2005 u 2015 ro4rr - (e

Aenolpol43BoAcrBe He 3aBoAr4Jrr4cb, TaK KaK HaeMHbre pa6oruzrcr4 orcyrcrnonann);

- rIplIK€BbI o6rqecrea [o narrHoMy cocraBy sa 2014 roA (yrpaveurr

O6rqecreov);

- J[rirHbre Aena pa6orHHKoB - He 3aBOAHnr4Cb B AenolpoH3BoAcrBe;

- JIHr{HbIe Kapror{Ku pa6ornzros O6qecrBa, yBoJreHHbrx e 2006 - 201I,

2014 roAbl (n 4enorrpol43BoAcrBe 3a yKa3aHHbrfi neprzo4 He orJroxznrzcr);

- rpy,4oBble AoroBopbl c pa6orunrarrlu O6llecrea 3a 2014 roA (s

Aeno[por43BoAcrBe 3a yK€BaHuuft lepnoA He ouoxulucr);

- nI4IIeBbIe crlera rro Har{r4cJreHl4ro :apa6ornofi llarrr (ne sano4vlrvcb, Ha

xpaHeHl4e cAalorct pacrlerHbre BeAoMocrr,r ro HarrucreHurc:apa6oruofi nnarrr);

- IdHIJ.I,IBI,IAyaJIbHbIe CBeAeHr4S O TpyAOBOM CTaXe Vr Haqr4cJreHHbrx

crpaxoBblx B3Hoca.x pa6oruuxon 3a 2006, 2013, 2014 roAbr (Aoxyrr,renrur

yrpaqeHbr O6ulecrEronr) ;

- nepeqHu uplo$eccuit c BpeAHbIMI4 ycnoBl4f,Mr,r rpy.{a (4anHrre Kareropru{

upo$eccrzfi e o6ueorBe orcyrcrnona-rrra);

- ra6elu, HaptAbI pa6oruuroB BpeAHux npo$eccuir, (AaHnrre Kareropr4r4

npoQeccafi s o6qeorBe oroyrcrnonalz).

YrpaueHHble AoKyMeHTbI O6ulecrnoM BoccraHoBHTb HeBo3MoxHo.

Kouxypcurrft ynpau*ou1zfi M.B. Kpyrzxon
f .(( ))

O6paseq cttpaBr(H o HerroJtHore cocraBa AoKyMeHToB


